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ÁEasy to use 

ÁUpdate in real time 

ÁShare broadly throughout the agency 

ÁUseful to staff for their individual work plans 

ÁRepository for documents and other key items 

ÁReplicable for future election cycles 

 



ÁFrom the State 

ÁDates to Remember 

ÁElection Reports, Downloads and 
Uploads 

 

ÁFrom our Office 

ÁCanvassing Board Meetings 

ÁPoll Worker Training Schedules 

ÁMailings to Voters 

ÁDelivery Schedules 

Á Inter-departmental Tasks 



ÁOne (very) long list of things to do posted on SharePoint 

ÁChecklists by category printed out and placed in a binder prior to  
each election cycle 

Á Items in a database updated weekly and distributed to key staff 

ÁHard Copy Calendar (big picture and static)  
and Shared Outlook Calendar (granular and dynamic) 



ÁDistributed beginning of each year 

ÁDates to Remember listed and 
placed on calendar 

 

 
 

ÁReference documents 

ÁDeclaration of Independence 

ÁConstitution and Amendments 

Á Florida Election Code 

Á Local Charters 

ÁReports, Downloads and Uploads 

 


