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Let’s talk about safe and secure elections.

By Hillsborough County Supervisor of Elections Craig Latimer 

For 35 years I enforced the law, retiring as a Major for the Hillsborough County Sheriff’s 
Department. So when you ask me, as your Supervisor of Elections, about voter fraud and 
tampering with elections, I have a unique perspective. Generally, people are concerned 
about two things. Is our voter registration system designed to allow only eligible voters to 
vote and to ensure that people don’t vote more than once?  And are our voting equipment and tabulation procedures 
designed to ensure that we get an accurate vote count?  The answers are yes, and yes.  Here are my top 10 reasons your 
vote is safe and secure:  

 

 

 

 

 

 

These safeguards are established in law and in place in all 67 counties in Florida. My counterparts at other election 
offices belong to different political parties and have diverse backgrounds, and the same is true of our staff members and 
poll workers. It would be impossible to engineer this complex system to benefit a specific candidate or party. Sadly, there 
is an unwarranted sense of fear among some of our citizens, and that is as dangerous to our democracy as a 
compromised election. I am doing everything I can to give our community confidence in our election process. After three 
decades in law enforcement, my commitment to integrity and compliance has never wavered. And I promise you—
because I experience it first-hand—that our elections are safe and secure.  

Registration and Voting 

1. The Florida Division of
Elections checks each voter
registration form to verify
the applicant’s identity.

2. Our  voter registration  
database is scrubbed each  
night to remove deceased  
vote rs and certain felons.

3. Voters have to show photo
and signature identification
to vote.

4. We update voter records
electronically to record when
a voter has requested a mail
ballot or voted. If someone
comes to vote in person, we
immediately cancel their
mail ballot. And vice versa.

Tabulation and Tampering 

5. Our state-certified equipment is tested before each election with a public logic and
accuracy test to make sure machines are counting votes correctly. During this test, we
put pre-marked ballots in a randomly selected sample of our machines to make sure
the count is what it’s supposed to be and that every position on the ballot is being
read by each machine.

6. Our ballots and equipment are under 24-hour camera surveillance and stored in
areas with restricted key card access until they are deployed for voting. During voting,
our ballot scanners are kept in plain sight, secured with seals to prohibit tampering.

7. We use a stand-alone server, not connected to the Internet, to tabulate and report
results.

8. Electronic results from each ballot scanner are encrypted and backed up by paper
results tapes that are posted on the doors of each polling place and driven to our
central office.

9. Paper ballots are held for 22 months and can be rescanned if there is a problem with
the equipment or question about results.

10. Our results are verified with a manual audit, where we retrieve all the ballots cast
during Early Voting, Vote By Mail and on Election Day in randomly selected races and
precincts and hand-count the votes to make sure they match the tabulated results.
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 IMPORTANT MESSAGE FROM SUPERVISOR OF ELECTIONS CRAIG LATIMER TO ALL STAFF 

POLITICAL ACTIVITY DIRECTIVE 

The purpose of this directive is to preserve the independence of public employment, to protect public 
employees from harassment, and to ensure that taxpayers’ moneys are not used for partisan political activities.  
Of paramount importance is to maintain the integrity of this office.   

I call your attention to Section 104.31 of the Florida Election Code, which addresses political activities of state, 
county, and municipal offices and employees.   

Section 104.31, Florida Statutes, prohibits any officer or employee of the county from using his or her official 
authority to coerce or influence another person's vote.  This Section also prohibits an officer or employee from 
coercing, commanding or advising another to contribute money or anything of value to a party, committee, or 
persons for political purposes. 

Employees may express their opinion while off-duty, as long as such expressions do not violate Florida Statutes 
(specifically Section 104.31 referred to above), and so long as no County property is utilized.  This prohibition 
includes, but is not limited to, the use of County vehicles, telephones, internal county mail facilities, postage, 
and duplicating equipment.  Therefore, any calls that come to this office regarding any candidate are to be 
referred to the Supervisor of Elections website List of Candidates where contact information can be found.  No 
other information is to be given nor conversation continued regarding any candidacy.   

While on duty, employees may disseminate factual or educational information to the public if that service is 
part of their regular job duties.  However, employees are prohibited, while on duty, from taking any active part 
in any campaign, soliciting contributions or signatures, or distributing any badge or other literature favoring or 
opposing a candidate for election to office.  For instance, this policy would prohibit a County employee from 
directly endorsing a candidate for elective office while on duty at a County meeting. 

Employees are urged to contact either my office or the County Attorney's Office for specific direction regarding 
these laws and policies. 

If you have any questions or concerns with these procedures, please speak with your supervisor or feel free 
to contact me at any time.  Thank you for your assistance in this matter as it is absolutely necessary that this 
office remain non-political.  

“You may have heard me say that “we do elections, not politics” when I describe our office.  This is bedrock 
to our mission, vision and values—to honoring the trust placed in this office by the voters in our 
county.  Abiding by this credo requires that we do not engage in any prohibited political activity (please 
see directive below), and that we refrain from any partisan political discussion here at the office. I expect 
each and every one of us to comply with these requirements about political activity and political 
discussion.   Thank you for all that you do to make Hillsborough County the best place in America to vote!”  
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We the People of the United States,
in Order to form a more perfect Union, 
establish Justice, insure domestic 
Tranquility, provide for the common 
defense, promote the general Welfare, and 
secure the Blessings of Liberty to ourselves 
and our Posterity, do ordain and establish 
this Constitution for the United States of 
America.

The Preamble 
explains the purposes 
of the Constitution, 
and defines the 
powers of the new 
government as 
originating from the 
people of the United 
States.

All legislative Powers herein 
granted shall be vested in a
Congress of the United States, 
which shall consist of a Senate 
and House of Representatives.

The Constitution divides the 
federal government into three 
branches, giving legislative 
powers to a bicameral (two 
chamber) Congress.

ARTICLE 1, SECTION 1 

THE PREAMBLE 

The House of Representatives shall be composed of 
Members chosen every second Year by the People of the 
several States, and the Electors in each State shall have 
the Qualifications requisite for Electors of the most 
numerous Branch of the State Legislature.

No Person shall be a Representative who shall not have 
attained to the Age of twenty five Years, and been seven 
Years a Citizen of the United States, and who shall not, 
when elected, be an Inhabitant of that State in which he 
shall be chosen.

Representatives and direct Taxes shall be apportioned 
among the several States which may be included within this 
Union, according to their respective Numbers, which shall 
be determined by adding to the whole Number of free 
Persons, including those bound to Service for a Term of 
Years, and excluding Indians not taxed, three fifths of all 
other Persons. The actual Enumeration shall be made 
within three Years after the first Meeting of the Congress of 
the United States, and within every subsequent Term of ten 
Years, in such Manner as they shall by Law direct. The 
Number of Representatives shall not exceed one for every 
thirty Thousand, but each State shall have at Least one 
Representative; and until such enumeration shall be made, 
the State of New Hampshire shall be entitled to chuse 
three, Massachusetts eight, Rhode-Island and Providence 
Plantations one, Connecticut five, New-York six, New 
Jersey four, Pennsylvania eight, Delaware one, Maryland 
six, Virginia ten, North Carolina five, South Carolina five, 
and Georgia three.

When vacancies happen in the Representation from any 
State, the Executive Authority thereof shall issue Writs of 
Election to fill such Vacancies.

The House of Representatives shall chuse their Speaker 
and other Officers; and shall have the sole Power of 
Impeachment.

The House of Representatives was intended to be "the people's 
house." Its members were elected directly by the voters in the states, 
and the entire House would have to stand for election every two 
years.

Representatives need to be 25 years old (compared to 30 for 
senators), and 7 years a citizen (compared to 9 years for 
senators). They must be residents within their states at the time of 
their election, but do not necessarily have to live within their districts.

Membership in the House is apportioned according to the population 
of the states. Every state must have at least one House seat. Larger 
states will have many more representatives. Every ten years, after 
the census has been taken, House districts are reapportioned to 
reflect their changing population. For many years the House 
increased its size as the nation’s population grew, but in 1911 the 
number of representatives was fixed at 435 (together with non-voting 
delegates representing several territories and the District of 
Columbia). Words in italics indicate provisions that were later 
dropped from the Constitution. The 13th amendment abolished 
slavery and the 14th amendment provided that representation would 
be determined according to the whole number of persons in each 
state, not by the “three-fifths” of the slaves. Since American Indians 
are now taxed, they are counted for purposes of apportionment.

Vacant House seats must be filled by election. For the Senate, state 
governors may fill vacancies.

Representatives choose their presiding officer, the Speaker, from 
among the membership of the majority party. Other elected officers, 
such as the chaplain, clerk of the House, sergeant at arms, and 
doorkeeper, are not members of the House. Impeachment is the 
power to remove federal officers. The House initiates the process by 
voting to impeach, which then refers the matter to the Senate for a 
trial.

ARTICLE 1, SECTION 2 

This annotated version of the Constitution provides original 
text with commentary about the meaning of the original text 
and how it has changed since 1789. Adapted from 
S.PUB.103-21 (1994), prepared by the Office of the Secretary 
of the Senate with the assistance of the Library of Congress.
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The Senate of the United States shall be composed of two Senators from 
each State, chosen by the Legislature thereof, for six Years; and each 
Senator shall have one Vote. 
 
Immediately after they shall be assembled in Consequence of the first 
Election, they shall be divided as equally as may be into three Classes. 
The Seats of the Senators of the first Class shall be vacated at the 
Expiration of the second Year, of the second Class at the Expiration of the 
fourth Year, and of the third Class at the Expiration of the sixth Year, so 
that one third may be chosen every second Year; and if Vacancies happen 
by Resignation, or otherwise, during the Recess of the Legislature of any 
State, the Executive thereof may make temporary Appointments until the 
next Meeting of the Legislature, which shall then fill such Vacancies.  
 
No Person shall be a Senator who shall not have attained to the Age of 
thirty Years, and been nine Years a Citizen of the United States, and who 
shall not, when elected, be an Inhabitant of that State for which he shall be 
chosen. 
 
The Vice President of the United States shall be President of the Senate, 
but shall have no Vote, unless they be equally divided. 
 
The Senate shall chuse their other Officers, and also a President pro 
tempore, in the Absence of the Vice President, or when he shall exercise 
the Office of President of the United States. 
 
The Senate shall have the sole Power to try all Impeachments. When 
sitting for that Purpose, they shall be on Oath or Affirmation. When the 
President of the United States is tried, the Chief Justice shall preside: And 
no Person shall be convicted without the Concurrence of two thirds of the 
Members present. 
 
Judgment in Cases of Impeachment shall not extend further than to 
removal from Office, and disqualification to hold and enjoy any Office of 
honor, Trust or Profit under the United States: but the Party convicted shall 
nevertheless be liable and subject to Indictment, Trial, Judgment and 
Punishment, according to Law. 

Each state has two senators, regardless of the size 
of its population.  Originally, senators were chosen 
by state legislatures.  In 1913 the 17th amendment 
provided that senators would be directly elected by 
the people. 

 
From the beginning, senators were divided into 
three groups for staggered elections, so that one-
third of the seats are filled every two years.  The 
italicized parts, regarding the filling of vacancies, 
were altered by the 17th amendment. 
 
As with representatives, the Constitution fixes the 
qualifications a person must meet to be eligible to 
be a senator. 
 
As the presiding officer of the Senate, the vice 
president may vote only to break a tie. 
 
Except for the Vice President, the Senate elects its 
own officers.  The President pro tempore is usually 
the longest-serving member of the majority 
party.  Other elected officers include a chaplain, 
secretary of the Senate, and sergeant at arms, 
who are not senators. 
 
Once the House votes to impeach, the Senate 
conducts a trial to determine whether to convict or 
acquit.  A two-thirds vote is necessary to remove 
the individual from office.  The chief justice of the 
United States presides over the impeachment trial 
of a president. 
 
Convicted persons can be barred from holding 
future office, and may be subject to criminal trial in 
the courts. 
 

ARTICLE 1, SECTION 3 

The Times, Places and Manner of holding Elections for Senators and 
Representatives, shall be prescribed in each State by the Legislature 
thereof; but the Congress may at any time by Law make or alter such 
Regulations, except as to the Places of chusing Senators. 
 
The Congress shall assemble at least once in every Year, and such 
Meeting shall be on the first Monday in December, unless they shall by 
Law appoint a different Day. 
 

Federal elections are conducted by the individual 
states, although Congress has gradually enacted laws 
that regulate those elections.  The 17th amendment 
made the treatment of the election of senators and 
representatives the same. 
 
The 20th amendment changed this provision for the 
convening of Congress from the first Monday in 
December to the 3rd of January. 
 

ARTICLE 1, SECTION 4 
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Each House shall be the Judge of the Elections, Returns 
and Qualifications of its own Members, and a Majority of 
each shall constitute a Quorum to do Business; but a 
smaller Number may adjourn from day to day, and may be 
authorized to compel the Attendance of absent Members, 
in such Manner, and under such Penalties as each House 
may provide. 
 
Each House may determine the Rules of its Proceedings, 
punish its Members for disorderly Behaviour, and, with the 
Concurrence of two thirds, expel a Member. 
 
Each House shall keep a Journal of its Proceedings, and 
from time to time publish the same, excepting such Parts 
as may in their Judgment require Secrecy; and the Yeas 
and Nays of the Members of either House on any question 
shall, at the Desire of one fifth of those Present, be entered 
on the Journal. 
 
Neither House, during the Session of Congress, shall, 
without the Consent of the other, adjourn for more than 
three days, nor to any other Place than that in which the 
two Houses shall be sitting. 

The House and Senate decide whether their members are qualified 
to serve and have been properly elected, and determine any 
disputed elections.  One-half plus one of each house is necessary to 
make a quorum to conduct business. 
 
The Senate and House each sets its own rules, disciplines its own 
members, and by a two-thirds vote can expel a member.  Censure 
and lesser punishments require only a majority vote. 
 
The Senate and House each publish journals listing bills passed, 
amendments offered, motions made, and votes taken.  In addition to 
these journals, Congress publishes an essentially verbatim account 
of its debates, called the Congressional Record.  Videotapes of floor 
proceedings are deposited at the National Archives. 
 
This section was included to prevent either chamber from blocking 
legislation through its refusal to meet.  Each chamber takes very 
seriously its independence of the other body.  To avoid having to ask 
the other chamber for permission to adjourn, the Senate and House 
simply conduct pro forma (as a matter of form) sessions to meet the 
three-day constitutional requirement.  No business is conducted at 
these sessions, which generally last for less than one minute. 

ARTICLE 1, SECTION 5 

The Senators and Representatives shall receive a Compensation for 
their Services, to be ascertained by Law, and paid out of the Treasury of 
the United States. They shall in all Cases, except Treason, Felony and 
Breach of the Peace, be privileged from Arrest during their Attendance at 
the Session of their respective Houses, and in going to and returning 
from the same; and for any Speech or Debate in either House, they shall 
not be questioned in any other Place. 
 
No Senator or Representative shall, during the Time for which he was 
elected, be appointed to any civil Office under the Authority of the United 
States, which shall have been created, or the Emoluments whereof shall 
have been encreased during such time; and no Person holding any 
Office under the United States, shall be a Member of either House during 
his Continuance in Office. 

The “speech or debate” clause is a basic protection of 
members of Congress in a government of separated 
powers.  Inherited from the British parliament, the right 
prevents executive oppression of the legislature, and 
here protects members from criminal or civil liability in 
the performance of their legislative responsibilities. 
 
To preserve separation of powers, no member may be 
appointed to an executive or judicial office that was 
created or accept a salary that was increased during 
the term to which that senator or rep. was elected, nor 
may anyone serving in Congress simultaneously hold 
office in any other branch of government. 

ARTICLE 1, SECTION 6 

All Bills for raising Revenue shall originate in the House of Representatives; but 
the Senate may propose or concur with Amendments as on other Bills. 
 
Every Bill which shall have passed the House of Representatives and the Senate, 
shall, before it become a Law, be presented to the President of the United States: 
If he approve he shall sign it, but if not he shall return it, with his Objections to 
that House in which it shall have originated, who shall enter the Objections at 
large on their Journal, and proceed to reconsider it.  If after such Reconsideration 
two thirds of that House shall agree to pass the Bill, it shall be sent, together with 
the Objections, to the other House, by which it shall likewise be reconsidered, 
and if approved by two thirds of that House, it shall become a Law. But in all such 
Cases the Votes of both Houses shall be determined by Yeas and Nays, and the 
Names of the Persons voting for and against the Bill shall be entered on the 
Journal of each House respectively. If any Bill shall not be returned by the 
President within ten Days (Sundays excepted) after it shall have been presented 
to him, the Same shall be a Law, in like Manner as if he had signed it, unless the 
Congress by their Adjournment prevent its Return, in which Case it shall not be a 
Law. 
 
Every Order, Resolution, or Vote to which the Concurrence of the Senate and 
House of Representatives may be necessary (except on a question of 
Adjournment) shall be presented to the President of the United States; and before 
the Same shall take Effect, shall be approved by him, or being disapproved by 
him, shall be repassed by two thirds of the Senate and House of Representatives, 
according to the Rules and Limitations prescribed in the Case of a Bill. 

The House, directly elected by the people, 
received authority to originate all tax bills.  The 
Senate can amend a tax bill; the support of 
both houses is necessary for the bill to 
become law. 
 
The “presentment clause” describes the only 
way that a bill can become law: it must be 
passed in identical form by both Houses and it 
must be signed by the president or passed by 
a two-thirds vote of Congress over the 
president’s veto.  If, while Congress is in 
session, the pres. doesn’t sign a bill, it 
automatically becomes law.  If Congress has 
adjourned or is in recess, the pres can “pocket 
veto” the bill – in a sense, simply putting it in 
his pocket, unsigned.  Congress cannot 
override bills that have been pocket vetoed. 
 
This clause prevents Congress from 
circumventing the previous clause by calling a 
bill something else.  All it means is that any 
“order, resolution, or vote” that has the force of 
law must be passed in the manner of a bill. 

ARTICLE 1, SECTION 7 

United States Constitution 



  The Congress shall have Power To lay and collect Taxes, 
Duties, Imposts and Excises, to pay the Debts and provide for 
the common Defence and general Welfare of the United States; 
but all Duties, Imposts and Excises shall be uniform throughout 
the United States; 
 
To borrow Money on the credit of the United States; 

To regulate Commerce with foreign Nations, and among the 
several States, and with the Indian Tribes; 

To establish an uniform Rule of Naturalization, and uniform 
Laws on the subject of Bankruptcies throughout the United 
States; 

To coin Money, regulate the Value thereof, and of foreign Coin, 
and fix the Standard of Weights and Measures; 

To provide for the Punishment of counterfeiting the Securities 
and current Coin of the United States; 
 
To establish Post Offices and post Roads; 

To promote the Progress of Science and useful Arts, by securing 
for limited Times to Authors and Inventors the exclusive Right to 
their respective Writings and Discoveries; 

To constitute Tribunals inferior to the supreme Court; 

To define and punish Piracies and Felonies committed on the 
high Seas, and Offences against the Law of Nations; 

To declare War, grant Letters of Marque and Reprisal, and make 
Rules concerning Captures on Land and Water; 

To raise and support Armies, but no Appropriation of Money to 
that Use shall be for a longer Term than two Years; 

To provide and maintain a Navy; 

To make Rules for the Government and Regulation of the land 
and naval Forces; 
 
To provide for calling forth the Militia to execute the Laws of the 
Union, suppress Insurrections and repel Invasions; 

To provide for organizing, arming, and disciplining, the Militia, 
and for governing such Part of them as may be employed in the 
Service of the United States, reserving to the States 
respectively, the Appointment of the Officers, and the Authority 
of training the Militia according to the discipline prescribed by 
Congress; 
 
To exercise exclusive Legislation in all Cases whatsoever, over 
such District (not exceeding ten Miles square) as may, by 
Cession of particular States, and the Acceptance of Congress, 
become the Seat of the Government of the United States, and to 
exercise like Authority over all Places purchased by the Consent 
of the Legislature of the State in which the Same shall be, for the 
Erection of Forts, Magazines, Arsenals, dock-Yards, and other 
needful Buildings;—And 

To make all Laws which shall be necessary and proper for 
carrying into Execution the foregoing Powers, and all other 
Powers vested by this Constitution in the Government of the 
United States, or in any Department or Officer thereof. 

Section 8 begins the enumerated powers of the federal 
government delegated to Congress.  The first is the power to tax 
and to spend the money raised by taxes, to provide for the 
nation’s defense and general welfare.  This section was 
supplemented by the 16th amendment, which permitted Congress 
to levy an income tax. 
Congress can borrow money through the issuance of bonds and 
other means.  When it borrows money, the United States creates 
a binding obligation to repay the debt and cannot repudiate it. 
The “commerce clause” is one of the most far-reaching grants of 
power to Congress.  Interstate commerce covers all movement of 
people and things across state lines, and every form of 
communication and transportation.  The commerce clause has 
permitted a wide variety of federal laws, from the regulation of 
business to outlawing of racial segregation.  The “Indian 
commerce clause” has become the main source of power for 
congressional legislation dealing with Native Americans. 
Acts of Congress define the requirements by which immigrants 
can become citizens.  Only the federal government, not the states, 
can determine who becomes a citizen.  Bankruptcy laws make 
provisions for individuals or corporations that fail to pay their 
debts. 
These clauses permit Congress to coin money and to issue paper 
currency.  By extension, under its ability to enact laws “necessary 
and proper” to carry out these powers (as stated at the end of 
Article 1, Section 8), Congress created the Federal Reserve 
System to regulate the nation’s monetary supply. 
The postal powers embrace all measures necessary to establish 
the system and to insure the safe and speedy transit and prompt 
delivery of the mails.  Congress may also punish those who use 
the mails for unlawful purposes. 
Copyright and patent protection of authors and inventors are 
authorized by this clause, although it uses neither word. 
The Constitution provides only for a Supreme Court, and left it to 
Congress to create lower (“inferior”) courts, and to set their 
jurisdictions and duties. 
Every sovereign nation possesses these powers, and Congress 
has acted under this authority from the beginning. 
The “war powers” are defined here and in Article 2, Section 
2.  Congress declares war, while the president wages 
war.  However, presidents have committed U.S. forces leading to 
conflict without congressional declaration of war in Korea, 
Vietnam, and other places, provoking national argument over the 
meaning of these powers.  Congress’ control of funding the 
military provides another check on the executive branch. 
Under these provisions, the right of the states to maintain a militia, 
including what is now the National Guard, is always subordinate to 
the power of Congress.  In 1795 Congress first gave the president 
authority to call out the militia to suppress 
insurrections.  Presidents employed this power to enforce federal 
law during desegregation disputes during the 1950s, and later 
during the civil disturbances in various cities during the 1960s 
This clause enables Congress to govern the District of 
Columbia.  Congress has now delegated that power to a locally 
elected government, subject to federal oversight.  Congress also 
governs forts, arsenals, and other places obtained from the states 
for the federal government’s purposes. 
The “elastic clause” enlarges legislative power by enabling 
Congress to use any means it thinks reasonable to put these 
powers into action.  This clause also authorizes Congress to enact 
legislation necessary to carry out the powers of the other 
branches, for example to organize and reorganize the executive 
branch. 

ARTICLE 1, SECTION 8 
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The Migration or Importation of such Persons as any of 
the States now existing shall think proper to admit, shall 
not be prohibited by the Congress prior to the Year one 
thousand eight hundred and eight, but a Tax or duty may 
be imposed on such Importation, not exceeding ten 
dollars for each Person.  
 
The Privilege of the Writ of Habeas Corpus shall not be 
suspended, unless when in Cases of Rebellion or 
Invasion the public Safety may require it. 
 
No Bill of Attainder or ex post facto Law shall be passed. 
 
No Capitation, or other direct, Tax shall be laid, unless in 
Proportion to the Census or enumeration herein before 
directed to be taken. 
 
No Tax or Duty shall be laid on Articles exported from 
any State. 
 
No Preference shall be given by any Regulation of 
Commerce or Revenue to the Ports of one State over 
those of another; nor shall Vessels bound to, or from, 
one State, be obliged to enter, clear, or pay Duties in 
another. 
 
No Money shall be drawn from the Treasury, but in 
Consequence of Appropriations made by Law; and a 
regular Statement and Account of the Receipts and 
Expenditures of all public Money shall be published from 
time to time. 
 
No Title of Nobility shall be granted by the United States: 
And no Person holding any Office of Profit or Trust under 
them, shall, without the Consent of the Congress, accept 
of any present, Emolument, Office, or Title, of any kind 
whatever, from any King, Prince, or foreign State. 
 

This obsolete provision was designed to protect the slave trade from 
congressional restriction for a period of time. 
 
Habeas corpus is a judicial device by which jailed people may 
require their jailer to justify their imprisonment to a court.  It is a 
fundamental safeguard of individual liberty, and the Supreme Court 
has interpreted it to give federal courts review over state court 
convictions and to enforce federal constitutional guarantees.  It is 
generally accepted that only Congress has the power to suspend 
habeas corpus.  President Abraham Lincoln’s suspension of the 
right during the Civil War met with strong opposition. 
 
A bill of attainder is a legislative act declaring the guilt of an 
individual or a group of persons and punishing them.  Only the 
courts may determine whether one has violated a criminal 
statute.  An ex post facto law declares an act illegal after it has been 
committed, or increases the punishment for an offense already 
committed. 
 
Direct taxes are poll or “head” taxes and taxes on land.  The 
Supreme Court once held that income taxes were unconstitutional 
direct taxes, a result overturned by the 16th amendment. 
 
To prohibit discrimination against any states or regions, Congress 
cannot tax goods exported from a state to foreign countries or those 
that move between states. 
 
Congress cannot favor one state against another while regulating 
trade. 
 
The departments and agencies of the executive branch may not 
spend any money that Congress has not appropriated, or use 
federal money for any purpose that Congress has not specified. 
 
This clause was designed to end the aristocratic tendencies that the 
American Revolution had been fought against.  Federal officials 
must turn over to the government all but minimal gifts from foreign 
nations. 

ARTICLE 1, SECTION 9 

No State shall enter into any Treaty, Alliance, or Confederation; grant Letters of 
Marque and Reprisal; coin Money; emit Bills of Credit; make any Thing but gold 
and silver Coin a Tender in Payment of Debts; pass any Bill of Attainder, ex post 
facto Law, or Law impairing the Obligation of Contracts, or grant any Title of 
Nobility. 
 
No State shall, without the Consent of the Congress, lay any Imposts or Duties 
on Imports or Exports, except what may be absolutely necessary for executing its 
inspection Laws: and the net Produce of all Duties and Imposts, laid by any State 
on Imports or Exports, shall be for the Use of the Treasury of the United States; 
and all such Laws shall be subject to the Revision and Control of the Congress. 
 
No State shall, without the Consent of Congress, lay any Duty of Tonnage, keep 
Troops, or Ships of War in time of Peace, enter into any Agreement or Compact 
with another State, or with a foreign Power, or engage in War, unless actually 
invaded, or in such imminent Danger as will not admit of delay. 
 

These provisions protect national powers 
from state incursions. 
 
States may not interfere with the 
international trade of the United States. 
 
States cannot levy tonnage duties, which 
are taxes charged for the privilege of 
entering, trading in, or remaining in a 
port.  States may come together to work on 
common problems, such as pollution of a 
river passing through several states, but the 
agreements or compacts they reach are 
subject to congressional consent. 
 

ARTICLE 1, SECTION 10 
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ARTICLE 2, SECTION 1 

The executive Power shall be vested in a President of the United States of 
America. He shall hold his Office during the Term of four Years, and, together 
with the Vice President, chosen for the same Term, be elected, as follows: 
 
Each State shall appoint, in such Manner as the Legislature thereof may direct, a 
Number of Electors, equal to the whole Number of Senators and Representatives 
to which the State may be entitled in the Congress: but no Senator or 
Representative, or Person holding an Office of Trust or Profit under the United 
States, shall be appointed an Elector. 
 
The Electors shall meet in their respective States, and vote by Ballot for two 
Persons, of whom one at least shall not be an Inhabitant of the same State with 
themselves. And they shall make a List of all the Persons voted for, and of the 
Number of Votes for each; which List they shall sign and certify, and transmit 
sealed to the Seat of the Government of the United States, directed to the 
President of the Senate. The President of the Senate shall, in the Presence of the 
Senate and House of Representatives, open all the Certificates, and the Votes 
shall then be counted. The Person having the greatest Number of Votes shall be 
the President, if such Number be a Majority of the whole Number of Electors 
appointed; and if there be more than one who have such Majority, and have an 
equal Number of Votes, then the House of Representatives shall immediately 
chuse by Ballot one of them for President; and if no Person have a Majority, then 
from the five highest on the List the said House shall in like Manner chuse the 
President. But in chusing the President, the Votes shall be taken by States, the 
Representatives from each State having one Vote; a quorum for this Purpose 
shall consist of a Member or Members from two thirds of the States, and a 
Majority of all the States shall be necessary to a Choice. In every Case, after the 
Choice of the President, the Person having the greatest Number of Votes of the 
Electors shall be the Vice President. But if there should remain two or more who 
have equal Votes, the Senate shall chuse from them by Ballot the Vice-President.  
 
The Congress may determine the Time of chusing the Electors, and the Day on 
which they shall give their Votes; which Day shall be the same throughout the 
United States. 
 
No Person except a natural born Citizen, or a Citizen of the United States, at the 
time of the Adoption of this Constitution, shall be eligible to the Office of 
President; neither shall any person be eligible to that Office who shall not have 
attained to the Age of thirty five Years, and been fourteen Years a Resident 
within the United States. 
 
In Case of the Removal of the President from Office, or of his Death, Resignation, 
or Inability to discharge the Powers and Duties of the said Office, the Same shall 
devolve on the Vice President, and the Congress may by Law provide for the 
Case of Removal, Death, Resignation or Inability, both of the President and Vice 
President, declaring what Officer shall then act as President, and such Officer 
shall act accordingly, until the Disability be removed, or a President shall be 
elected.  
 
The President shall, at stated Times, receive for his Services, a Compensation, 
which shall neither be encreased nor diminished during the Period for which he 
shall have been elected, and he shall not receive within that Period any other 
Emolument from the United States, or any of them. 
 
Before he enter on the Execution of his Office, he shall take the following Oath or 
Affirmation:—"I do solemnly swear (or affirm) that I will faithfully execute the 
Office of President of the United States, and will to the best of my Ability, 
preserve, protect and defend the Constitution of the United States." 
 

This clause provided the title of the chief 
executive and defined the term of office.  It 
says nothing about reelection. George 
Washington established a two-term tradition, 
which was not broken until Franklin D. 
Roosevelt won a third and fourth term. The 
22nd amendment now limits presidents to two 
terms. 
 
The Constitution established an electoral 
college as a compromise between direct 
popular election of the president and election 
by Congress. The method of selecting electors 
was left to the states.  Electors are now chosen 
by popular vote. 
 
This clause was superseded by the 12th 
amendment, after the election of 1800 in which 
Thomas Jefferson and his running mate, Aaron 
Burr, received identical votes and both claimed 
the office. After many votes, the House of 
Representatives chose Jefferson, and soon 
thereafter the amendment was speedily 
approved. 
 
Congress has enacted legislation requiring that 
presidential elections (the selection of electors) 
occur on the Tuesday following the first 
Monday in November every four years. 
Electors gather to vote on the Monday after the 
second Wednesday in December. The two 
houses of Congress convene to count the 
electoral ballots on the following January 6. 
 
This clause requires that in order to take the 
oath of office a president must be 35, a 
resident within the United States for 14 years, 
and a natural-born citizen. This last 
requirement raises the question of whether 
someone born to American parents outside of 
the United States would be eligible to hold the 
office. 
 
The 25th amendment superseded this clause 
regarding presidential disability, vacancy of the 
office, and methods of succession. 
 
To preserve the president's independence, 
Congress can neither raise nor lower the 
president's salary during his term.  Nor can a 
president accept any other pay. 
 
The Constitution prescribes the oath that 
presidents must take. By contrast, Congress by 
statute created the oath taken by other federal 
officials, including the vice president. 
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ARTICLE 2, SECTION 2 

The President shall be Commander in Chief of the Army and Navy of 
the United States, and of the Militia of the several States, when called 
into the actual Service of the United States; he may require the 
Opinion, in writing, of the principal Officer in each of the executive 
Departments, upon any Subject relating to the Duties of their 
respective Offices, and he shall have Power to Grant Reprieves and 
Pardons for Offences against the United States, except in Cases of 
Impeachment. 
 
He shall have Power, by and with the Advice and Consent of the 
Senate, to make Treaties, provided two thirds of the Senators present 
concur; and he shall nominate, and by and with the Advice and 
Consent of the Senate, shall appoint Ambassadors, other public 
Ministers and Consuls, Judges of the supreme Court, and all other 
Officers of the United States, whose Appointments are not herein 
otherwise provided for, and which shall be established by Law: but the 
Congress may by Law vest the Appointment of such inferior Officers, 
as they think proper, in the President alone, in the Courts of Law, or in 
the Heads of Departments. 
 
The President shall have Power to fill up all Vacancies that may 
happen during the Recess of the Senate, by granting Commissions 
which shall expire at the End of their next Session. 

As Commander in Chief, the president controls the military 
forces. Presidents have also cited this power as extending 
to their control of national and foreign policy in war and 
peacetime. Congress may not restrain the president's 
power to pardon, except in impeachment cases. 
 
The Constitution gives the Senate a share in foreign policy 
by requiring Senate consent, by a two-thirds vote, to any 
treaty before it may go into effect. The president may 
enter into "executive agreements" with other nations 
without the Senate's consent, but if these involve more 
than minor matters they may prove controversial. 
The president must also submit judicial and major 
executive branch nominations to the Senate for its advice 
and consent. The Constitution makes no provision for the 
removal of executive officers, which has remained largely 
at the discretion of the president. 
 
When the Senate is not in session, and therefore unable 
to receive nominations, the president may make recess 
appointments. The Senate will then consider the 
nomination when it returns to session. 

ARTICLE 2, SECTION 3 

He shall from time to time give to the Congress Information on the 
State of the Union, and recommend to their Consideration such 
Measures as he shall judge necessary and expedient; he may, on 
extraordinary Occasions, convene both Houses, or either of them, 
and in Case of Disagreement between them, with Respect to the 
Time of Adjournment, he may adjourn them to such Time as he 
shall think proper; he shall receive Ambassadors and other public 
Ministers; he shall take Care that the Laws be faithfully executed, 
and shall Commission all the Officers of the United States. 

The duty to deliver to Congress an annual address, known as 
the State of the Union message, is the basis of the 
president's legislative leadership. Presidents have frequently 
summoned Congress into "extra" or "special" sessions, but 
they have never exercised the power to adjourn Congress. 
The law enforcement function has been a source of the 
president's control over the executive branch, however the 
laws that the president is to execute are the laws that 
Congress passes, and those laws constrain as well as 
empower the chief executive. 

ARTICLE 2, SECTION 4 

The President, Vice President and 
all Civil Officers of the United 
States, shall be removed from Office 
on Impeachment for, and Conviction 
of, Treason, Bribery, or other high 
Crimes and Misdemeanors. 

Impeachment is the ultimate power 
of Congress to deter and to punish 
abuse of power by officers of the 
executive and judicial branches. 
Federal judges constitute the 
greater number of impeached and 
convicted officers. President Andrew 
Johnson won acquittal by a single 
vote, and President Richard Nixon 
resigned before he could be 
impeached.  President Bill Clinton 
was impeached by the House and 
acquitted by the Senate.  

ARTICLE 3, SECTION 1 

The judicial Power of the United 
States, shall be vested in one 
supreme Court, and in such 
inferior Courts as the Congress 
may from time to time ordain and 
establish. The Judges, both of the 
supreme and inferior Courts, shall 
hold their Offices during good 
Behaviour, and shall, at stated 
Times, receive for their Services, 
a Compensation, which shall not 
be diminished during their 
Continuance in Office. 

This clause identifies the third branch of our 
separated government, empowering the courts to 
decide cases and limiting them to the exercise of a 
certain kind of authority. The Constitution makes no 
mention of judicial review, the right of the Supreme 
Court to declare federal and state laws 
unconstitutional. The Court asserted this right in the 
case of Marbury v. Madison in 1803 and on more 
than 120 occasions since then. For the sake of 
independence, justices and judges are given life 
tenures, subject only to removal by impeachment, 
and a guarantee that their salaries cannot be 
reduced. 
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ARTICLE 3, SECTION 2 

The judicial Power shall extend to all Cases, in Law and Equity, arising under this 
Constitution, the Laws of the United States, and Treaties made, or which shall be 
made, under their Authority;—to all Cases affecting Ambassadors, other public 
ministers and Consuls;—to all Cases of admiralty and maritime Jurisdiction;—to 
Controversies to which the United States shall be a Party;—to Controversies 
between two or more States;—between a State and Citizens of another State;—
between Citizens of different States;—between Citizens of the same State claiming 
Lands under Grants of different States, and between a State, or the Citizens 
thereof, and foreign States, Citizens or Subjects. 
 
In all Cases affecting Ambassadors, other public Ministers and Consuls, and those 
in which a State shall be Party, the supreme Court shall have original Jurisdiction. 
In all the other Cases before mentioned, the supreme Court shall have appellate 
Jurisdiction, both as to Law and Fact, with such Exceptions, and under such 
Regulations as the Congress shall make. 
 
The Trial of all Crimes, except in Cases of Impeachment, shall be by Jury; and 
such Trial shall be held in the State where the said Crimes shall have been 
committed; but when not committed within any State, the Trial shall be at such 
Place or Places as the Congress may by Law have directed. 

The use of "cases" and "controversies" 
emphasizes the nature of the judicial 
power. These words encompass the 
concepts of adversity between parties, and 
require that litigants must have suffered 
injury sufficient to invoke the power of a 
federal court. 
 
Certain cases may be brought directly to 
the Supreme Court without having been 
heard by another court. Under statute, the 
Supreme Court also exercises appellate 
review, that is the right to review the 
decisions of a lower federal or state court. 
 
Anyone accused of a crime has a right to a 
trial by jury, except in the case of 
impeachments. This right was further 
defined and strengthened by the 6th, 7th, 
8th, and 9th amendments. 

ARTICLE 3, SECTION 3 

Treason against the United States, shall consist only in levying War against them, or 
in adhering to their Enemies, giving them Aid and Comfort. No Person shall be 
convicted of Treason unless on the Testimony of two Witnesses to the same overt 
Act, or on Confession in open Court. 
 
The Congress shall have Power to declare the Punishment of Treason, but no 
Attainder of Treason shall work Corruption of Blood, or Forfeiture except during the 
Life of the Person attainted. 

This clause limits Congress' ability to 
define treason or to set its punishment, 
as a means of preventing political 
"offenders" from being charged as 
traitors. At least two witnesses must 
testify in court that the defendant 
committed a treasonable act. 
 

ARTICLE 4, SECTION 1 

Full Faith and Credit 
shall be given in 
each State to the 
public Acts, 
Records, and judicial 
Proceedings of 
every other State. 
And the Congress 
may by general 
Laws prescribe the 
Manner in which 
such Acts, Records 
and Proceedings 
shall be proved, and 
the Effect thereof. 

Each state is 
required to 
recognize the 
laws and 
records (such 
as licenses) 
of other states 
and to 
enforce rights 
in its own 
courts that 
would be 
enforced in 
other state 
courts. 

ARTICLE 4, SECTION 2 

The Citizens of each State shall be entitled to all Privileges 
and Immunities of Citizens in the several States. 
 
A Person charged in any State with Treason, Felony, or 
other Crime, who shall flee from Justice, and be found in 
another State, shall on Demand of the executive Authority 
of the State from which he fled, be delivered up, to be 
removed to the State having Jurisdiction of the Crime. 
 
No Person held to Service or Labour in one State, under 
the Laws thereof, escaping into another, shall, in 
Consequence of any Law or Regulation therein, be 
discharged from such Service or Labour, but shall be 
delivered up on Claim of the Party to whom such Service 
or Labour may be due.  

States must treat the 
citizens of other states 
equally, without 
discrimination. 
 
The governor of a 
state in which a 
fugitive is found must 
return the fugitive to 
the state demanding 
custody. 
 
This clause, applicable 
to fleeing slaves, is 
now obsolete. 

ARTICLE 4, SECTION 3 

New States may be admitted by the Congress into this Union; but no new 
State shall be formed or erected within the Jurisdiction of any other State; 
nor any State be formed by the Junction of two or more States, or Parts of 
States, without the Consent of the Legislatures of the States concerned as 
well as of the Congress. 
 
The Congress shall have Power to dispose of and make all needful Rules 
and Regulations respecting the Territory or other Property belonging to the 
United States; and nothing in this Constitution shall be so construed as to 
Prejudice any Claims of the United States, or of any particular State. 

By acts of Congress, newly settled or newly 
acquired areas will be admitted as states on an 
equal status with those states already in the 
Union. 
 
Congress has charge of the public lands within the 
states, which in the West constitutes an enormous 
amount of land. Congress also governs acquired 
territories, which today include Puerto Rico, the 
Virgin Islands, Guam, and American Samoa. 
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ARTICLE 4, SECTION 4 

The United States shall 
guarantee to every State 
in this Union a Republican 
Form of Government, and 
shall protect each of them 
against Invasion; and on 
Application of the 
Legislature, or of the 
Executive (when the 
Legislature cannot be 
convened) against 
domestic Violence. 

Under this provision, 
Congress has authorized 
presidents to send federal 
troops into a state to 
guarantee law and order. 

ARTICLE 6 

All Debts contracted and Engagements entered into, before the Adoption 
of this Constitution, shall be as valid against the United States under this 
Constitution, as under the Confederation. 
 
This Constitution, and the Laws of the United States which shall be made 
in Pursuance thereof; and all Treaties made, or which shall be made, 
under the Authority of the United States, shall be the supreme Law of the 
Land; and the Judges in every State shall be bound thereby, any Thing in 
the Constitution or Laws of any state to the Contrary notwithstanding. 
 
The Senators and Representatives before mentioned, and the Members of 
the several State Legislatures, and all executive and judicial Officers, both 
of the United States and of the several States, shall be bound by Oath or 
Affirmation, to support this Constitution; but no religious Test shall ever be 
required as a Qualification to any Office or public Trust under the United 
States. 

The new federal government assumed the 
financial obligations of the old government under 
the Articles of Confederation. 
 
The "supremacy clause" is the most important 
guarantor of national union.  It assures that the 
Constitution and federal laws and treaties take 
precedence over state law and binds all judges to 
adhere to that principle in their courts. 
 
State and federal officials, whether legislative, 
executive, or judicial, must take an oath to uphold 
and defend the Constitution.  No religious test, 
either an avowal or a repudiation of any religious 
belief, shall ever be required of any public 
officeholder in the United States. 

ARTICLE 5 

The Congress, whenever two thirds of both Houses 
shall deem it necessary, shall propose 
Amendments to this Constitution, or, on the 
Application of the Legislatures of two thirds of the 
several States, shall call a Convention for proposing 
Amendments, which, in either Case, shall be valid 
to all Intents and Purposes, as Part of this 
Constitution, when ratified by the Legislatures of 
three fourths of the several States, or by 
Conventions in three fourths thereof, as the one or 
the other Mode of Ratification may be proposed by 
the Congress; Provided that no Amendment which 
may be made prior to the Year One thousand eight 
hundred and eight shall in any Manner affect the 
first and fourth Clauses in the Ninth Section of the 
first Article; and that no State, without its Consent, 
shall be deprived of its equal Suffrage in the 
Senate. 

The Constitution may be amended 
in two ways. The standard device, 
used for all amendments so far, is 
for both houses of Congress to pass 
by two-thirds vote a proposal, which 
they send to the states for 
ratification, either by state 
legislatures or by conventions within 
the states. An amendment is ratified 
when three-fourths of the states 
approve. The Constitution also 
authorizes a national convention, 
when two-thirds of the states petition 
Congress for such a convention, to 
propose amendments, which would 
also have to be ratified by three-
quarters of the states. 

ARTICLE 7 

The Ratification 
of the 
Conventions of 
nine States, 
shall be 
sufficient for the 
Establishment 
of this 
Constitution 
between the 
States so 
ratifying the 
Same. 
 

The Constitutional 
Convention met under 
the Government of the 
Articles of 
Confederation, which 
required unanimous 
assent of all 13 states 
to change any 
provisions of the 
Articles. Nevertheless, 
the Constitution 
mandated that the new 
government would go 
into effect when nine of 
the 13 states acted 
affirmatively. 
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AMENDMENTS TO THE CONSTITUTION OF THE UNITED STATES: THE BILL OF RIGHTS (1791) 

Congress shall make no law respecting an 
establishment of religion, or prohibiting the free 
exercise thereof; or abridging the freedom of speech, 
or of the press; or the right of the people peaceably to 
assemble, and to petition the Government for a 
redress of grievances. 

The 1st amendment protects religious freedom by prohibiting 
establishment of an official or exclusive church or sect. Free 
speech and press are protected, although they can be limited for 
reasons of defamation, obscenity, and certain forms of state 
censorship, especially during wartime. Freedom of assembly and 
petition covers marching, picketing and pamphleteering. 

1st 

 

A well regulated Militia, being 
necessary to the security of a free 
State, the right of the people to keep 
and bear Arms, shall not be infringed. 

Whether this provision protects the individual's right to own firearms or deals only 
with the collective right of the people to arm and maintain a militia was long 
debated until the Supreme Court ruled in 2008 that the amendment protected 
individuals’ right to possess firearms unconnected to any service in a militia. 

2nd 
 

No Soldier shall, in time of peace be quartered in any house, 
without the consent of the Owner, nor in time of war, but in a 
manner to be prescribed by law. 

This virtually obsolete provision was in response to 
anger over the British military practice of quartering 
soldiers in colonists' homes. 

3rd 
 

The right of the people to be secure in their persons, houses, papers, and 
effects, against unreasonable searches and seizures, shall not be 
violated, and no Warrants shall issue, but upon probable cause, 
supported by Oath or affirmation, and particularly describing the place to 
be searched, and the persons or things to be seized. 

Applying to arrests and to searches of 
persons, homes, and other private places, this 
amendment requires a warrant, thereby 
placing a neutral magistrate between the 
police and the citizen. 

4th 
  

 

No person shall be held to answer for a capital, or 
otherwise infamous crime, unless on a presentment or 
indictment of a Grand Jury, except in cases arising in the 
land or naval forces, or in the Militia, when in actual 
service in time of War or public danger; nor shall any 
person be subject for the same offence to be twice put in 
jeopardy of life or limb; nor shall be compelled in any 
criminal case to be a witness against himself, nor be 
deprived of life, liberty, or property, without due process 
of law; nor shall private property be taken for public use, 
without just compensation. 

Indictment by a grand jury requires the decision of ordinary 
citizens to place one in danger of conviction. Double jeopardy 
means that when one has been convicted or acquitted, the 
government cannot place that person on trial again. The self-
incrimination clause means that the prosecution must establish 
guilt by independent evidence and not by extorting a 
confession from the suspect, although voluntary confessions 
are not precluded.  Due process of the law requires the 
government to observe proper and traditional methods in 
depriving one of an important right. Finally, when the 
government seizes property to use in the public interest, it 
must pay the owner fair value. 

5th 
  

 
 
 
 

In all criminal prosecutions, the accused shall enjoy the right to a speedy 
and public trial, by an impartial jury of the State and district wherein the 
crime shall have been committed, which district shall have been previously 
ascertained by law, and to be informed of the nature and cause of the 
accusation; to be confronted with the witnesses against him; to have 
compulsory process for obtaining witnesses in his favor, and to have the 
Assistance of Counsel for his defence. 

Defendants in criminal cases are entitled to 
public trials that follow relatively soon after 
initiation of the charges. Witnesses must be 
brought to the trial to testify before the 
defendant, judge, and jury. Defendants are 
also entitled to compel witnesses on their 
behalf to appear and testify 

6th 
  

 
 

The enumeration in the Constitution, of certain rights, shall 
not be construed to deny or disparage others retained by the 
people. 

Failure of the Constitution to mention a specific right does 
not mean that the government can abridge that right, but its 
protection has to be found elsewhere. 

9th  
 

The powers not delegated to the United States by the 
Constitution, nor prohibited by it to the States, are reserved to the 
States respectively, or to the people. 

The federal government is the recipient of 
constitutionally delegated powers.  What is not 
delegated remains in the states or in the people. 

10th  
 

Excessive bail shall not be required, nor excessive 
fines imposed, nor cruel and unusual punishments 
inflicted

Neither bail nor punishment for a crime are to be unreasonably 
severe. The "cruel and unusual punishments" clause has been 
the basis for challenges to the death penalty. 

8th  

In Suits at common law, where the value in controversy shall exceed 
twenty dollars, the right of trial by jury shall be preserved, and no fact 
tried by a jury, shall be otherwise re-examined in any Court of the 
United States, than according to the rules of the common law. 

Mistrustful of judges, the people insisted on the 
right to jury trial in civil cases. The minimum level, 
$20, is so low today that it would burden the federal 
judiciary, so various devices have been developed 
to permit alternative resolution of disputes. 

7th 
  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

The Judicial power of the United States 
shall not be construed to extend to any suit 
in law or equity, commenced or prosecuted 
against one of the United States by 
Citizens of another State, or by Citizens or 
Subjects of any Foreign State. 

When the Supreme Court held in the 1793 case Chisholm v. Georgia that a 
state could be sued in federal court under Article III of the Constitution, this 
amendment was rapidly adopted by both houses of Congress.  It provided that 
states could only be sued in state courts. Ratification was completed on 
February 7, 1795, when the Amendment gained approval of three-fourths of 
the States. Official announcement of ratification came on January 8, 1798. 

11th  
 

(1795, 
1798) 

The Electors shall meet in their respective states and vote by ballot for President and Vice-President, one of 
whom, at least, shall not be an inhabitant of the same state with themselves; they shall name in their ballots 
the person voted for as President, and in distinct ballots the person voted for as Vice-President, and they 
shall make distinct lists of all persons voted for as President, and of all persons voted for as Vice-President, 
and of the number of votes for each, which lists they shall sign and certify, and transmit sealed to the seat 
of the government of the United States, directed to the President of the Senate;—The President of the 
Senate shall, in the presence of the Senate and House of Representatives, open all the certificates and the 
votes shall then be counted;—The person having the greatest Number of votes for President, shall be the 
President, if such number be a majority of the whole number of Electors appointed; and if no person have 
such majority, then from the persons having the highest numbers not exceeding three on the list of those 
voted for as President, the House of Representatives shall choose immediately, by ballot, the President. 
But in choosing the President, the votes shall be taken by states, the representation from each state having 
one vote; a quorum for this purpose shall consist of a member or members from two-thirds of the states, 
and a majority of all the states shall be necessary to a choice. And if the House of Representatives shall not 
choose a President whenever the right of choice shall devolve upon them, before the fourth day of March 
next following, then the Vice-President shall act as President, as in the case of the death or other 
constitutional disability of the President—The person having the greatest number of votes as Vice-
President, shall be the Vice-President, if such number be a majority of the whole number of Electors 
appointed, and if no person have a majority, then from the two highest numbers on the list, the Senate shall 
choose the Vice-President; a quorum for the purpose shall consist of two-thirds of the whole number of 
Senators, and a majority of the whole number shall be necessary to a choice. But no person constitutionally 
ineligible to the office of President shall be eligible to that of Vice-President of the United States. 

After the 
disputed 
election of 
1800, this 
amendment 
required 
separate 
designation of 
presidential 
and vice 
presidential 
candidates, 
each of whom 
must meet the 
same 
qualifications 
for eligibility as 
the president. 

12th  
 
 

(1804) 

Section 1. Neither slavery nor involuntary servitude, 
except as a punishment for crime whereof the party shall 
have been duly convicted, shall exist within the United 
States, or any place subject to their jurisdiction. 
Section 2. Congress shall have power to enforce this 
article by appropriate legislation. 

President Lincoln's Emancipation Proclamation did not apply to 
slavery in the states that had not seceded. To abolish slavery 
entirely, Congress proposed this amendment, which also gave 
Congress specific authority to enforce the amendment by 
legislation. Under these provisions, Congress has legislated 
against slavery-like conditions, such as peonage. 

13th  

 
(1865) 

Section 1. All persons born or naturalized in the United States and subject to the jurisdiction 
thereof, are citizens of the United States and of the State wherein they reside. No State shall 
make or enforce any law which shall abridge the privileges or immunities of citizens of the 
United States; nor shall any State deprive any person of life, liberty, or property, without due 
process of law; nor deny to any person within its jurisdiction the equal protection of the laws. 
Section 2. Representatives shall be apportioned among the several States according to their 
respective numbers, counting the whole number of persons in each State, excluding Indians not 
taxed. But when the right to vote at any election for the choice of electors for President and Vice 
President of the United States, Representatives in Congress, the Executive and Judicial officers 
of a State, or the members of the Legislature thereof, is denied to any of the male inhabitants of 
such State, being twenty-one years of age, and citizens of the United States, or in any way 
abridged, except for participation in rebellion, or other crime, the basis of representation therein 
shall be reduced in the proportion which the number of such male citizens shall bear to the 
whole number of male citizens twenty-one years of age in such State. 
Section 3. No person shall be a Senator or Representative in Congress, or elector of President 
and Vice President, or hold any office, civil or military, under the United States, or under any 
State, who, having previously taken an oath, as a member of Congress, or as an officer of the 
United States, or as a member of any State legislature, or as an executive or judicial officer of 
any State, to support the Constitution of the United States, shall have engaged in insurrection or 
rebellion against the same, or given aid or comfort to the enemies thereof. But Congress may by 
a vote of two-thirds of each House, remove such disability. 
Section 4. The validity of the public debt of the United States, authorized by law, including debts 
incurred for payment of pensions and bounties for services in suppressing insurrection or 
rebellion, shall not be questioned. But neither the United States nor any State shall assume or 
pay any debt or obligation incurred in aid of insurrection or rebellion against the United States, 
or any claim for the loss or emancipation of any slave; but all such debts, obligations and claims 
shall be held illegal and void. 
Section 5. The Congress shall have power to enforce, by appropriate legislation, the provisions 
of this article. 

In the Dred Scott decision 
of 1857, the Supreme 
Court had said that 
African-Americans were 
not citizens. This 
amendment declared that 
every person born or 
naturalized in the U.S. 
was a citizen. The 
amendment's "due 
process" clause has had 
enormous constitutional 
importance, since the 
Supreme Court has used 
it to apply most of the Bill 
of Rights to the states. 
The amendment also 
establishes that all 
citizens are entitled to 
"equal protection of the 
laws," the provision which 
the Supreme Court cited 
in Brown v. Board of 
Education in 1954, ruling 
school segregation 
unconstitutional. 

14th 

 

 
(1868) 
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Section 1. The right of citizens of the United States to vote shall not be denied or 
abridged by the United States or by any State on account of race, color, or 
previous condition of servitude. 
Section 2. The Congress shall have power to enforce this article by appropriate 
legislation. 

This amendment was designed to 
protect the right of African-Americans 
to vote and has served as the 
foundation for such legislation as the 
Voting Rights Act of 1965. 

15th  

(1870) 

The Congress shall have power to lay and collect taxes on incomes, 
from whatever source derived, without apportionment among the 
several States, and without regard to any census or enumeration. 

In 1895 the Supreme Court had declared a federal 
income tax law unconstitutional. This amendment 
reversed that decision and authorized a tax on 
income. 

16th  
(1913) 

The Senate of the United States shall be composed of two Senators from 
each State, elected by the people thereof, for six years; and each Senator 
shall have one vote. The electors in each State shall have the 
qualifications requisite for electors of the most numerous branch of the 
State legislatures. 
When vacancies happen in the representation of any State in the Senate, 
the executive authority of such State shall issue writs of election to fill such 
vacancies: Provided, That the legislature of any State may empower the 
executive thereof to make temporary appointments until the people fill the 
vacancies by election as the legislature may direct. 
This amendment shall not be so construed as to affect the election or term 
of any Senator chosen before it becomes valid as part of the Constitution. 

The original system of having state 
legislatures elect U.S. senators began to 
break down with the growth of political parties 
in the mid-19th century.  Disagreements 
between and within parties produced 
deadlocks that delayed state legislative 
business and left states without their full 
Senate representation, often for lengthy 
periods. This amendment provides for 
senators to be elected the way members of 
the House are—by direct election of the 
people. 

17th 

 
(1913) 

Section 1. After one year from the ratification of this article the manufacture, sale, or 
transportation of intoxicating liquors within, the importation thereof into, or the exportation thereof 
from the United States and all territory subject to the jurisdiction thereof for beverage purposes is 
hereby prohibited.  
Section 2. The Congress and the several States shall have concurrent power to enforce this 
article by appropriate legislation.  
Section 3. This article shall be inoperative unless it shall have been ratified as an amendment to 
the Constitution by the legislatures of the several States, as provided in the Constitution, within 
seven years from the date of the submission hereof to the States by the Congress. 

The "noble experiment" 
of Prohibition was 
instituted by this 
amendment, only to be 
repealed 14 years later 
by the 21st 
amendment. 

18th 

 

(1919) 

The right of citizens of the United States to vote shall not be denied 
or abridged by the United States or by any State on account of sex. 
Congress shall have power to enforce this article by appropriate 
legislation. 

The Constitution has never prohibited women from 
voting and for many years before the adoption of this 
amendment women did vote in several states. The 
19th amendment established a uniform rule for all 
states to follow in guaranteeing women this right. 

19th 

 
(1920) 

Section 1. The terms of the President and Vice President shall end at noon on the 20th 
day of January, and the terms of Senators and Representatives at noon on the 3d day of 
January, of the years in which such terms would have ended if this article had not been 
ratified; and the terms of their successors shall then begin. 
Section 2. The Congress shall assemble at least once in every year, and such meeting 
shall begin at noon on the 3d day of January, unless they shall by law appoint a different 
day. 
Section 3. If, at the time fixed for the beginning of the term of the President, the 
President elect shall have died, the Vice President elect shall become President. If a 
President shall not have been chosen before the time fixed for the beginning of his term, 
or if the President elect shall have failed to qualify, then the Vice President elect shall act 
as President until a President shall have qualified; and the Congress may by law provide 
for the case wherein neither a President elect nor a Vice President elect shall have 
qualified, declaring who shall then act as President, or the manner in which one who is to 
act shall be selected, and such person shall act accordingly until a President or Vice 
President shall have qualified. 
Section 4. The Congress may by law provide for the case of the death of any of the 
persons from whom the House of Representatives may choose a President whenever the 
right of choice shall have devolved upon them, and for the case of the death of any of the 
persons from whom the Senate may choose a Vice President whenever the right of 
choice shall have devolved upon them. 
Section 5. Sections 1 and 2 shall take effect on the 15th day of October following the 
ratification of this article. 
Section 6. This article shall be inoperative unless it shall have been ratified as an 
amendment to the Constitution by the legislatures of three-fourths of the several States 
within seven years from the date of its submission. 

This so-called "Lame-Duck" 
amendment reduced the 
previous four-month period 
between the November 
elections and the March 4 
starting date of congressional 
and presidential terms. This 
ended the custom, when both 
terms expired on the same day, 
that required outgoing 
presidents to sit outside the 
Senate chamber waiting to sign 
last-minute legislation. Also, 
under this amendment, if a 
presidential election were 
thrown into the House of 
Representatives following a 
deadlock in the January 6 
counting of electoral ballots, 
that decision would be made by 
a newly elected House rather 
than one set to go out of 
existence on March 4. 

20th  

 

 

 

(1933) 
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Section 1. The eighteenth article of amendment to the Constitution of the United States is hereby 
repealed. 
Section 2.  The transportation or importation into any State, Territory, or possession of the United 
States for delivery or use therein of intoxicating liquors, in violation of the laws thereof, is hereby 
prohibited. 
Section 3.  This article shall be inoperative unless it shall have been ratified as an amendment to the 
Constitution by conventions in the several States, as provided in the Constitution, within seven years 
from the date of the submission hereof to the States by the Congress. 

In repealing 
Prohibition, this 
was the only 
amendment that 
the states ratified 
by conventions 
rather than by 
legislatures. 

21st  

 

(1933) 

Section 1. No person shall be elected to the office of the President more than twice, and no person 
who has held the office of President, or acted as President, for more than two years of a term to 
which some other person was elected President shall be elected to the office of the President more 
than once. But this Article shall not apply to any person holding the office of President, when this 
Article was proposed by the Congress, and shall not prevent any person who may be holding the 
office of President, or acting as President, during the term within which this Article becomes operative 
from holding the office of President or acting as President during the remainder of such term. 
Section 2. This article shall be inoperative unless it shall have been ratified as an amendment to the 
Constitution by the legislatures of three-fourths of the several States within seven years from the date 
of its submission to the States by the Congress. 

G. Washington 
established the 
custom of serving 
no longer than 2 
terms. Following 
FDR’s election to 
3rd & 4th terms, this 
set a limit at 2 
terms. 

22nd  
 

(1951) 

Section 1. The District constituting the seat of Government of the United States shall 
appoint in such manner as the Congress may direct: 
A number of electors of President and Vice President equal to the whole number of 
Senators and Representatives in Congress to which the District would be entitled if it 
were a State, but in no event more than the least populous State; they shall be in 
addition to those appointed by the States, but they shall be considered, for the 
purposes of the election of President and Vice President, to be electors appointed by a 
State; and they shall meet in the District and perform such duties as provided by the 
twelfth article of amendment. 
Section 2. The Congress shall have power to enforce this article by appropriate 
legislation. 

In authorizing the creation of a 
federal district as seat of 
government, the Framers made 
no provision for the suffrage rights 
of persons who resided there. 
This amendment for the first time, 
effective with the 1964 election, 
gave District of Columbia 
residents the opportunity to vote 
for three presidential electors. 

23rd

  

(1961) 

Section 1. The right of citizens of the United States to vote in any primary or 
other election for President or Vice President for electors for President or Vice 
President, or for Senator or Representative in Congress, shall not be denied or 
abridged by the United States or any State by reason of failure to pay any poll 
tax or other tax. 
Section 2. The Congress shall have power to enforce this article by appropriate 
legislation. 

The poll tax was the last surviving 
instance of a property qualification for 
the suffrage, and it was in effect, at the 
time of the adoption of this amendment, 
in only five States. The amendment was 
offered as a removal of another obstacle 
to the right to vote. 

24th 

 

(1964) 

Section 1. In case of the removal of the President from office or of his death or resignation, the 
Vice President shall become President. 
Section 2. Whenever there is a vacancy in the office of the Vice President, the President shall 
nominate a Vice President who shall take office upon confirmation by a majority vote of both 
Houses of Congress. 
Section 3. Whenever the President transmits to the President pro tempore of the Senate and the 
Speaker of the House of Representatives his written declaration that he is unable to discharge the 
powers and duties of his office, and until he transmits to them a written declaration to the 
contrary, such powers and duties shall be discharged by the Vice President as Acting President. 
Section 4. Whenever the Vice President and a majority of either the principal officers of the 
executive departments or of such other body as Congress may by law provide, transmit to the 
President pro tempore of the Senate and the Speaker of the House of Representatives their 
written declaration that the President is unable to discharge the powers and duties of his office, 
the Vice President shall immediately assume the powers and duties of the office as Acting 
President. 
Thereafter, when the President transmits to the President pro tempore of the Senate and the 
Speaker of the House of Representatives his written declaration that no inability exists, he shall 
resume the powers and duties of his office unless the Vice President and a majority of either the 
principal officers of the executive department or of such other body as Congress may by law 
provide, transmit within four days to the President pro tempore of the Senate and the Speaker of 
the House of Representatives their written declaration that the President is unable to discharge 
the powers and duties of his office. Thereupon Congress shall decide the issue, assembling 
within forty-eight hours for that purpose if not in session. If the Congress, within twenty-one days 
after receipt of the latter written declaration, or, if Congress is not in session, within twenty-one 
days after Congress is required to assemble, determines by two-thirds vote of both Houses that 
the President is unable to discharge the powers and duties of his office, the Vice President shall 
continue to discharge the same as Acting President; otherwise, the President shall resume the 
powers and duties of his office. 

This clarifies the 
Constitution's 
previously ambiguous 
language about 
presidential 
succession, explicitly 
confirming the long-
standing custom that 
when a president dies 
in office the vice 
president becomes 
president, rather than 
acts as president. 
If the vice presidency 
becomes vacant, the 
president may 
nominate a new vice 
president, subject to 
the confirmation of 
both the House and 
Senate.  The 
amendment also 
provides procedures 
for replacing a 
president who 
becomes 
incapacitated. 

25th 

 

 

 

 

(1967) 

Amendments to the United States Constitution 



 Section 1. The right of citizens of the United States, who are eighteen 
years of age or older, to vote shall not be denied or abridged by the 
United States or by any State on account of age. 
Section 2. The Congress shall have power to enforce this article by 
appropriate legislation. 

During the Vietnam War, this amendment 
lowered the voting age in federal and state 
elections to 18, the same age at which young 
men could be drafted for military service. 

26th 

(1971) 

No law varying the compensation for the services 
of the Senators and Representatives shall take 
effect, until an election of Representatives shall 
have intervened. 

More than two hundred years after it was proposed as part of the 
original Bill of Rights, this amendment prohibited members of 
Congress from receiving an increase in salary until after the next 
election had been held. 

27th 
(1991) 

Amendments to the United States Constitution 
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Qualifications to register or vote [FS 97.041] 

A person may become a registered voter only if that person: 
1. Is at least 18 years of age;
2. Is a citizen of the United States;
3. Is a legal resident of the State of Florida;
4. Is a legal resident of the county in which that person seeks to be

registered; and
5. Registers pursuant to the Florida Election Code.

Preregistration [FS 97.041 
(5b)] 

A person who is otherwise 
qualified may preregister on 
or after that person’s 16th 
birthday and may vote in any 
election occurring on or after 
that person’s 18th birthday.  

Acceptance of voter registration applications [FS 97.053(2)] 

A voter registration application is complete and becomes the official voter registration record of that applicant 
when all information necessary to establish the applicant’s eligibility pursuant to s. 97.041 is received by a voter 
registration official and verified pursuant to subsection (6). If the applicant fails to complete his or her voter 
registration application prior to the date of book closing for an election, then such applicant shall not be eligible 
to vote in that election. 

Registration date [FS 97.053(3)(4)] 

The registration date for a valid initial voter registration application that has been hand delivered is the date that 
the application is received by a driver license office, a voter registration agency, an armed forces recruitment 
office, the division, or the office of any supervisor in the state.  

The registration date for a valid initial voter registration application that has been mailed to a driver license 
office, a voter registration agency, an armed forces recruitment office, the division, or the office of any 
supervisor in the state and bears a clear postmark is the date of that postmark. If an initial voter registration 
application that has been mailed does not bear a postmark or if the postmark is unclear, the registration date is 
the date the application is received by any supervisor or the division, unless it is received within 5 days after the 
closing of the books for an election, excluding Saturdays, Sundays, and legal holidays, in which case the 
registration date is the book-closing date.  

Summary of Voter Registration Laws 

Persons not entitled to register or vote [FS 97.041 (5b)] 

The following persons, who might be otherwise qualified, are not entitled to 
register or vote:  

A person who has been adjudicated mentally incapacitated with respect
to voting in this or any other state and who has not had his or her right to
vote restored pursuant to law.
A person who has been convicted of 

and who has not had his or her right to vote restored pursuant to law.
A person who is not registered may not vote. 

Uniform statewide voter 
registration application 
[FS 97.052] 

The department shall 
prescribe by rule a 
uniform statewide voter 
registration application 
for use in this state.  
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Incomplete registrations [FS 
97.052(6)] 

If a voter registration applicant fails to 
provide any of the required 
information on the voter registration 
application form, the supervisor shall 
notify the applicant of the failure by 
mail within 5 business days after the 
supervisor has the information 
available in the voter registration 
system. The applicant shall have an 
opportunity to complete the 
application form to vote in the next 
election up until the book closing for 
that next election.  

No party affiliation designated [FS 
97.053 (8)(b)] 

An applicant who fails to designate 
party affiliation must be registered 
without party affiliation. The 
supervisor must notify the voter by 
mail that the voter has been 
registered without party affiliation 
and that the voter may change party 
affiliation as provided in s. 97.1031.  

Complete Registration [FS 97.053(5)] 

A voter registration application is complete if it contains: 
1. The applicant’s name.
2. The applicant’s legal residence address.
3. The applicant’s date of birth.
4. A mark in the checkbox affirming that the applicant is a citizen of

the United States.
5. The applicant’s current and valid Florida driver’s license number

or the identification number from a Florida identification card
issued, or if the applicant has not been issued a current and valid
Florida driver’s license or a Florida identification card, the last
four digits of the applicant’s social security number.  In case an
applicant has not been issued a current and valid Florida driver’s
license, Florida identification card, or social security number, the
applicant shall affirm this fact in the manner prescribed in the
uniform statewide voter registration application.

6. A mark in the checkbox affirming that the applicant has not been
convicted of a felony or that, if convicted, has had his or her civil
rights restored.

7. A mark in the checkbox affirming that the applicant has not been
adjudicated mentally incapacitated with respect to voting or
that, if so adjudicated, has had his or her right to vote restored.

8. The original signature or a digital signature transmitted by the
Department of Highway Safety and Motor Vehicles of the
applicant swearing or affirming under the penalty for false
swearing that the information contained in the registration
application is true and subscribing to the oath.

Registration accepted as valid [FS 97.053(6)] 

A voter registration application may be accepted as valid only after the department has verified the authenticity 
or nonexistence of the driver’s license number, the Florida identification card number, or the last four digits of 
the social security number provided by the applicant.  

If a completed voter registration application has been received by the book-closing deadline but the driver’s 
license number, the Florida identification card number, or the last four digits of the social security number 
provided by the applicant cannot be verified, the applicant shall be notified that the number cannot be verified 
and that the applicant must provide evidence to the supervisor sufficient to verify the authenticity of the 
applicant’s driver’s license number, Florida identification card number, or last four digits of the social security 
number.  

If the applicant provides the necessary evidence, the supervisor shall place the applicant’s name on the 
registration rolls as an active voter. If the applicant has not provided the necessary evidence or the number has 
not otherwise been verified prior to the applicant presenting himself or herself to vote, the applicant shall be 
provided a provisional ballot. The provisional ballot shall be counted only if the number is verified by the end of 
the canvassing period or if the applicant presents evidence to the SOE sufficient to verify the authenticity of the 
applicant’s driver’s license number, Florida identification card number, or last four digits of the social security 
number no later than 5 p.m. of the second day following the election.  
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Special requirements for certain applicants (MARG Voters) [FS 97.0535]  

Each applicant who registers by mail and who has never previously voted in the state and who … has not been 
issued a current and valid Florida driver’s license, Florida identification card, or social security number shall be 
required to provide a copy of a current and valid identification … or indicate that he or she is exempt from the 
requirements prior to voting. Such identification or indication may be provided at the time of registering, or at 
any time prior to voting for the first time in the state. If the voter registration application clearly provides 
information from which a voter registration official can determine that the applicant meets at least one of the 
exemptions, the voter registration official shall make notation on the registration records of the statewide voter 
registration system and the applicant shall not be required to provide the identification required by this section. 

If the required identification was not provided, the supervisor shall notify the applicant that he or she must 
provide the identification prior to voting the first time in the state. 

Registration books closed [FS 97.055] 

The registration books must be closed on the 29th day before each election and remain closed until after that 
election. If an election is called and there are fewer than 29 days before that election, the registration books 
must be closed immediately.  

When the registration books are closed, updates to a voter’s name, address, and signature shall be the only 
changes permitted for purposes of the upcoming election. New voter registration applications must be accepted 
but only for the purpose of subsequent elections. An update or change to a voter’s party affiliation … shall be 
permitted for that upcoming election unless such election is for the purpose of nominating a political party 
nominee, in which case the update or change shall be permitted only for the purpose of subsequent elections.  

In computing the 29-day period for the closing of the registration books, the day of the election is excluded and 
all other days are included. If the 29th day preceding an election falls on a Sunday or a legal holiday, the 
registration books must be closed on the next day that is not a Sunday or a legal holiday. 

Processing voter registrations [FS 97.053(7)] 

All voter registration applications shall be entered into the statewide voter registration system within 13 days 
after receipt. Once entered, the application shall be immediately forwarded to the appropriate SOE.  

Acceptable ID for MARG Voters [FS 97.0535 (3)] 

The following forms of ID shall be considered 
current and valid if they contain the name and 
photograph of the applicant and have not 
expired:  United States passport; Debit or credit 
card; Military ID; Student ID; Retirement center 
ID; Neighborhood association ID.; Public 
assistance ID.  

The following forms of ID shall be considered 
current and valid if they contain the name and 
current residence address of the applicant:  
Utility bill; Bank statement; Government check; 
Paycheck;   Other government document 
(excluding voter ID card). 

Exemptions to MARG ID [FS 97.0535 (4)] 

The following persons are exempt from the identification 
requirements of this section:  
(a) Persons 65 years of age or older.  (b) Persons with a 
temporary or permanent physical disability.  (c) Members 
of the uniformed service on active duty who, by reason of 
such active duty, are absent from the county on election 
day.  (d) Members of the Merchant Marine who, by reason 
of service in the Merchant Marine, are absent from the 
county on election day.  (e) The spouse or dependent of a 
member referred to in paragraph (c) or paragraph (d) who, 
by reason of the active duty or service of the member, is 
absent from the county on election day.  (f) Persons 
currently residing outside the United States who are 
eligible to vote in Florida.  
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Public records exemptions [FS 97.0585] 

The following information is confidential and … may be used 
only for purposes of voter registration:  

All declinations to register to vote…
Information relating to the place where a person
registered to vote or where a person updated a voter
registration.
The social security number, driver’s license number, and
Florida identification number of a voter registration
applicant or voter.

The signature of a voter registration applicant or a voter is 
exempt from the copying requirements...  

The names, addresses, and telephone numbers of persons 
who are victims of stalking or aggravated stalking are 
exempt …  in the same manner that the names, addresses, 
and telephone numbers of participants in the Address 
Confidentiality Program for Victims of Domestic Violence 
which are held by the Attorney General under s. 741.465 
are exempt from disclosure, provided that the victim files a 
sworn statement of stalking with the Office of the Attorney 
General and otherwise complies with the procedures… 

Voter information card [FS 97.071] 

A voter information card shall be furnished to all
voters. The card must contain:  (a) Voter’s
registration number (b) Date of registration (c) Full
name (d) Party affiliation (e) Date of birth (f)
Address of legal residence  (g) Precinct number  (h)
Polling Place address (i)Name of SOE and contact
information  (i) Other information deemed
necessary by the SOE.
A voter may receive a replacement voter info card
by providing a signed, written request to a voter
registration official. Upon verification of
registration, the SOE shall issue the voter a
duplicate card without charge.
In the case of a change of name, address, polling
place address or party affiliation, the SOE shall
issue the voter a new voter information card.

Late registration [FS 97.0555] 
An individual or family member who has been discharged or separated from the uniformed services or the 
Merchant Marine, has returned from a military deployment of activation, or has separated from employment 
outside the US, after the book-closing date for an election and who is otherwise qualified may register to 
vote in such election until 5 p.m. on the Friday before that election in the office of SOE. Such persons must 
produce sufficient documentation showing evidence of qualifying for late registration pursuant to this 
section. The DOS shall adopt rules specifying documentation that is sufficient to determine eligibility. 

Voter registration agencies [FS 97.058] 

(1) Each voter registration agency must 
provide each applicant the opportunity to 
register to vote or to update a voter 
registration record, at the time the 
applicant applies for services or assistance 
from that agency, for renewal of such 
services or assistance, or for a change of 
address required with respect to the 
services or assistance.  

(6) A voter registration agency must 
forward all completed and incomplete 
voter registration applications within 5 
days after receipt to the supervisor of the 
county where the agency that processed or 
received that application is located.  

“Voter registration agency” means any 
office that provides public assistance, any 
office that serves persons with disabilities, 
any center for independent living, or any 
public library. [FS 97.021 (41)] 

Disposition of voter registration applications [FS 
97.073] 

The SOE must notify applicant of the disposition 
of the application within 5 business days after 
voter registration information is entered into the 
statewide voter registration system. The notice 
must inform the applicant that the application 
has been approved, is incomplete, has been 
denied, or is a duplicate of a current registration. 
A voter info card constitutes notice of approval 
of registration. If the application is incomplete, 
the SOE must request that the applicant supply 
the missing information using a voter registration 
application signed by the applicant. A notice of 
denial must inform the applicant of the reason 
the application was denied. 
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Notice of residence, name, and party changes [FS 97.1031] 

Except as provided below, an address change must be submitted using a voter registration application.  If the 
address change is within the state and notice is provided to the SOE of the county where the elector has 
moved, the elector may do so by: 
1. Contacting the SOE via telephone or electronic means, in which case the elector must provide his or her
date of birth; or 
2. Submitting the change on a voter registration application or other signed written notice.

When an elector seeks to change party affiliation, the elector shall notify the SOE or other voter 
registration official by using a signed written notice that contains the elector’s date of birth or voter 
registration number. When an elector changes his or her name by marriage or other legal process, the elector 
shall notify the SOE or other voter registration official by using a signed written notice that contains the 
elector’s date of birth or voter’s registration number. 

The voter registration official shall make the necessary changes in the elector’s records as soon as 
practical upon receipt of such notice of a change of address of legal residence, name, or party affiliation. The 
SOE shall issue the new voter information card.

Signature update [FS 98.077] 

A voter may update his or her signature at any time using a voter registration application. 

The department and SOEs shall include in any correspondence, other than postcard notifications and notices 
relating to eligibility, sent to a registered voter information regarding when, where, and how to update the 
voter’s signature and shall provide information on how to obtain a voter registration application which can be 
returned to update the signature. 

At least once during each general election year, the SOE shall publish in a newspaper of general circulation … a 
notice specifying when, where, or how a voter can update his or her signature.  

Al l signature updates for use in verifying absentee and provisional ballots must be received by the SOE no 
later than the start of the canvassing of  ballots by the canvassing board. The signature on file at the  start 
of the canvass of the  ballots is the signature that  shall be used in verifying the signature on the  
and provisional ballot certificates  

Removal of a voter [FS 98.045(2)] 

Once a voter is registered, the name of that voter may 
not be removed from the statewide voter registration 
system except at the written request of the voter, by 
reason of the voter’s conviction of a felony or 
adjudication as mentally incapacitated with respect to 
voting, by death of the voter, or pursuant to a 
registration list maintenance activity. 

Information received by a voter registration official 
from an election official in another state indicating that 
a registered voter in this state has registered to vote in 
that other state shall be considered as a written 
request from the voter to have the voter’s name 
removed from the statewide voter registration system.  

Public records access and retention [FS 
98.045(3)] 

Each SOE shall maintain for at least 2 years, and 
make available for public inspection and copying, 
all records concerning implementation of 
registration list maintenance programs and 
activities... The records must include lists of the 
name and address of each person to whom a 
notice was sent and information as to whether 
each such person responded to the mailing, but 
may not include any information that is 
confidential or exempt from public records 
requirements.  
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Summary of List Maintenance Laws 

Registration list maintenance programs [FS 98.065(1)] 

The Supervisor of Elections must conduct a general registration list maintenance program to protect the 
integrity of the electoral process by ensuring the maintenance of accurate and current voter registration 
records in the statewide voter registration system.  

The program must be uniform, nondiscriminatory, and in compliance with the Voting Rights Act of 1965, the 
National Voter Registration Act of 1993, and the Help America Vote Act of 2002.  

Biennial list maintenance procedures [FS 98.065(2)] 

The SOE must conduct at least one of the following procedures: 

(a) Change-of-address information supplied by the United States Postal 
Service through its licensees is used to identify registered voters whose 
addresses might have changed; 

(b) Change-of-address information is identified from returned non-
forwardable return-if-undeliverable mail sent to all registered voters in the 
county; or 

(c) Change-of-address information is identified from returned non-
forwardable return-if-undeliverable address confirmation requests mailed 
to all registered voters who have not voted in the last 2 years and who have 
not made a written request that their registration records be updated 
during that time. 

Odd-year list maintenance 
[FS 98.065(3)] 

A registration list 
maintenance program must 
be conducted, at a minimum, 
in each odd-numbered year 
and must be completed no 
later than 90 days prior to 
the date of any federal 
election.  

All list maintenance actions 
associated with each voter 
must be entered, tracked, 
and maintained in the 
statewide voter registration 
system. 

Change of address information received (voter moves 
within the state) [FS 98.065(4)(a)] 

If the SOE receives change-of-address information from: 
NCOA,
Jury notices signed by the voter and returned to
the courts,
Department of Highway Safety and Motor
Vehicles, or
Other sources

which indicates that a registered voter’s legal residence 
might have changed to another location within the state, 
the SOE must change the registration records to reflect 
the new address and send the voter an address change 
notice. 

Change of address information received (voter 
moves outside the state) [FS 98.065(4)(b)] 

If the SOE receive change-of-address 
information from: 

NCOA,
Jury notices signed by the voter and
returned to the courts, or
Other sources

which indicates that a registered voter’s legal 
residence might have changed to a location 
outside the state,  the SOE must send an 
address confirmation final notice to the voter. 
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Inactive voter status [FS 98.065(4)(c)] 

A voter is designated as inactive if an address confirmation final notice has been 
sent and has not been returned within 30 days, or if the final notice has been 
returned as undeliverable.  

A voter on the inactive list may be restored to the active list of voters upon the 
voter:  
1. updating his or her registration,
2. requesting  ballot, or
3. appearing to vote.

If the voter does not update his or her voter registration information, request 
 ballot, or vote by the second general election after being placed on the 

inactive list, the voter’s name is removed from the statewide voter registration 
sy stem and the voter is required to reregister to have his or her name restored 
to the statewide voter registration system. 

Prohibitions within 
90 days of federal 
election [FS 
98.065(5)] 

Notices may not be 
sent, nor may a voter 
be removed, within 
90 days of a federal 
election. A voter may 
be removed at any 
time upon written 
request, by reason of 
death, or upon a 
determination of 
ineligibility.  

Address confirmation form [FS 98.0655(1)] 

An address confirmation request must 
contain: 

(a) The voter’s name and address of legal 
residence as shown on the voter registration 
record; and 

(b) A request that the voter notify the 
supervisor if either the voter’s name or 
address of legal residence is incorrect. 

Address change notice form [FS 98.0655(2)] 

An address change notice must be sent to 
the newly recorded address of legal 
residence by forwardable mail, including a 
postage prepaid, preaddressed return form 
with which the voter may verify or correct 
the voter’s new address information. 

Address confirmation final notice form [FS 98.0655(3)] 

An address confirmation final notice must be sent to the 
newly recorded address by forwardable mail and must 
contain a postage prepaid return form and a statement 
that: 

(a) If the voter has not changed his or her legal residence or 
has changed his or her legal residence within the state, the 
voter should return the form within 30 days after the date 
on which the notice was sent. 

(b) If the voter has changed his or her legal residence to a 
location outside the state: 

1. The voter shall return the form, which serves as a
request to be removed from the registration books; 
and, 
2. The voter shall be provided with information on
how to register in the new jurisdiction in order to be 
eligible to vote. 

(c) If the return form is not returned, the voter’s name is 
designated as inactive.  

Certification [FS 98.065(6)(a)] 

No later than July 31 and January 31 of each year, the SOE must certify to the department the list 
maintenance activities conducted during the first 6 months and second 6 months of the year.  The 
certification must include the number of address confirmation requests sent, the number of voters 
designated as inactive, and the number of voters removed from the voter registration system.  
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Removal of deceased voters [FS 98.075(3)] 
(a) The department shall identify registered voters who are deceased 
by comparing information received from the Department of Health 
or the Social Security Administration. Within 7 days of receipt of such 
information through the statewide voter registration system, the 
SOE shall remove the name of the voter.  
(b) The SOE shall remove the name of a deceased registered voter 
upon receipt of a copy of a death certificate issued by a 
governmental agency authorized to issue death certificates. 

Summary of Registration Records Maintenance 
and Ineligibility Determinations 

Registration records maintenance activities and ineligibility determinations [FS 98.075] 

The SOE must protect the integrity of the electoral process by ensuring the maintenance of accurate and current 
voter registration records.  List maintenance activities must be uniform, nondiscriminatory, and in compliance 
with the Voting Rights Act of 1965, the National Voter Registration Act of 1993, and the Help America Vote Act of 
2002. 

Adjudication of mental incapacity [FS 98.075(4)] 

The Department shall identify voters who have 
been adjudicated mentally incapacitated with 
respect to voting and have not had their voting 
rights restored by comparing information received 
from the clerk of the circuit court.  

The Department  makes an initial determination as 
to whether the information is credible and reliable. 
If the state finds that the information is credible 
and reliable, the state notifies the SOE and 
provides a copy of documentation indicating the 
potential ineligibility of the voter.  

Upon receipt of the notice that the state has made 
a determination of initial credibility and reliability, 
the SOE adheres to the Procedures for Removal set 
forth in subsection (7) prior to the removal of a 
voter from the statewide voter registration system. 

Felony conviction [FS 98.075(5)] 

The state identifies voters who have been convicted of a 
felony and whose rights have not been 

restored by comparing information received from clerk 
of the circuit court, the Board of Executive Clemency, 
the Department of Corrections, the Department of Law 
Enforcement, or a United States Attorney’s Office.  

The state makes an initial determination as to whether 
the information is credible and reliable.  If the state finds 
that the information is credible and reliable, the state 
notifies the SOE and provides a copy of documentation 
indicating the potential ineligibility of the voter. 

Upon receipt of the notice that the state has made a 
determination of initial credibility and reliability, the SOE 
adheres to the Procedures for Removal set forth in 
subsection (7) prior to the removal of a voter’s name 
from the statewide voter registration system. 

Other bases for ineligibility [FS 98.075(6)] 

If the state or the SOE obtains information that a voter: is not at least 18 years of age, is not a United States 
citizen, is a fictitious person, or has listed a residence that is not his or her legal residence, then the SOE adheres 
to the Procedures for Removal set forth in subsection (7) prior to the removal of a registered voter’s name from 
the statewide voter registration system. 

Duplicate registration [FS 98.075(2)] 

The department shall identify those 
voters who are registered more than 
once or those applicants whose 
registration applications would result in 
duplicate registrations. The most 
recent application shall be deemed an 
update to the voter registration record.  
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Procedures for removal [FS 98.075(7)(a)(1)] 

Step One: When we receive notice of potential ineligibility, we must notify the voter of his or her potential 
ineligibility by mail within 7 days after receipt of notice. The notice must include: 
a) A statement of the basis for the voter’s potential ineligibility and a copy of any documentation upon which

the potential ineligibility is based.
b) A statement that failure to respond within 30 days after receipt of the notice may result in a determination

of ineligibility and removal of the voter’s name from the statewide voter registration system.
c) A return form that requires the voter to admit or deny the accuracy of the information underlying the

potential ineligibility for purposes of a final determination by the SOE.
d) A statement that, if the voter is denying the accuracy of the information underlying the potential ineligibility,

the voter has a right to request a hearing for the purpose of determining eligibility.
e) Instructions for the voter to contact the SOE if assistance is needed in resolving the matter.
f) Instructions for seeking restoration of civil rights following a felony conviction, if applicable.

Procedures for removal [FS 98.075(7)(a)(2)] 

Step Two: If the mailed notice is returned as 
undeliverable, the SOE publishes notice once in a 
newspaper of general circulation. The notice 
must contain the following: 
a) The voter’s name and address.
b) A statement that the voter is potentially

ineligible to be registered to vote.
c) A statement that failure to respond within 30

days after the notice is published may result
in a determination of ineligibility by the SOE
and removal of the voter’s name from the
voter registration system.

d) Instruction for the voter to contact the SOE
no later than 30 days after the date of the
published notice to receive information on
the basis for the potential ineligibility and
the procedure to resolve the matter.

e) An instruction to the voter that, if further
assistance is needed, the voter should
contact the SOE.

Procedures for removal [FS 98.075(7)(a)(3)] 

Step Three:  If a voter does not respond to a notice 
pursuant to Step One (notice mailed to voter) or Step Two 
(notice published in newspaper), the SOE makes a final 
determination of the voter’s eligibility. 

If the SOE determines that the voter is ineligible, the voter 
is removed from the voter registration system.  

The SOE notifies the voter of the determination and action. 

Procedures for removal [FS 98.075(7)(a)(4)] 

Step Four: If a voter responds to a notice pursuant to Step 
One (notice mailed to voter) or Step Two (notice published 
in newspaper), and admits the accuracy of the information 
underlying the potential ineligibility, the SOE makes a final 
determination of ineligibility and removes the voter’s 
name from the voter registration system.  

The SOE notifies the voter of the determination and action. 

Procedures for removal [FS 98.075(7)(a)(5)] 

Step Five: If a voter responds to the notice issued pursuant to Step One (notice mailed to voter) or Step Two 
(notice published in newspaper), and denies the accuracy of the information underlying the potential ineligibility 
but does not request a hearing, the SOE reviews the evidence and makes a final determination of eligibility.  

If the voter requests a hearing, the SOE sends notice to the voter to attend a hearing at a time and place 
specified in the notice. Upon hearing all evidence presented at the hearing, the SOE makes a determination of 
eligibility.  

If the SOE determines that the voter is ineligible, the SOE removes the voter’s name from the statewide voter 
registration system and notifies the voter of the determination and action. 
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Other key requirements [FS 98.075(7)(b)] 

1. All determinations of eligibility must be based
on a preponderance of the evidence.

2. All proceedings are exempt from the
provisions of chapter 120 (Administrative
Procedures Act).

3. Any notice must be sent to the voter by
certified mail, return receipt requested, or
other means that provide a verification of
receipt or must be published in a newspaper of
general circulation where the voter was last
registered, whichever is applicable.

4. The SOE removes the name of any voter from
the statewide voter registration system only
after the SOE makes a final determination that
the voter is ineligible to vote.

5. Any voter whose name has been removed
from the statewide voter registration system
based on a determination of ineligibility may
appeal that determination under the
provisions of FS 98.0755.

6. Any voter whose name was removed from the
statewide voter registration system on the
basis of a determination of ineligibility who
subsequently becomes eligible to vote must
reregister in order to have his or her name
restored to the statewide voter registration
system.

Certification [FS 98.075(8)] 

No later than July 31 and January 31 of each year, the 
SOE must certify to the department the activities 
conducted pursuant to this section during the first 6 
months and the second 6 months of the year.  

The certification must include the number of: 
persons to whom notices were sent,
persons who responded to the notices,
notices returned as undeliverable,
notices published in the newspaper,
hearings conducted, and
persons removed from the statewide voter
registration systems and the reasons for such
removals.
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Summary of  Laws

Request for 
ballots [FS 101.62(1)(a)] 

The SOE shall accept a request for 
a ballot from an elector i
person or in writing. One requ es
shall be deemed sufficient to 

receive a  ballot for all 
elections through the end of the 
calendar year of the second 
ensuing regularly scheduled g 
eneral election, unless the elector 
indicates at the time the request is 
m ade the elections for which the 
elector desires to receive 
ballot.  

How and when to request  ballot [FS 101.62 (1)(b)]

The SOE may accept a written or telephonic request for  ballot to
be mailed to an elector’s address on file with FVRS from the elector, or, if 
directly instructed by the elector, a member of the elector’s immediate 
family, or the elector’s legal guardian; if the ballot is requested to be 
mailed to an address other than the elector’s address on file with FVRS, 
the request must be in writing and signed by the elector.  An absent 
uniformed services voter or an overseas voter seeking  ballot is not
required to submit a signed, written request for  ballot that is
being mailed to an address other than the elector’s address on file with 
FVRS. The person making the request must disclose: 

1. The name of the elector for whom the ballot is requested.  2. The
elector’s address. 3. The elector’s date of birth. 4. The requester’s name. 
5. The requester’s address. 6. The requester’s driver’s license number, if
available. 7. The requester’s relationship to the elector. 8. The requester’s 
signature (written requests only). 

Deadline to request [FS 101.62 (2)] 
A request for an absentee ballot to be 
mailed must be received no later than 5 
p.m. on the 6th day before the election by 
the SOE.  The absentee ballots requested 
by the deadline must be mailed no later 
than 4 days before the election. 

UOCAVA voters [FS 101.62(4)(a)] 
No later than 45 days before each PPP, 
primary and general election, the SOE 
shall send an absentee ballot to each 
absent uniformed services voter and to 
each overseas voter who has requested 
an absentee ballot.  

Absentee ballot returned undeliverable 
[FS 101.62(1a)] 
 The request for an absentee ballot(s) 
may be canceled when any first-class 
mail is returned undeliverable.  

Notice of free access system [FS 101.62 (1)(c)] 
Upon receiving a request for an absentee ballot, the SOE shall notify 
the voter of the free access system that has been designated by the 
department for determining the status of his or her absentee ballot.

Information recorded and provided [FS 101.62(3)] 
For each request for  ballot received, the SOE shall
record the date the request was made, the date the ballot was 
delivered to the voter or the voter’s designee or the date the 
ballot was delivered to the post office or other carrier, the 
date the ballot was received by the SOE, the absence of the 
voter’s signature on the voter’s certificate if applicable, and 
such other information he or she may deem necessary.  

This information shall be provided in electronic format as 
provided by rule adopted by the division. The information shall be 
updated and made available no later than 8 am of each day, 
including weekends, beginning 60 days before the primary until 
15 days after the general election and shall be 
contemporaneously provided to the division. This information 
shall be confidential and exempt from s. 119.07(1) and shall be 
made available to or reproduced only for the voter requesting the 
ballot, a canvassing board, an election official, a political party or 
official thereof, a candidate who has filed qualification papers and 
is opposed in an upcoming election, and registered political 
committees or registered committees of continuous existence, 
for political purposes only.  

Non-UOCAVA voters [FS 101.62(4)(b)] 
The SOE shall mail ballots between the 
35th and 28th days before the PPP, 
primary, and general elections. 
Thereafter, the SOE shall mail absentee 
ballots within 2 business days after 
receiving a request for such a ballot. 
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Notice to overseas voters [FS 
100.025] 
A citizen residing overseas may 
notify the SOE of his or her 
overseas address; and, the SOE 
shall notify such citizen at least 
90 days prior to regular primary 
and general elections and when 
possible prior to any special 
election so that such citizen may 
follow the procedures for 
absentee voting provided by law. 

Voting absentee ballots [FS 
101.661] 
All electors must personally mark 
or designate their choices on the 
absentee ballot, except electors 
who require assistance to vote 
because of blindness, disability, 
or inability to read or write, who 
may have some person of the 
elector’s choice, other than the 
elector’s employer, an agent of 
the employer, or an officer or 
agent of the elector’s union, 
mark the elector’s choices or 
assist the elector in marking his 
or her choices on the ballot. 

Safekeeping of mailed ballots [FS 101.67(1)]  
The SOE shall safely keep in his or her office any envelopes received containing marked ballots of absent 
electors, and shall, before the canvassing of the election returns, deliver the envelopes to the county canvassing 
board along with his or her file or list kept regarding said ballots.  

Materials mailed or delivered 
[FS 101.62(6)]  
Nothing other than the materials 
necessary to vote absentee shall 
be mailed or delivered with any 
absentee ballot.  

Methods of delivery to voter [FS 101.62 (4)
(c)] The SOE shall provide  ballot:  
1. By nonforwardable, return-if-undeliverable mail to the elector’s current
mailing address on file with the supervisor, or any other address the 
elector specifies in the request. 

2. By forwardable mail, e-mail, or fax to absent uniformed services voters
and overseas voters. The absent uniformed services voter or overseas 
voter may designate in the absentee ballot request the preferred method 
of transmission. If the voter does not designate the method of 
transmission, the absentee ballot shall be mailed.  

3. By personal delivery before 7 p.m. on election day to the elector, upon
presentation of the ID required in s. 101.043. 

4. By delivery to a designee on election day or up to 5 days prior to the
day of an election. Any elector may designate in writing a person to pick 
up the ballot for the elector; however, the person designated may not 
pick up more than two absentee ballots per election, other than the 
designee’s own ballot, except that additional ballots may be picked up for 
members of the designee’s immediate family. The designee shall provide 
to the supervisor the written authorization by the elector and a picture 
identification of the designee and must complete an affidavit. The 
designee shall state in the affidavit that the designee is authorized by the 
elector to pick up that ballot and shall indicate if the elector is a member 
of the designee’s immediate family and, if so, the relationship.  

5. Except as provided in s. 101.655, the SOE may not deliver 
ballot to an elector or immediate family member on the day of the 
election unless there is an emergency, to the extent the elector will be 
unable to go to his/her assigned polling place. If  ballot is 
delivered, the elector or designee shall execute an affidavit affirming 
to the facts which allow for delivery of the absentee ballot. 

Deadline for receiving ballots [FS 
101.67(2)]  
All marked absent electors’ 
ballots to be counted must be 
received by the SOE by 7 p.m. 
the day of the election. All ballots 
received thereafter shall be 
marked with the time and date 
of receipt and filed in the SOE’s 
office.  

Instructions to absent electors [FS 101.65] 
The supervisor shall enclose with each absentee ballot separate printed 
instructions in substantially the following form (see statute).  Included is: 
VERY IMPORTANT. In order for your absentee ballot to be counted, you 
must sign your name on the line above (Voter’s Signature).  ballot 
will be considered illegal and not be counted if the signature on the 
voter’s certificate does not match the signature on record. The signature 
on file at the start of the canvass of the absentee ballots is the signature 
that will be used to verify your signature on the voter’s certificate. If you 
need to update your signature for this election, send your signature 
update on a voter registration application to your supervisor of elections 
so that it is received no later than the start of the canvassing of absentee 
ballots, which occurs no earlier than the 15th day before election day. 

Hillsborough County Supervisor of Elections: Governor's Sterling Award Recipient Page 12



  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

Opening  ballots [FS 101.68(2)(a)] 
The canvassing board may begin the 
canvassing of ballots at 7 a.m. on the 
15th day before the election. For any 
county using electronic tabulating 
equipment, the processing of ballots 
through such equipment may begin at 7 
a.m. on the 15th day before the 
election. However, no result shall be 
released until after the closing of the 
polls in that county on election day. 

Ballot is deemed cast when received [FS 
101.68(1)] 
After  ballot is received by the
SOE, the ballot is deemed to have been 
cast, and changes or additions may not 
be made to the voter’s certificate. 

Supervised voting in ALFs and nursing homes [FS 101.655] 
(1) The SOE shall provide supervised voting in any ALF or nursing 
home at the request of any administrator of such a facility. Such 
request shall be made by submitting a written request to the SOE no 
later than 21 days prior to the election. The request shall specify the 
name and address of the facility and the name of the electors who 
wish to vote absentee. If the request contains the names of fewer 
than five voters, the SOE is not required to provide supervised 
voting.  

(2) The SOE may, in the absence of a request from the administrator 
of a facility, provide for supervised voting in the facility for those 
persons who have requested absentee ballots. The SOE shall notify 
the administrator of the facility that supervised voting will occur.  

 (4) The SOE shall designate supervised voting teams. Each team shall 
include at least two persons. Each team must include representatives 
of more than one political party; however, in any primary election to 
nominate party nominees in which only one party has candidates 
appearing on the ballot, all supervised voting team members may be 
of that party. No candidate may provide supervised voting services.  

(5) The team shall deliver the ballots to the respective absent 
electors, and each member of the team shall jointly supervise the 
voting of the ballots. If any elector requests assistance in voting, the 
oath prescribed in s. 101.051 shall be completed and the elector may 
receive the assistance of two members of the team or some other 
person of the elector’s choice to assist the elector in casting the 
elector’s ballot.  

(6) Before providing assistance, the team shall disclose to the elector 
that the ballot may be retained to vote at a later time and that the 
elector has the right to seek assistance in voting from some other 
person of the elector’s choice without the presence of the team.  

(7) If any elector declines to vote or is unable to vote a ballot, the 
supervised voting team shall mark the ballot “refused to vote” or 
“unable to vote.”  

(8) After the ballots have been voted or marked, the supervised 
voting team shall deliver the ballots to the SOE. 

Voter moves out of state after book 
closing [FS 101.663]  
An elector registered in this state who 
moves his or her permanent residence 
to another state after the registration 
books in that state have closed shall be 
permitted to vote absentee in the 
county of his or her former residence for 
the offices of President and Vice 
President of the United States. 

Voter dies after casting ballot  [FS 101.68(1)] 
The SOE shall receive the voted ballot, and compare the signature of 
the elector on the voter’s certificate with the signature of the elector 
in the registration books to determine whether the elector is duly 
registered in the county and may record on the elector’s registration 
certificate that the elector has voted. However, an elector who dies 
after casting  ballot but on or before election day shall remain
listed in the registration books until the results have been certified. 
The SOE shall safely keep the ballot unopened in his or her office 
until the county canvassing board canvasses the vote. 

Accounting for ballots [FS 101.68(2)(b)] 
The canvassing board shall compare the 
number of ballots in its possession with 
the number of requests for ballots 
received to be counted according to the 
SOE’s file or list. 

Ballot not signed [FS 101.68(4)] Until 5 
p.m. on the day before an election, the 
SOE shall allow an elector who has 
returned ballot that does not 
include the elector’s signature 
to complete and submit an affidavit in 
order to cure the unsigned

  ballot. 
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Delivery of absentee ballots; envelopes; form [FS 
101.64] 

The supervisor shall enclose with each absentee ballot 
two envelopes: a secrecy envelope, into which the 
absent elector shall enclose his or her marked ballot; 
and a mailing envelope, into which the absent elector 
shall then place the secrecy envelope, which shall be 
addressed to the supervisor and also bear on the back 
side a certificate in substantially the following form (see 
statute). 

The certificate shall be arranged on the back of the 
mailing envelope so that the line for the signature of 
the absent elector is across the seal of the envelope; 
however, no statement shall appear on the envelope 
which indicates that a signature of the voter must cross 
the seal of the envelope. The absent elector shall 
execute the certificate on the envelope.  

In lieu of the voter’s certificate provided in this section, 
the supervisor of elections shall provide each person 
voting absentee under the Uniformed and Overseas 
Citizens Absentee Voting Act with the standard oath 
prescribed by the presidential designee.  

The supervisor shall mark, code, indicate on, or 
otherwise track the precinct of the absent elector for 
each absentee ballot.  

Special First-Time Voters 

Please see: 101.6921 Delivery of special absentee ballot to certain first-time voters. 
101.6923 Special  ballot instructions for certain first-time voters. 
101.6925 Canvassing special  ballots. 

State write-in ballot [FS 101.6951] 

(1) An overseas voter may request, not earlier than 180 
days before a general election, a state write-in absentee 
ballot. In order to receive a state write-in ballot, the 
voter shall state that due to military or other 
contingencies that preclude normal mail delivery, the 
voter cannot vote  ballot during the normal
absentee voting period. State write-in absentee ballots 
shall be made available to voters 90 to 180 days prior to 
a general election.  

(2) In completing the ballot, the overseas voter may 
designate his or her choice by writing in the name of the 
candidate or by writing in the name of a political party, 
in which case the ballot must be counted for the 
candidate of that political party, if there is such a party 
candidate on the ballot.  

(3) Any abbreviation, misspelling, or other minor 
variation in the form of the name of a candidate or a 
political party must be disregarded in determining the 
validity of the ballot if there is a clear indication on the 
ballot that the voter has made a definite choice.  

(4) The state write-in ballot shall contain all offices, 
federal, state, and local, for which the voter would 
otherwise be entitled to vote.  

Absentee ballots for absent uniformed services and overseas voters [FS 101.6952] 

(1) If an absent uniformed services voter’s or an overseas voter’s request for  ballot includes an e-mail
address, the supervisor of elections shall:  

(a) Record the voter’s e-mail address in the absentee ballot record;  
(b) Confirm by e-mail that the absentee ballot request was received and include in that e-mail the estimated 
date the absentee ballot will be sent to the voter; and  
(c) Notify the voter by e-mail when the voted absentee ballot is received by the supervisor of elections.  

( ) For absentee ballots received from absent uniformed services voters or overseas voters, there is a presumption
that the envelope was mailed on the date stated on the outside of the return envelope, regardless of the absence of 
a postmark on the mailed envelope or the existence of a postmark date that is later than the date of the election.  
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Summary of Certain Voting Methods & Procedures 

Voter’s Bill of Rights [FS 101.031(2)] 

The SOE shall have posted at each polling place the Voter’s Bill of Rights and Responsibilities: 

Voter’s Bill of Rights 
Each registered voter has the right to: 

1. Vote and have his or her vote accurately  counted.
2. Cast a vote if he or she is in line at the official

closing of the polls in that county.
3. Ask for and receive assistance in voting.
4. Receive up to two replacement ballots if he or she

makes a mistake prior to the ballot being cast.
5. An explanation if his or her registration or identity is

in question.
6. If his or her registration or identity is in question,

cast a provisional ballot.
7. Written instructions to use when voting, and, upon

request, oral instructions in voting from elections
officers.

8. Vote free from coercion or intimidation by elections
officers or any other person.

9. Vote on a voting system that is in working condition
and that will allow votes to be accurately cast.

Voter Responsibilities 
Each registered voter in this state should: 

1. Familiarize himself or herself with the
candidates and issues.

2. Maintain with the office of the supervisor of
elections a current address.

3. Know the location of his or her polling place and
its hours of operation.

4. Bring proper identification to the polling station.
5. Familiarize himself or herself with the operation

of the voting equipment in his or her precinct.
6. Treat precinct workers with courtesy.
7. Respect the privacy of other voters.
8. Report any problems or violations of election

laws to the supervisor of elections.
9. Ask questions, if needed.
10. Make sure that his or her completed ballot is

correct before leaving the polling station.
Failure to perform any of these responsibilities does not prohibit a voter 
from voting. 

Identification required at polls [FS 101.043] 

The precinct register shall be used for the purpose of identifying the elector prior to 
allowing him or her to vote. The clerk or inspector shall require each elector to present one 
of the following current and valid picture IDs:  (a) Florida driver’s license. (b) Florida ID 
issued by DHSMV. (c) US passport. (d) Debit or credit card. (e) Military ID. (f) Student ID. (g) 
Retirement center ID. (h) Neighborhood association ID. (i) Public assistance ID.  

If the picture ID does not contain the signature of the voter, an additional ID that provides 
the voter’s signature shall be required. The address appearing on the ID presented by the 
elector may not be used to confirm an elector’s legal residence or otherwise challenge an 
elector’s legal residence. The elector shall sign his or her name in the space provided on the 
precinct register or on an electronic device provided for recording the voter’s signature. The 
clerk or inspector shall compare the signature with that on the ID provided by the elector 
and allow the elector to vote if satisfied as to the identity of the elector.  

When an elector presents picture ID to the clerk or inspector and the elector’s address on 
the picture ID matches the elector’s address in the SOE’s records, the elector may not be 
asked to provide additional information or to recite his or her home address. 
If the elector fails to furnish the required ID, he or she shall be allowed to vote a provisional 
ballot. 

Voter must be 
registered in 
precinct [FS 
101.045(1)] 

No person 
shall be 
permitted to 
vote in any 
election 
precinct or 
district other 
than the one in 
which the 
person has his 
or her legal 
residence and 
in which the 
person is 
registered.  
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Voter change of address or name [FS 101.045(2)] 
An elector who moves from the precinct in which registered may 
vote in the precinct to which he or she has moved, if the change of 
residence is within the same county or the precinct to which the 
elector has moved is within a county that uses an electronic 
database as a precinct register at the polling place and the elector 
completes an affirmation (see statute).  Except for an active 
uniformed services voter or a member of his or her family and 
except for an elector who has moved his/her legal residence to a 
precinct within a county that uses an electronic database as a 
precinct register at the polling place, an elector whose change of 
address is from outside the county may not change his or her legal 
residence at the polling place and must vote a provisional ballot. 

An elector whose name changes because of marriage or other 
legal process may vote, provided such elector completes an 
affirmation (see statute). Such affirmation or application, when 
completed and presented at the precinct in which such elector is 
entitled to vote, and upon verification of the elector’s registration, 
shall entitle such elector to vote... If the elector’s eligibility to vote 
cannot be determined, he or she shall be entitled to vote a 
provisional ballot… 

Voters seeking assistance [FS 101.051] 

(1) An elector who requires assistance by reason of blindness, 
disability, or inability to read or write may request the assistance 
of two election officials or some other person of the elector’s own 
choice, other than the elector’s employer, an agent of the 
employer, or an officer or agent of his or her union… Any such 
elector, before retiring to the voting booth, may have one of such 
persons read over to him or her, without suggestion or 
interference, the titles of the offices to be filled and the candidates 
and the issues on the ballot. After the elector requests the aid of 
the two election officials or the person of the elector’s choice, they 
shall retire to the voting booth for the purpose of casting the 
elector’s vote according to the elector’s choice. 

(2) It is unlawful for any person to be in the voting booth with any 
elector except as provided in subsection (1). A person at a polling 
place or early voting site, or within 100 feet of the entrance of a 
polling place or early voting site, may not solicit any elector in an 
effort to provide assistance…  

(4) If an elector needs assistance in voting, the clerk shall require 
the elector to take the following oath (see statute).  

(5) If an elector needing assistance requests that a person other 
than an election official provide assistance in voting, the person 
providing assistance shall take the following oath (see statute). 

Voter challenges [FS 101.111] 

Any registered elector or poll watcher 
may challenge the right of a person to 
vote. The challenge must be in writing 
and contain [an] oath which shall be 
delivered to the clerk.  The clerk shall 
immediately deliver to the challenged 
person a copy of the oath of the person 
entering the challenge, and the 
challenged voter shall be allowed to cast 
a provisional ballot. 

If the basis for the challenge is that the 
person’s legal residence is not in that 
precinct, the person shall be given the 
opportunity to execute a change of legal 
residence in order to vote a regular ballot. 
If the change of residence is such that the 
person is then properly registered for that 
precinct, the person shall be allowed to 
vote a regular ballot. If the change of legal 
residence places the person in another 
precinct, the person shall be directed to 
the proper precinct to vote. If such 
person insists that he or she is currently in 
the proper precinct, the person shall be 
allowed to vote a provisional ballot.  

A challenge may be filed with the SOE no 
sooner than 30 days before an election. 
The SOE shall promptly provide the 
election board in the challenged voter’s 
precinct with a copy of the oath of the 
person entering the challenge. The 
challenged voter shall be allowed to cast 
a provisional ballot.

Persons registered in precinct of SOE [FS 
101.045] 

A person temporarily residing outside the 
county shall be registered in the precinct 
in which the main office of the SOE is 
located. Persons who are registered in the 
precinct in which the main office of the 
SOE is located and who are residing 
outside the county … shall not be 
registered electors of a municipality and 
therefore shall not be permitted to vote 
in any municipal election. 

Hillsborough County Supervisor of Elections: Governor's Sterling Award Recipient Page 16



 

  

  

  

Provisional ballots [FS 101.048] 

A voter claiming to be properly registered and 
eligible to vote whose eligibility cannot be 
determined, a person whom an election official 
asserts is not eligible, and other persons specified 
in the code are entitled to vote a provisional 
ballot.  A person casting a provisional ballot has 
the right to present written evidence supporting 
his or her eligibility to vote by 5 p.m. on the 
second day following the election. 

A ballot of a person casting a provisional ballot is 
counted unless the canvassing board determines 
by a preponderance of the evidence the person 
was not entitled to vote. If it is determined that 
the person was registered and entitled to vote at 
the precinct where the person cast a vote, the 
canvassing board compares the signature on the 
Provisional Ballot Voter’s Certificate with the 
signature on the voter’s registration and, if it 
matches, counts the ballot. 

If it is determined that the person voting the 
provisional ballot was not registered or entitled to 
vote at the precinct where the person cast a vote, 
the provisional ballot is not counted and the 
ballot shall remain in the envelope containing the 
Provisional Ballot Voter’s Certificate and the 
envelope shall be marked “Rejected as Illegal.” 

Each person casting a provisional ballot shall be 
given written instructions regarding the right to 
provide with written evidence of eligibility to vote 
and regarding the free access system.  

Each SOE shall establish a free access system that 
allows each person who casts a provisional ballot 
to determine whether his or her provisional ballot 
was counted in the final canvass of votes and, if 
not, the reasons why. Information regarding 
provisional ballots shall be available no later than 
30 days following the election.  

Poll watchers [FS 101.131] 

Each party and candidate may have one watcher in each 
polling room or early voting area at any one time. A 
political committee formed for the specific purpose of 
expressly advocating the passage or defeat of an issue on 
the ballot may have one watcher for each polling room or 
early voting area at any one time during the election. No 
watcher shall be permitted to come closer to the officials’ 
table or the voting booths than is reasonably necessary to 
properly perform his or her functions, but each shall be 
allowed within the polling room or early voting area to 
watch and observe the conduct of electors and officials. 
The poll watchers shall furnish their own materials and 
necessities and shall not obstruct the orderly conduct of 
any election. The poll watchers shall pose any questions 
regarding polling place procedures directly to the clerk for 
resolution. They may not interact with voters. Each poll 
watcher shall be a qualified and registered elector of the 
county in which he or she serves.  

Each party, political committee, and candidate requesting 
to have poll watchers shall designate on a form prescribed 
by the Division prior to noon of the second Tuesday 
preceding the election poll watchers for each polling room 
on election day. Designations of poll watchers for early 
voting areas shall be submitted on a form prescribed by 
the Division at least 14 days before early voting begins. 
The poll watchers for each polling room shall be approved 
by the SOE on or before the Tuesday before the election. 
Poll watchers for early voting areas shall be approved by 
the SOE no later than 7 days before early voting begins. 
The SOE shall furnish to each election board a list of the 
poll watchers designated and approved for such polling 
room or early voting area.  

Designation of poll watchers shall be made by the chair of 
the county executive committee of a political party, the 
chair of a political committee, or the candidate. No 
candidate or sheriff, deputy sheriff, police officer, or other 
law enforcement officer may be designated as a poll 
watcher. All poll watchers shall be allowed to enter and 
watch polls in all polling rooms and early voting areas 
within the county in which they have been designated if 
the number of poll watchers at any particular polling place 
does not exceed the number provided in this section. 

The SOE shall provide to each designated poll watcher, no 
later than 7 days before early voting begins, a poll watcher 
identification badge that identifies the poll watcher by 
name. Each poll watcher must wear his or her 
identification badge while in the polling room or early 
voting area. 

Secret voting [FS 101.041] 

In all elections held on any subject, and for all 
state, county, district, or municipal officers, voting 
shall be by secret, official ballot. No vote shall be 
received or counted in any election, except as 
prescribed by code. 
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Procedure if signatures differ [FS 101.49] 

Whenever any poll worker, upon a just 
comparison of the signatures, doubts that the 
signature on the ID presented by the elector is the 
same as the signature the elector affixed on the 
precinct register or early voting certificate, the 
clerk or inspector shall deliver to the person an 
affidavit (see statute). 

The person shall fill out, in his or her own 
handwriting or with assistance from a member of 
the election board, the form and make an affidavit 
to the facts stated; such affidavit shall then be 
sworn to and subscribed before one of the poll 
workers who is authorized to administer the oath. 
Whenever the affidavit is made and filed with the 
clerk or inspector, the person shall then be 
admitted to cast his or her vote, but if the person 
fails or refuses to make out or file such affidavit 
and asserts his or her eligibility, then he or she 
shall be entitled to vote a provisional ballot. 

Provisional ballots; special circumstances [FS 
101.049] 

Any person who votes after the regular poll-
closing time pursuant to a court or other order 
extending the statutory polling hours must vote a 
provisional ballot. All such provisional ballots shall 
remain sealed in their envelopes and be 
transmitted to the SOE. Separate and apart from 
all other ballots, the county canvassing board shall 
count all late-voted provisional ballots that the 
canvassing board determines to be valid. The SOE 
shall ensure that late-voted provisional ballots are 
not commingled with other ballots…  

Electors to occupy booth alone [FS 101.51] 

An election official shall permit the elector to 
enter the booth or compartment to cast his or her 
vote, allowing only one elector at a time to pass 
through to vote. An elector, while casting his or 
her ballot, may not occupy a booth or 
compartment already occupied or speak with 
anyone, except as provided by s. 101.051. After 
casting his or her vote, the elector shall at once 
leave the polling room by the exit opening and 
shall not be permitted to reenter on any pretext 
whatever.  

List of those voting [FS 101.23] 

When any person has been admitted to vote, the 
person’s name shall be checked by the clerk or 
inspector at the place indicated upon the 
registration books. One of the inspectors shall, at 
the same time, keep a poll list containing names 
of electors who have voted or a list of registered 
electors, on which those electors who have voted 
are indicated. Such lists shall be available for 
inspection during regular voting hours by poll 
watchers, except that the election inspector may 
regulate access to the lists so as to ensure that 
such inspection does not unreasonably interfere 
with the orderly operation of the polling place. 
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Voting in person; return of absentee ballot [FS 101.69] 
An elector who has returned a voted absentee ballot to the 
SOE is deemed to have cast his or her ballot and is not 
entitled to vote another ballot or to have a provisional 
ball ot counted by the county canvassing board. An elector 
who has received  ballot and has not returned  the
voted ballot to the SOE, but d esires to vote in person, shall
return the ballot, whether voted or not, to the election 
board in the elector’s precinct or to an early voting site. The 
returned ballot shall be marked “canceled” by the board 
and placed with other canceled ballots. However, if the 
elector does not return the ballot and the election official:  
Confirms that the SOE received the absentee ballot, the 
elector shall not be allowed to vote. If the elector maintains 
that he or she has not returned the ballot or remains 
eligible to vote, the elector shall be provided a provisional 
ballot.  

Confirms that the SOE has not received the elector’s ballot, 
the elector shall be allowed to vote in person. The elector’s 
ballot, if subsequently received, shall not be counted and 
shall remain in the mailing envelope, and the envelope shall 
be marked “Rejected as Illegal.”  

Cannot determine whether the SOE has received the 
elector’s ballot, the elector may vote a provisional ballot. 

Publication; sample ballot [FS 101.20] 
Two sample ballots shall be furnished to each 
polling place. The sample ballots shall be in the 
form of the official ballot as it will appear at that 
polling place on election day. Sample ballots 
shall be open to inspection by all electors in any 
election, and a sufficient number of reduced-
size ballots may be furnished to election officials 
so that one may be given to any elector desiring 
same.  

A sample ballot shall be published in a 
newspaper of general circulation.  

The SOE may send a sample ballot to each 
registered elector by email at least 7 days 
before an election if an email address has been 
provided and the elector has opted to receive a 
sample ballot by email.  

If an email address has not been provided, of if 
the elector has not opted for electronic 
delivery, a sample ballot may be mailed to each 
registered elector or to each household in 
which there is a registered elector at least 7 
days prior to any election. 

Closed primary [FS 101.021] 
In a primary election a qualified elector is entitled to vote the official primary election ballot of the political party 
designated in the elector’s registration, and no other. It is unlawful for any elector to vote in a primary for any 
candidate running for nomination from a party other than that in which such elector is registered. 

Ballot boxes and ballots [FS 101.24] 
The SOE shall prepare for each 
polling place one ballot box of 
sufficient size to contain all the 
ballots of the particular precinct, and 
the ballot box shall be plainly marked 
with the name of the precinct. An 
additional ballot box…may be 
supplied. The SOE shall place in the 
ballot box or ballot transfer container 
as many ballots as are required. After 
securely sealing the ballot box or 
ballot transfer container, the SOE 
shall send the ballot box or ballot 
transfer container to the clerk or 
inspector of election of the precinct 
in which it is to be used. The clerk or 
inspector shall be placed under oath 
or affirmation to perform his or her 
duties faithfully and without favor or 
prejudice to any political party. 

Official ballots; 
number; 
payment [FS 
101.21 
The SOE shall 
determine the 
number of 
ballots to be 
printed. Printing 
and delivery of 
ballots and 
instruction in a 
municipal 
election are paid 
for by the 
municipality, 
and in all other 
elections by the 
county. 

Substitute ballot [FS 101.43] 
When the official ballots for a precinct are not 
delivered in time to be used on election day, or 
after delivery, are lost, destroyed or stolen, the 
clerk…shall have substitute ballots prepared, 
conforming as nearly as possible to the official 
ballots, and the board of election shall substitute 
these ballots to be used in the same manner as 
official ballots would have been used. 

Inspection of ballot [FS 101.5610]  
The election board shall cause the voting devices 
to be put in order, set, adjusted, and made ready 
for voting. Before the opening of the polls, the 
election board shall compare the ballots or the 
ballot information used in the voting devices 
with the sample ballots furnished and see that 
the names, numbers, and letters thereon agree 
and shall certify thereto on forms provided by 
the SOE. 
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Early voting [FS 101.657(1)(a)] 

As a convenience to the voter, the SOE shall allow an 
elector to vote early in the main or branch office of the 
SOE. The SOE shall mark, code, indicate on, or otherwise 
track the voter’s precinct for each early voted ballot. In 
order for a branch office to be used for early voting, it 
shall be a permanent facility of the SOE and shall have 
been designated and used as such for at least 1 year 
prior to the election. The SOE may also designate any 
city hall, permanent public library facility, fairground, 
civic center, courthouse, county commission building, 
stadium, convention center, government-owned senior 
center, or government-owned community center  as 
early voting sites; the sites must be geographically 
located so as to provide all voters in the county an equal 
opportunity to cast a ballot, insofar as is practicable. 

Summary of Early Voting Laws 

Additional early voting site [FS 101.657(1)(a)] 

The SOE may designate one early voting site per election in 
an area of the county that does not have any of the eligible 
early voting locations.  Such additional early voting site 
must be geographically located so as to provide all voters 
in that area with an equal opportunity to cast a ballot, 
insofar as practicable.  

Minimum number of sites [FS 101.657(1)(a)] 

Each county shall, at a minimum, operate the same total 
number of early voting sites for a general election which 
the county operated for the 2012 general election.  

Report results by precinct [FS 101.657(1)(a)] 

The results or tabulation of votes cast during early voting 
may not be made before the close of the polls on election 
day. Results shall be reported by precinct.  

Locations and hours [FS 101.657(1)(b)] 

The SOE shall designate each early voting site by no later 
than the 30th day prior to an election and shall designate 
an early voting area at each early voting site. The SOE shall 
provide to the division no later than the 30th day before 
an election the address of each early voting site and the 
hours that early voting will occur at each site. All early 
voting sites shall allow any person in line at the closing of 
an early voting site to vote.  

Early voting days [FS 101.657] 

Early voting shall begin on the 10th day before an 
election that contains state or federal races and end on 
the 3rd day before the election, and shall be provided 
for no less than 8 hours and no more than 12 hours per 
day at each site during the applicable period.  In 
addition, early voting may be offered at the discretion of 
the SOE on the 15th, 14th, 13th, 12th, 11th, or 2nd day 
before an election that contains state or federal races 
for at least 8 hours per day, but not more than 12 hours 
per day 

Data available [FS 101.657(2)] 

During early voting, the SOE shall make available the 
total number of voters casting a ballot at each early 
voting location during the previous day.  Each supervisor 
shall prepare an electronic data file listing the individual 
voters who cast a ballot during the early voting period. 
This information shall be provided in electronic format 
as provided by rule adopted by the division. The 
information shall be updated and made available no 
later than noon of each day and shall be 
contemporaneously provided to the division.  

Municipal and special district elections early voting [FS 
101.657] 

The SOE may provide early voting for elections that are not 
held in conjunction with a state or federal election.  
However, the SOE has the discretion to determine the 
hours of operation of early voting sites in those elections. 

Voter dies [FS 101.657(3)] 

The ballot of each elector voting early shall be counted 
even if the elector dies on or before election day. 
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Summary of Poll Worker Laws 

Inspectors and clerks to conduct election [FS 102.012 (1)(a)] 

The SOE, at least 20 days prior to the election, shall appoint an 
election board comprised of poll workers who serve as clerks 
or inspectors for each precinct. The clerk shall be in charge of, 
and responsible for, seeing that the election board carries out 
its duties and responsibilities. Each inspector and each clerk 
shall take and subscribe to an oath or affirmation, to the effect 
that he or she will perform the duties of inspector or clerk of 
election according to law and will endeavor to prevent all 
fraud, deceit, or abuse in conducting the election.  

The oaths shall be returned with the poll list and the returns of 
the election to the supervisor. In all questions that may arise 
before the members of an election board, the decision of a 
majority of them shall decide the question.  

Poll worker recruitment and training [FS 
102.014] 

(1)The SOE shall conduct training for 
inspectors, clerks, and deputy sheriffs prior to 
each primary, general, and special election.  

No person shall serve as an inspector, clerk, or 
deputy sheriff for an election unless such 
person has completed the training as required. 

 A clerk may not work at the polls unless he or 
she demonstrates a working knowledge of the 
laws and procedures relating to voter 
registration, voting system operation, balloting 
and polling place procedures, and problem-
solving and conflict-resolution skills.  

(2) A person who has attended previous 
training conducted within 2 years before the 
election may be appointed by the SOE to fill a 
vacancy on an election board. If no person with 
prior training is available to fill such vacancy, 
the SOE may fill such vacancy in accordance 
with the provisions of subsection (3) from 
among persons who have not received the 
training required by this section.  

(3) In the case of absence or refusal to act on 
the part of any inspector or clerk, the 
supervisor shall appoint a replacement who 
meets the qualifications prescribed in s. 
102.012(2). The inspector or clerk so appointed 
shall be a member of the same political party 
as the clerk or inspector whom he or she 
replaces.  

(4) Each SOE shall be responsible for training 
inspectors and clerks, subject to the following 
minimum requirements:  
(a) No clerk shall be entitled to work at the 
polls unless he or she has had a minimum of 3 
hours of training prior to each election.  
(b) No inspector shall work at the polls unless 
he or she has had a minimum of 2 hours of 
training prior to each election.  

Collocated precincts [FS 102.012 (1)(b)] 

If two or more precincts share the same building and voting 
place, the SOE may appoint one election board for the 
collocated precincts. The SOE shall provide that a sufficient 
number of poll workers are appointed to adequately handle 
the processing of the voters in the collocated precincts.  

Requirements to be poll worker [FS 102.012 (2)] 

Each poll worker shall be able to read and write the English 
language and be a registered qualified elector of the county in 
which the member is appointed or a person who has 
preregistered to vote.  

No election board shall be composed solely of members of 
one political party; however, in any primary in which only one 
party has candidates on the ballot, all poll workers may be of 
that party.  

Any person whose name appears as an opposed candidate 
shall not be eligible to serve on an election board.  

Begin at 6 a.m. [FS 102.012 (4)] 

The election board of each precinct shall attend the polling 
place by 6 a.m. of the day of the election and shall arrange the 
furniture, stationery, and voting equipment.  
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Polling place procedures manual [FS 102.014(5)] 

The Department of State shall create a uniform polling 
place procedures manual and adopt the manual by rule. 
Each SOE shall ensure that the manual is available in hard 
copy or electronic form in every polling place. The manual 
shall guide inspectors, clerks, and deputy sheriffs in the 
proper implementation of election procedures and laws. 
The manual shall be indexed by subject, and written in 
plain, clear, unambiguous language. The manual shall 
provide specific examples of common problems 
encountered at the polls and detail specific procedures for 
resolving those problems. The manual shall include, 
without limitation:  

a) Regulations governing solicitation by individuals
and groups at the polling place;

b) Procedures to be followed with respect to voters
whose names are not on the precinct register;

c) Proper operation of the voting system;
d) Ballot handling procedures;
e) Procedures governing spoiled ballots;
f) Procedures to be followed after the polls close;
g) Rights of voters at the polls;
h) Procedures for handling emergency situations;
i) Procedures for dealing with irate voters;
j) The handling and processing of provisional ballots;

and
k) Security procedures.

Disability sensitivity [FS 102.014(7)] 

The Department of State shall develop a 
mandatory, statewide, and uniform program 
for training poll workers on issues of etiquette 
and sensitivity with respect to voters having a 
disability.  

The program must be conducted locally by 
each SOE, and each poll worker must 
complete the program before working during 
the current election cycle. The SOE shall 
contract with a recognized disability-related 
organization, such as a center for independent 
living, family network on disabilities, deaf 
service bureau, or other such organization, to 
develop and assist with training the trainers in 
the disability sensitivity programs.  

The program must include actual 
demonstrations of obstacles confronted by 
disabled persons during the voting process, 
including obtaining access to the polling place, 
traveling through the polling area, and using 
the voting system. 

Maintaining order at the polls [FS 102.031] 

Each election board shall possess full authority to maintain order at the polls and enforce obedience to its 
lawful commands during an election and the canvass of the votes. 

The sheriff shall deputize a deputy sheriff for each polling place and each early voting site who shall be 
present during the time the polls or early voting sites are open and until the election is completed, who shall 
be subject to all lawful commands of the clerk or inspectors, and who shall maintain good order.  

No person may enter any polling room or polling place where the polling place is also a polling room, or any 
early voting area during voting hours except the following: 
1. Official poll watchers;
2. Inspectors;
3. Election clerks;
4. The SOE or his or her deputy;
5. Persons there to vote, persons in the care of a voter, or persons caring for such voter;
6. Law enforcement officers or emergency service personnel there with permission of the clerk or a majority

of the inspectors; or
7. A person, whether or not a registered voter, who is assisting with or participating in a simulated election

for minors, as approved by the SOE.

Photography prohibition [FS 102.031(5)] 

No photography is permitted in the polling 
room or early voting area. 
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100 foot no-solicitation zone [FS 102.031(4)(a)] 

No person, political committee or other group or organization may 
solicit voters inside the polling place or within 100 feet of the entrance 
to any polling place, or polling room where the polling place is also a 
polling room, or early voting site, or an office of the SOE where 
absentee ballots are requested and printed on demand. Before the 
opening of the polling place or early voting site, the clerk or supervisor 
shall designate the no-solicitation zone and mark the boundaries.  

The terms “solicit” or “solicitation” shall include, but not be limited to, 
seeking or attempting to seek any vote, fact, opinion, or contribution; 
distributing or attempting to distribute any political or campaign 
material, leaflet, or handout; conducting a poll except as specified in 
this paragraph; seeking or attempting to seek a signature on any 
petition; and selling or attempting to sell any item. The terms “solicit” 
or “solicitation” shall not be construed to prohibit exit polling.  

The supervisor or the clerk may take any reasonable action necessary 
to ensure order at the polling places, including, but not limited to, 
having disruptive and unruly persons removed by law enforcement 
officers from the polling room or place or from the 100-foot zone 
surrounding the polling place.  

Tabulation of votes and 
proclamation of results [FS 102.071] 

The election board shall post at the 
polls, for the benefit of the public, 
the results of the voting for each 
office or other item on the ballot as 
the count is completed. Upon 
completion of all counts in all races, a 
certificate of the results shall be 
drawn up by the inspectors and clerk 
at each precinct upon a form 
provided by the SOE which shall 
contain the name of each person 
voted for, for each office, and the 
number of votes cast for each person 
for such office; and, if any question is 
submitted, the certificate shall also 
contain the number of votes cast for 
and against the question.  

The certificate shall be signed by the 
inspectors and clerk and shall be 
delivered without delay by one of the 
inspectors, securely sealed, to the 
supervisor for immediate publication. 
All the ballot boxes, ballots, ballot 
stubs, memoranda, and papers of all 
kinds used in the election shall also 
be transmitted, after being sealed by 
the inspectors, to the supervisor’s 
office. Registration books and the poll 
lists shall not be placed in the ballot 
boxes but shall be returned to the 
supervisor. 

Adopt a Precinct [FS 102.014(6)] 
The SOE shall work with the business and local community to develop 
public-private programs to ensure the recruitment of skilled inspectors 
and clerks. 

Compensation of poll workers [FS 102.021] 
Each inspector and each clerk of any election and each deputy serving 
at a precinct shall be paid for his or her services by the SOE. Inspectors, 
clerks and deputies serving at the precincts may receive compensation 
and travel expenses for attending poll worker training.  

Sheriff and other officers not 
allowed in polling place [FS 102.101] 

No sheriff, deputy sheriff, police 
officer, or other officer of the law 
shall be allowed within the polling 
place without permission from the 
clerk or a majority of the inspectors, 
except to cast his or her ballot. Upon 
the failure of any of said officers to 
comply with this provision, the clerk 
or the inspectors or any one of them 
shall make an affidavit against such 
officer for his or her arrest. 

Instructions to electors [FS 101.5611] 
The SOE shall provide instruction at each polling place regarding the 

manner of voting with the system. In instructing voters, no precinct 
official may favor any political party, candidate, or issue. Such 
instruction shall show the arrangement of candidates and questions to 
be voted on. The SOE shall provide instruction on the proper method 
of casting a ballot for the specific voting system utilized. Instruction 
shall be provided at a place which voters must pass to reach the official 
voting booth.  

The SOE shall have posted at each polling place a notice that reads: “A 
person who commits or attempts to commit any fraud in connection 
with voting, votes a fraudulent ballot, or votes more than once in an 
election can be convicted of a felony of the third degree and fined up 
to $5,000 and/or imprisoned for up to 5 years.” 
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Precinct register contents [FS 98.461(2)] 

A computer printout or electronic database shall be 
used at the polls as a precinct register. The precinct 
register shall contain the date of the election, the 
precinct number, and the following concerning 
each registered elector: last name, first name, 
middle name or initial, and suffix; party affiliation; 
residence address; registration number; date of 
birth; sex, if provided; race, if provided; whether 
the voter needs assistance in voting; and such 
other additional information as to readily identify 
the elector. The precinct register shall also contain 
a space for the elector’s signature and a space for 
the initials of the witnessing clerk or inspector or an 
electronic device may be provided for this purpose. 

Opening and closing of polls [FS 100.011] 

The polls shall be open at 7:00 a.m., and shall be 
kept open until 7:00 p.m., and the time shall be 
regulated by the customary time in standard use in 
the county seat of the locality. The inspectors shall 
make public proclamation of the opening and 
closing of the polls. During the election and canvass 
of the votes, the ballot box shall not be concealed. 
Any elector who is in line at the time of the official 
closing of the polls shall be allowed to cast a vote in 
the election. The time of opening and closing of the 
polls shall be observed in all elections held in this 
state, including municipal and school elections.  

Conduct of municipal elections [FS 100.3605] 

(1) The Florida Election Code shall govern the 
conduct of a municipality’s election in the absence 
of an applicable special act, charter, or ordinance 
provision. No charter or ordinance provision shall 
be adopted which conflicts with or exempts a 
municipality from any provision in the Florida 
Election Code that expressly applies to 
municipalities.  

(2) The governing body of a municipality may, by 
ordinance, change the dates for qualifying and for 
the election of members of the governing body of 
the municipality and provide for the orderly 
transition of office resulting from such date 
changes.  

Election emergency; elections emergency contingency 
plan [FS 101.733] 

(1) The Governor may, upon issuance of an executive 
order declaring a state of emergency or impending 
emergency, suspend or delay any election. The 
Governor may take such action independently or at 
the request of the Secretary of State, an SOE or a 
municipal clerk from a municipality affected by the 
emergency circumstances.  

(2) The Governor, upon consultation with the 
Secretary of State, shall reschedule any election 
suspended or delayed due to an emergency. The 
election shall be held within 10 days after the date of 
the suspended or delayed election or as soon 
thereafter as is practicable. Notice of the election shall 
be published at least once in a newspaper of general 
circulation in the affected area and, where practicable, 
broadcast as a public service announcement on radio 
and television stations at least 1 week prior to the date 
the election is to be held.  

(3) The Division of Elections shall adopt, by rule, an 
elections emergency contingency plan, which shall 
contain goals and policies that give specific direction to 
state and local elections officials when an election has 
been suspended or delayed due to an emergency.  The 
contingency plan shall be statewide in scope and shall 
address, but not be limited to, the following concerns:  

a) Providing a procedure for state and local elections
officials to follow when an election has been
suspended or delayed to ensure notice of the
suspension or delay to the proper authorities, the
electorate, the communications media, poll
workers, and the custodians of polling places.

b) Providing a procedure for the orderly conduct of a
rescheduled election, whether municipal, county,
district, or statewide in scope; coordinating those
efforts with the appropriate elections official, and
the members of the governing body holding such
election, if appropriate; and working with the
appropriate emergency management officials in
determining the safety of existing polling places or
designating additional polling places.

c) Providing a procedure for the release and
certification of election returns to the department
for elections suspended or delayed and
subsequently rescheduled under the provisions of
ss. 101.731
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Summary of Polling Place Laws 

Precincts and polling places—boundaries [FS 101.001] 

The board of county commissioners, upon recommendation and 
approval of the SOE, shall alter or create precincts for voting in the 
county. Each precinct shall be numbered and, as nearly as 
practicable, composed of contiguous and compact areas. The 
supervisor shall designate a polling place at a suitable location 
within each precinct. The precinct shall not be changed thereafter 
except with the consent of the supervisor and a majority of the 
members of the BOCC. 

Moving a polling place [FS 101.71(2)] 

If the SOE determines that the accommodations for holding any 
election at a polling place are unavailable, are inadequate, or do not 
comply with the requirements of s. 101.715, the SOE shall, not less 
than 30 days prior to the election, provide for the voting place for 
such precinct to be moved to another site that is accessible to the 
public on election day in said precinct or, if such is not available, to 
another site that is accessible to the public on election day in a 
contiguous precinct.  

If such action of the SOE results in the voting place for two or more 
precincts being located for the purposes of an election in one 
building, the SOE shall provide adequate supplies, equipment, and 
personnel to accommodate the voters for the precincts that are 
collocated.  

Fewer than 25 voters [FS 101.001(2)] 

When in any election there are fewer 
than 25 registered voters of the only 
political party having candidates on the 
ballot at any precinct, such precinct may 
be combined with other adjoining 
precincts upon the recommendation of 
the SOE and the approval of the BOCC.  

Maintaining maps [FS 101.001(3)] 

The SOE shall maintain a suitable map drawn to a scale no smaller than 3 miles to the inch and clearly delineating 
all major observable features such as roads, streams, and railway lines and showing the current geographical 
boundaries of each precinct, representative district, and senatorial district, and other type of district in the 
county subject to the elections process in this code. The SOE shall notify the Secretary of State in writing within 
10 days after any reorganization of precincts and shall furnish a copy of the map showing the current 
geographical boundaries and designation of each new precinct. However, if precincts are composed of whole 
census blocks, the supervisor may furnish, in lieu of a copy of the map, a list, in an electronic format prescribed 
by the Department of State, associating each census block in the county with its precinct.  

Description of changes [FS 101.001(4)] 

Within 10 days after there is any change in the division, number, or boundaries of the precincts, or the location 
of the polling places, the SOE shall make in writing an accurate description of any new or altered precincts, 
setting forth the boundary lines and shall identify the location of each new or altered polling place. A copy of the 
document describing such changes shall be posted at the SOE’s office. 

Polling place [FS 101.71(1)] 

There shall be in each precinct one 
polling place which shall be accessible 
to the public on election day and is 
managed by a board of inspectors and 
clerk of election. Only one elector 
shall be allowed to enter any voting 
booth at a time; no one except 
inspectors shall be allowed to speak 
to the elector while casting his or her 
vote; and no inspector shall speak to 
or interfere with the elector 
concerning his or her voting, except 
to perform the duties as such 
inspector. 
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Polling place signage [FS 101.71(4)] 

Each polling place shall be conspicuously identified by a 
sign, on or near the premises, designating the polling 
place by precinct number. Such sign shall be large 
enough to be clearly visible to occupants of passing 
vehicular traffic on roadways contiguous to the polling 
place, with letters no smaller than 3 inches high, and 
shall be displayed at all times while the polls are open. 

Public buildings 
[FS 101.71 (5)] 

Public, tax-
supported 
buildings shall be 
made available 
for use as polling 
places upon the 
request of the 
SOE. 

Emergency movement [FS 101.71(3)]

In cases of emergency and when time 
does not permit compliance with 
subsection (2), the SOE shall designate a 
new polling place which shall be 
accessible to the public and shall cause 
a notice to be posted at the old polling 
place advising the electors of the 
location of the new polling place.  

Accessibility for people having a disability [FS 101.715] 

Polling places must be accessible and usable by people with disabilities. Only places complying with the Florida 
Americans With Disabilities Accessibility Implementation Act shall be used for federal, state, and local elections. 

Accessibility standards [FS 101.715(4)] 

Standards required at each polling place, regardless of the age of the building or function of 
the building, include: 

For polling places that provide parking spaces for voters, one or more signed accessible
parking spaces for disabled persons.
Signage identifying an accessible path of travel to the polling place if it differs from the
primary route or entrance.
An unobstructed path of travel to the polling place.
Level, firm, stable, and slip-resistant surfaces.
An unobstructed area for voting.
Sufficient lighting along the accessible path of travel and within the polling place.

Accessibility selection criteria [FS 101.715(3)] 

The selection of a polling site must ensure accessibility with respect to the following: 

ramps,
stairs,
elevators,
platform lifts,
doors,
entrances,

accessible route,
space allowance and reach ranges,
protruding objects,
ground and floor surfaces,
parking and passenger loading zones,
curb ramps,

path of egress,
controls and operating
mechanisms,
signage, and
all other minimum
requirements.

Notice when moving a polling place [FS 101.71 (2)] 

When any SOE moves any polling place pursuant to this subsection, 
the SOE shall, not more than 30 days or fewer than 7 days prior to 
the election, give notice of the change of the polling place for the 
precinct involved, with clear description of the voting place to which 
changed, at least once in a newspaper of general circulation in the 
county and on the supervisor of elections’ website. A notice of the 
change of the polling place involved shall be mailed, at least 14 days 
prior to an election, to each registered elector or to each household 
in which there is a registered elector.  

Temporary change in case of emergency [FS 101.74] 

In case of an emergency existing in any precinct at the 
time of the election, the SOE may establish, at any 
safe and convenient point outside such precinct, an 
additional polling place for the electors of that 
precinct. The registration books of the affected 
precinct shall be applicable to, and shall be used at, 
the polling place so established. 

Hillsborough County Supervisor of Elections: Governor's Sterling Award Recipient Page 26



 
Summary of Voter Education Laws and Rules 

Voter education programs [FS 98.255] 

The Department of State shall adopt rules prescribing minimum standards for nonpartisan voter education. The 
standards shall, at a minimum, address: 

(a) Voter registration; 
(b) Balloting procedures, absentee and polling place; 
(c) Voter rights and responsibilities; 
(d) Distribution of sample ballots; and 
(e) Public service announcements. 

Each SOE shall implement the minimum voter education standards, and shall conduct additional nonpartisan 
education efforts as necessary to ensure that voters have a working knowledge of the voting process. 

By December 15 of each general election year, the SOE shall report to the Department of State a detailed 
description of the voter education programs implemented and any other information that may be useful in 
evaluating the effectiveness of voter education efforts. 

Standards for nonpartisan voter education  
[Rule 1S-2.033 effective September 13, 2009] 

The rule addresses four areas: 
1. Voter Guide
2. Website
3. Voter Registration/Education and Training

Programs
4. Notices and Public Announcements

Website. The SOE shall maintain a website that 
includes voter and voting information. This 
requirement may be satisfied by providing a link to 
a webpage containing such information via the 
county’s website. The website or link shall include, 
at a minimum:  

The county’s voter guide. 

a) Information on how to obtain a copy of the
voter’s sample ballot for an upcoming election
or a direct hyperlink to a sample ballot for the
upcoming election.

b) Notice of change of polling place and precinct
to all registered voters.

c) Only if feasible, a polling place or precinct
finder that allows a voter to determine his or
her precinct or polling place.

Voter Registration/Education and Training Programs. 
The SOE shall: 

a) Conduct at least once a year a high school voter
registration/education program in each public high
school in the county. The program must be
developed in cooperation with the local school
board and be designed for maximum effectiveness
in reaching and educating high school students who
are eligible to pre-register or register.

b) Conduct at least once a year a college voter
registration/education program on each college
campus in the county. This program must be
designed for maximum effectiveness in reaching and
educating college students.

c) Provide, upon reasonable request and notice, voter
registration workshops for individuals and
organizations sponsoring voter registration drives.

d) Assist, upon reasonable request, voter registration
agencies designated under the National Voter
Registration Act of 1993, including to help distribute
and collect voter registration applications submitted
through these agencies.

e) Conduct demonstrations of the county’s voting
equipment in community centers and senior citizen
residences, and for various community groups,
including minority and disability groups.
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Notices and Public Announcements. 

The SOE shall: 

a) Post at the SOE’s office, the Voter’s Bill of Rights and Responsibilities, and at each polling place during
the early voting period and on Election Day.

b) Participate in available radio, television and print programs and interviews, in both general and minority
media outlets, to provide voting information.

c) Publish in the newspaper sample ballots or alternatively, mail sample ballots to registered voters.
d) Provide notice of changes of polling places and precincts to all affected registered voters.

The Voter Guide shall contain: 

1. How to register to vote including how to register by mail.
2. Where to obtain voter registration applications.
3. Dates for upcoming elections and early voting.
4. Registration deadlines for the next primary and general election.
5. How voters can update their voter registration information such as changes in name, address or

party affiliation.
6. How voters can update their signatures and why is it important to keep the signature current.
7. Information on how to obtain, vote and return  ballot.
8. The Voter’s Bill of Rights and Responsibilities.
9. Polling information including what times the polls are open, what to bring to the polls, the list of

acceptable IDs, and what to expect at the polls including when the voter may vote a provisional
ballot.

10. What is meant by ‘Florida is a closed Primary Election state’.
11. Information on how voter information cards are issued when there is a change in polling place or

precinct.
12. Instructions on the county’s particular voting system.
13. Supervisor’s contact information.
14. Supervisor’s website address
15. Any other information the SOE deems important.

The Voter Guide shall be available at: 

1. Any voter registration agency, which is any public library, any office that provides services for persons
with disabilities including any center for independent living, any office for public assistance, and any
military recruitment office.

2. The supervisor’s office.
3. A community center.
4. A post office.
5. A county governmental office.
6. At any registration drive conducted by the SOE.
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County canvassing board members [FS 102.141 (1)] 

The canvassing board shall be composed of the SOE; 
a county court judge, who shall act as chair; and the 
chair of the BOCC. In the event any member of the 
county canvassing board is unable to serve, is a 
candidate who has opposition in the election being 
canvassed, or is an active participant in the campaign 
or candidacy of any candidate who has opposition in 
the election being canvassed, such member shall be 
replaced as follows: 

If no county court judge is able to serve or if all
are disqualified, the chief judge of the judicial
circuit in which the county is located shall
appoint as a substitute member a qualified
elector of the county. In such event, the
members of the county canvassing board shall
meet and elect a chair.
If the SOE is unable to serve or is disqualified,
the chair of the BOCC shall appoint as a
substitute member a member of the BOCC who
is not a candidate with opposition in the election
being canvassed and who is not an active
participant in the campaign or candidacy of any
candidate with opposition in the election being
canvassed. The supervisor, however, shall act in
an advisory capacity to the canvassing board.
If the chair of the BOCC is unable to serve or is
disqualified, the BOCC shall appoint as a
substitute member one of its members who is
not a candidate with opposition in the election
being canvassed and who is not an active
participant in the campaign or candidacy of any
candidate with opposition in the election being
canvassed.

Accessible meeting space and public notice [FS 
102.141(2)] 

The county canvassing board shall meet in a building 
accessible to the public at a time and place to be 
designated by the SOE to publicly canvass the 
absentee electors’ ballots and provisional ballots.  
Public notice of the time and place at which the county 
canvassing board shall meet to canvass the absentee 
electors’ ballots and provisional ballots shall be given 
at least 48 hours prior thereto by publication once in 
one or more newspapers of general circulation in the 
county and on the SOE website. As soon as the 
absentee electors’ ballots and the provisional ballots 
are canvassed, the board shall proceed to publicly 
canvass the vote given each candidate, nominee, 
constitutional amendment, or other measure 
submitted to the electorate of the county, as shown by 
the returns then on file in the office of the SOE. 

Canvass of polling site returns [FS 102.141(3)] 

The canvass, except of absentee electors’ returns and 
provisional ballots, shall be made from the returns and 
certificates of the inspectors as signed and filed by 
them with the SOE, and the county canvassing board 
shall not change the number of votes cast for a 
candidate, nominee, constitutional amendment, or 
other measure submitted to the electorate of the 
county, respectively, in any polling place, as shown by 
the returns.  

All returns shall be made to the board on or before 2 
a.m. of the day following any primary, general, or 
other election. If the returns from any precinct are 
missing, if there are any omissions on the returns from 
any precinct, or if there is an obvious error on any such 
returns, the canvassing board shall order a 
retabulation of the returns from such precinct. Before 
canvassing such returns, the canvassing board shall 
examine the tabulation of the ballots cast in such 
precinct and determine whether the returns correctly 
reflect the votes cast. If there is a discrepancy 
between the returns and the tabulation of the ballots 
cast, the tabulation of the ballots cast shall be 
presumed correct and such votes shall be canvassed 
accordingly. 

Summary of Canvassing Board Laws 

Preliminary returns submitted [FS 102.141(4)] 
The SOE shall upload into the county’s election 
management system by 7 pm on the day before the 
election the results of all early voting and absentee 
ballots that have been canvassed and tabulated by 
the end of the early voting period. The canvassing 
board shall report all early voting and all tabulated 
absentee results within 30 minutes after the polls 
close. Thereafter, precinct election results shall be 
reported every 45 minutes. The SOE shall notify the 
department immediately of any circumstances that 
do not permit periodic updates as required.  
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Unofficial returns submitted [FS 102.141(5)] 
The canvassing board shall submit unofficial returns to the Department of State for each federal, statewide, 
state, or multicounty office or ballot measure no later than noon on the third day after any primary election and 
no later than noon on the fourth day after any general or other election.  

Recount; second set of unofficial returns [FS 
102.141(7)] 

If the unofficial returns reflect that a candidate was 
defeated or eliminated by one-half of a percent or 
less, a candidate for retention to a judicial office 
was retained or not retained by one-half of a 
percent or less, or a measure appearing on the 
ballot was approved or rejected by one-half of a 
percent or less, the board shall order a recount of 
the votes cast with respect to such office or 
measure. The Secretary of State is responsible for 
ordering federal, state, and multicounty recounts.  
The county canvassing board is responsible for 
ordering recounts in all other races.  

The canvassing board shall put each marksense 
ballot through automatic tabulating equipment and 
determine whether the returns correctly reflect the 
votes cast. If any marksense ballot is physically 
damaged so that it cannot be properly counted by 
the automatic tabulating equipment during the 
recount, a true duplicate shall be made of the 
damaged ballot.  Immediately before the start of 
the recount, a test of the tabulating equipment 
shall be conducted. If the test indicates no error, 
the recount tabulation of the ballots cast shall be 
presumed correct and such votes shall be 
canvassed accordingly.  

The canvassing board shall submit a second set of 
unofficial returns to the Department of State for 
each federal, statewide, state, or multicounty office 
or ballot measure no later than 3 p.m. on the fifth 
day after any primary election and no later than 3 
p.m. on the ninth day after any general election in 
which a recount was ordered by the Secretary of 
State.  If the canvassing board is unable to 
complete the recount prescribed in this subsection 
by the deadline, the second set of unofficial returns 
submitted by the canvassing board shall be 
identical to the initial unofficial returns and the 
submission shall also include a detailed explanation 
of why it was unable to timely complete the 
recount.  

Conduct of election report [FS 102.141(9)] 

At the same time that the official results are certified, 
the county canvassing board shall file a report with the 
Division of Elections on the conduct of the election. The 
report must describe: 

1. All equipment or software malfunctions at the
precinct level, at a counting location, or within
computer and telecommunications networks
supporting a county location, and the steps that
were taken to address the malfunctions;

2. All election definition errors that were discovered
after the logic and accuracy test, and the steps that
were taken to address the errors;

3. All ballot printing errors or ballot supply problems,
and the steps that were taken to address the errors
or problems;

4. All staffing shortages or procedural violations by
employees or precinct workers which were
addressed by the SOE or the county canvassing
board during the conduct of the election, and the
steps that were taken to correct such issues;

5. All instances where needs for staffing or equipment
were insufficient to meet the needs of the voters;
and

6. Any additional information regarding material issues
or problems associated with the conduct of the
election.

If the SOE discovers new or additional information on 
any of the items required to be included in the report 
after the report is filed, the SOE shall notify the division 
that new information has been discovered no later than 
the next business day after the discovery, and the SOE 
shall file an amended report signed by the SOE on the 
conduct of the election within 10 days after the 
discovery. 

One member present [FS 102.141(8)] 

The canvassing board may employ such clerical help to 
assist with the work of the board as it deems necessary, 
with at least one member of the board  present at all 
times, until the canvass of the returns is completed.  
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Canvassing board to issue certificates [FS 102.151] 

The canvassing board shall make and sign duplicate 
certificates containing the total number of votes cast 
for each person nominated or elected, the names of 
persons for whom such votes were cast, and the 
number of votes cast for each candidate or nominee. 
One of such certificates which relates to offices for 
which the candidates or nominees have been voted for 
in more than one county shall be immediately 
transmitted to the Department of State, and the second 
copy filed in the SOE’s office. The SOE shall transmit to 
the Department, immediately after the county 
canvassing board has canvassed the returns of the 
election, a list containing the names of all county and 
district officers nominated or elected, the office for 
which each was nominated or elected, and the mailing 
address of each. 

Certificate of election [FS 102.155] 

The SOE shall give to any person the election of whom 
is certified by the canvassing board a certificate of the 
person’s election. The Dept. shall give to any person the 
election of whom is certified by the state canvassing 
board a certificate of the person’s election. The 
certificate of election which is issued to any person 
shall be prima facie evidence of the election of such 
person. 

Manual recounts of overvotes and undervotes [FS 
102.166 (1)] 

If the second set of unofficial returns indicates that 
a candidate for any office was defeated or 
eliminated by one-quarter of a percent or less of 
the votes cast for such office, that a candidate for 
retention to a judicial office was retained or not 
retained by one-quarter of a percent or less of the 
votes cast on the question of retention, or that a 
measure appearing on the ballot was approved or 
rejected by one-quarter of a percent or less of the 
votes cast on such measure, a manual recount of 
the overvotes and undervotes cast in the entire 
geographic jurisdiction of such office or ballot 
measure shall be ordered unless:  

(a) The candidate defeated by one-quarter of 1 
percent or fewer of the votes cast requests in 
writing that a recount not be made; or  

(b) The number of overvotes and undervotes is 
fewer than the number of votes needed to change 
the outcome of the election.  

The Secretary of State is responsible for ordering a 
manual recount for federal, state, and multicounty 
races. The county canvassing board or local board 
responsible for certifying the election is responsible 
for ordering a manual recount for all other races. 

Manual recounts of overvotes and undervotes 
[FS 102.166(5)] 

The county canvassing board shall appoint as many 
counting teams of at least two electors as is necessary. 
A team must have, when possible, members of at least 
two parties. A candidate shall not be a member of the 
counting team.  

Each duplicate ballot shall be compared with the 
original to ensure the correctness of the duplicate. 

If a counting team is unable to determine whether the 
ballot contains a clear indication that the voter has 
made a definite choice, the ballot shall be presented to 
the county canvassing board for a determination. 

The Department of State shall adopt detailed rules 
prescribing additional recount procedures for each 
certified voting system which shall be uniform to the 
extent practicable.  

Canvass of returns; duplication [FS 101.5614(5)] 

If any absentee ballot is physically damaged so that 
it cannot properly be counted by the tabulating 
equipment, a true duplicate copy shall be made of 
the damaged ballot in the presence of witnesses 
and substituted for the damaged ballot. Likewise, a 
duplicate ballot shall be made of  ballot 
containing an overvoted race or a marked absentee 
ballot in which every race is under-voted which 
shall include all valid votes as determined by the 
canvassing board. All duplicate ballots shall be 
clearly labeled “duplicate,” bear a serial number 
which shall be recorded on the defective ballot, and 
be counted in lieu of the defective ballot. After a 
ballot has been duplicated, the defective ballot 
shall be placed in an envelope provided for that 
purpose, and the duplicate ballot shall be tallied 
with the other ballots for that precinct.  
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Canvass of returns; closing the 
polls [FS 101.5614(1)] 

As soon as the polls are closed, the 
election board shall secure the 
voting devices against further 
voting. The election board shall, in 
the presence of members of the 
public desiring to witness the 
proceedings, verify the number of 
voted ballots, unused ballots, 
provisional ballots, and spoiled 
ballots to ascertain whether such 
number corresponds with the 
number of ballots issued by the 
SOE. If there is a difference, this 
fact shall be reported in writing to 
the county canvassing board with 
the reasons therefor if known. The 
total number of voted ballots shall 
be entered on the forms provided. 
The proceedings of the election 
board at the precinct after the 
polls have closed shall be open to 
the public; however, no person 
except a member of the election 
board shall touch any ballot or 
ballot container or interfere with 
or obstruct the orderly count of 
the ballots.  

Canvass of returns; transmitting results 
[FS 101.5614(3)] 
The results of ballots tabulated at 
precinct locations may be transmitted to 
the main computer system for the 
purpose of compilation of complete 
returns.  

Canvass of returns; no 
clear indication [FS 
101.5614(6)] 
If there is no clear 
indication on the ballot 
that the voter has made a 
definite choice for an 
office or ballot measure, 
the elector’s ballot shall 
not be counted for that 
office or measure, but the 
ballot shall not be 
invalidated as to those 
names or measures which 
are properly marked.  

Canvass of returns; tabulating absentees 
[FS 101.5614(7)] 
Absentee ballots may be counted by 
automatic tabulating equipment if they 
have been marked in a manner which will 
enable them to be properly counted by 
such equipment.  

Canvass of returns; official return 
[FS 101.5614(8)] 

The return printed by the 
tabulating equipment, to which 
has been added the write-in, 
absentee, and manually counted 
votes and votes from provisional 
ballots, constitutes the official 
return of the election upon 
certification by the canvassing 
board. Upon completion of the 
count, the returns shall be open to 
the public. A copy of the returns 
may be posted at the central 
counting place or at the office of 
the SOE in lieu of the posting 
returns at individual precincts.  

Examination of equipment during voting [FS 101.5613] 
 A member of the election board or, for purposes of early voting, a 
representative of the SOE shall occasionally examine the face of the 
voting device and the ballot information to determine that the device 
and the ballot information have not been damaged or tampered with. 

Public inspection of ballots [FS 101.572] 
The official ballots received from election boards and removed from 
absentee ballot mailing envelopes shall be open for public inspection or 
examination while in the custody of the SOE or the county canvassing 
board at any reasonable time, under reasonable conditions; however, 
no persons other than the SOE or his or her employees or the county 
canvassing board shall handle any official ballot. If the ballots are being 
examined prior to the end of the contest period in s. 102.168, the SOE 
shall make a reasonable effort to notify all candidates whose names 
appear on such ballots by telephone or otherwise of the time and place 
of the inspection or examination. All such candidates, or their 
representatives, shall be allowed to be present during the inspection or 
examination. 

Alternate members [FS 102.141(e)] 

The chief judge of the judicial circuit in which the county is located shall 
appoint a county court judge as an alternate member of the county 
canvassing board or, if each county court judge is unable to serve or is 
disqualified, shall appoint an alternate member …. The chair of the 
board of county commissioners shall appoint a member of the board of 
county commissioners as an alternate member of the county canvassing 
board or, if each member of the board of county commissioners is 
unable to serve or is disqualified, shall appoint an alternate member… If 
a member of the county canvassing board is unable to participate in a 
meeting of the board, the chair of the county canvassing board or his or 
her designee shall designate which alternate member will serve as a 
member of the board in the place of the member who is unable to 
participate at that meeting. 
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101.045 

Deadline for submission of county returns to the Department of State [FS 102.112]

The county canvassing board or a majority thereof shall file the county returns for the election of a federal 
or state officer with the Department of State immediately after certification of the election results. The 
returns must contain a certification by the canvassing board that the board has compared the number of 
persons who voted with the number of ballots counted and that the certification includes all valid votes cast 
in the election.  

Returns must be filed by 5 p.m. on the 7th day following a primary election and by noon on the 12th day 
following the general election.  

Voting system audit [FS 101.591] 

Immediately following the certification of each election, the canvassing board shall conduct a manual audit 
or an automated, independent audit of the voting systems used in randomly selected precincts.  

A manual audit shall consist of a public manual tally of the votes cast in one randomly selected race that 
appears on the ballot. The tally sheet shall include election-day, absentee, early voting, provisional, and 
overseas ballots, in at least 1 percent but no more than 2 percent of the precincts chosen at random by the 
canvassing board. If 1 percent of the precincts is less than one entire precinct, the audit shall be conducted 
using at least one precinct chosen at random by the canvassing board. Such precincts shall be selected at a 
publicly noticed canvassing board meeting.  

An automated audit shall consist of a public automated tally of the votes cast across every race that appears 
on the ballot. The tally sheet shall include election day, absentee, early voting, provisional, and overseas 
ballots in at least 20 percent of the precincts chosen at random by the county canvassing board or the local 
board responsible for certifying the election. Such precincts shall be selected at a publicly noticed canvassing 
board meeting. 

The canvassing board shall post a notice of the audit, including the date, time, and place, in four conspicuous 
places in the county and on the home page of the SOE website.  

The audit must be completed and the results made public no later than 11:59 p.m. on the 7th day following 
certification of the election by the canvassing board. 

Within 15 days after completion of the audit, the canvassing board shall provide a report with the results of 
the audit to the Department of State in a standard format as prescribed by the department. The report shall 
contain, but is not limited to, the following items: The overall accuracy of audit; A description of any 
problems or discrepancies encountered; The likely cause of such problems or discrepancies; Recommended 
corrective action with respect to avoiding or mitigating such circumstances in future elections.  

If a manual recount is undertaken pursuant to s.102.166, the canvassing board is not required to perform 
the audit provided for in this section 

Election Preparation Report [FS 100.032] 
Each SOE must post a report on his/her official website at least 3 months before a general election which 
outlines preparations for the upcoming general election.  The report must include, at a minimum: 
anticipated staffing levels during early voting, on election day, and after election day; and the anticipated 
amount of automatic tabulating equipment at each early voting site and polling place.  
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Summary of Logic and Accuracy Laws 

Testing of tabulating equipment [FS 
101.5612(1)]  

All electronic or electromechanical 
voting systems shall be thoroughly 
tested at the conclusion of 
maintenance and programming. 
Tests shall be sufficient to determine 
that the voting system is properly 
programmed, the election is 
correctly defined on the voting 
system, and all of the voting system 
input, output, and communication 
devices are working properly.  

 Preelection testing of tabulating equipment [FS 101.5612(2)] 

On any day not more than 10 days prior to the commencement of 
early voting, the SOE shall have the automatic tabulating equipment 
publicly tested to ascertain that the equipment will correctly count 
the votes cast for all offices and on all measures. If the ballots to be 
used at the polling place on election day are not available at the 
time of the testing, the SOE may conduct an additional test not 
more than 10 days before election day. Public notice of the time and 
place of the test shall be given at least 48 hours prior thereto by 
publication on the SOE’s website and once in one or more 
newspapers of general circulation.  

sting [FS 101.5612(3)] 

For voting systems configured to 
tabulate absentee ballots at a 
central or regional site, the public 
testing shall be conducted by  
processing a preaudited group of 
ballots so produced as to record a 
predetermined number of valid 
votes for each candidate and on 
each measure and to include one or 
more ballots for each office which 
have activated voting positions in 
excess of the number allowed by law 
in order to test the ability of the 
automatic tabulating equipment to 
reject such votes. If any error is 
detected, the cause therefor shall be 
corrected and an errorless count 
shall be made before the automatic 
tabulating equipment is approved. 
The test shall be repeated and 
errorless results achieved 
immediately before the start of the 
official count of the ballots and again 
after the completion of the official 
count. The programs and ballots 
used for testing shall be sealed and 
retained under the custody of the 
county canvassing board. 

Notice of testing [FS 101.5612 (2)] 

The SOE may, at the time of qualifying, give written notice of the 
time and location of the public preelection test to each candidate 
qualifying and obtain a signed receipt that the notice has been 
given.  

The Department of State shall give written notice to each statewide 
candidate at the time of qualifying, or immediately at the end of 
qualifying, that the voting equipment will be tested and advise each 
candidate to contact the SOE as to the time and location of the 
public preelection test. The SOE shall, at least 15 days prior to early 
voting, send written notice by certified mail to the county party 
chair of each political party and to all candidates for other than 
statewide office whose names appear on the ballot and who did not 
receive written notification from the SOE at the time of qualifying, 
stating the time and location of the public preelection test.  

Canvassing board convenes [FS 101.5612 (2)] 

The canvassing board shall convene, and each member of the 
canvassing board shall certify to the accuracy of the test. For the 
test, the canvassing board may designate one member to represent 
it. The test shall be open to representatives of the political parties, 
the press, and the public. Each political party may designate one 
person with expertise in the computer field who shall be allowed in 
the central counting room when all tests are being conducted and 
when the official votes are being counted. The designee shall not 
interfere with the normal operation of the canvassing board.  
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Resetting devices [FS 101.5612 (4b)] 

At the completion of testing, the canvassing board, the 
political parties, and the candidates shall witness the 
resetting of each device that passed to a preelection state of 
readiness and the sealing of each device as to secure its 
state of readiness until the opening of the polls.  

 Testing precinct devices [FS 101.5612(4a1)] 

For voting systems configured to include electronic or 
electromechanical tabulation devices which are distributed 
to the precincts, all or a sample of the devices to be used in 
the election shall be publicly tested.  

If a sample is to be tested, the sample shall consist of a 
random selection of at least 5% or 10 of the devices for an 
optical scan system, whichever is greater. For touchscreen 
systems used for voters with disabilities, at least 2% of the 
devices must be tested. The test shall be conducted by 
processing a group of ballots, causing the device to output 
results for the ballots processed, and comparing the output 
of results to the results expected for the ballots processed. 
The group of ballots shall be produced so as to record a 
predetermined number of valid votes for each candidate 
and on each measure and to include for each office one or 
more ballots which have activated voting positions in excess 
of the number allowed by law in order to test the ability of 
the tabulating device to reject such votes. 

 Records of testing [FS 101.5612 (4)(e)] 

Records must be kept of all preelection 
testing of tabulation devices used in any 
election. Such records are to be present and 
available for inspection and reference during 
public preelection testing by any person in 
attendance during such testing. The need of 
the canvassing board for access to such 
records during the testing shall take 
precedence over the need of other attendees 
to access such records so that the work of the 
canvassing board will not be delayed or 
hindered. Records of testing must include, for 
each device, the name of each person who 
tested the device and the date, place, time, 
and results of each test. Records of testing 
shall be retained as part of the official records 
of the election in which any device was used.  

 Test ballots [FS 101.5612 (5)] 

Any tests involving marksense ballots employ test ballots 
created by the SOE using actual ballots that have been 
printed for the election. If ballot-on-demand ballots will be 
used in the election, the SOE shall also create test ballots 
using the ballot-on-demand technology that will be used to 
produce ballots in the election, using the same paper stock 
as will be used for ballots in the election.  

 Errors in tabulation [FS 101.5612 (4a2)] 

If any tested tabulating device is found to 
have an error in tabulation, it shall be 
deemed unsatisfactory. For each device 
deemed unsatisfactory, the canvassing board 
shall take steps to determine the cause of the 
error, shall attempt to identify and test other 
devices that could reasonably be expected to 
have the same error, and shall test a number 
of additional devices sufficient to determine 
that all devices are satisfactory. Upon 
deeming any device unsatisfactory, the 
canvassing board may require all devices to 
be tested or may declare that all devices are 
unsatisfactory.  

Written statement [FS 101.5612 (4c)] 

The canvassing board or its representative 
shall execute a written statement setting 
forth the tabulation devices tested, the 
results of the testing, the protective counter 
numbers, if applicable, of each tabulation 
device, the number of the seal securing each 
tabulation device at the conclusion of testing, 
any problems reported to the board as a 
result of the testing, and whether each device 
tested is satisfactory or unsatisfactory. 

Unsatisfactory device [FS 101.5612 (4d)] 

Any device deemed unsatisfactory shall be recoded, 
repaired, or replaced and made available for retesting. Such 
device must be determined by the canvassing board to be 
satisfactory before it may be used in any election. The 
canvassing board shall announce at the close of the first 
testing the date, place, and time that any unsatisfactory 
device will be retested or may, notify by telephone each 
person who was present at the first testing as to the date, 
place, and time that the retesting will occur.  
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Summary of Candidate Laws 

Resign to run [FS 99.012] 

No officer may qualify as a candidate for another state, 
district, county, or municipal public office if the terms or 
any part thereof run concurrently with each other without 
resigning from the office he or she presently holds.  The 
resignation is irrevocable.  

The written resignation must be submitted at least 10 days 
prior to the first day of qualifying for the office he or she 
intends to seek.  The resignation must be effective no later 
than the earlier of … the date the officer would take office, 
if elected; or the date the officer’s successor is required to 
take office. 

An elected district, county, or municipal officer must 
submit his or her resignation to the officer before whom 
he or she qualified for the office he or she holds, with a 
copy to the Governor and the Department of State.  

An appointed district, county, or municipal officer must 
submit his or her resignation to the officer or authority 
which appointed him or her to the office he or she holds, 
with a copy to the Governor and the Department.  All 
other officers must submit their resignations to the 
Governor with a copy to the Department.  

Any officer who submits his or her resignation, effective 
immediately or effective on a date prior to the date of his 
or her qualifying for office, may then qualify for office as a 
nonofficeholder.  

A person who is a subordinate officer, deputy sheriff, or 
police officer must resign effective upon qualifying...if the 
person is seeking to qualify for a public office that is 
currently held by an officer who has authority to appoint, 
employ, promote, or otherwise supervise that person and 
who has qualified as a candidate for reelection to that 
office  

If an order of a court that has become final determines 
that a person did not comply with this section, the person 
shall not be qualified as a candidate for election and his or 
her name may not appear on the ballot. 

 Form of candidate oath [FS 99.021] 

Each candidate, whether a party candidate, a 
candidate with no party affiliation, or a write-in 
candidate, in order to qualify for nomination or 
election to any office other than a judicial office 
... or a federal office, shall take and subscribe to 
an oath or affirmation in writing. A copy of the 
oath or affirmation shall be furnished to the 
candidate by the officer before whom such 
candidate seeks to qualify and shall be 
substantially in the [form prescribed by 
statute].  

In addition, any person seeking to qualify for 
nomination as a candidate of any political party 
shall, at the time of subscribing to the oath or 
affirmation, state in writing:  The party of which 
the person is a member; That the person has 
not been a registered member of any other 
political party for 365 before the beginning of 
qualifying for the general election for which the 
person seeks to qualify;  That the person has 
paid the assessment levied against him or her, if 
any, as a candidate for said office by the 
executive committee of the party of which he or 
she is a member.  

The officer before whom such person qualifies 
shall certify the name of such person to the SOE 
in each county affected by such candidacy so 
that the name of such person may be printed 
on the ballot. Each person seeking election as a 
write-in candidate shall subscribe to the oath 
prescribed in this section in order to be entitled 
to have write-in ballots cast for him or her 
counted.  

Write-in residency requirements [FS 99.0615] 

At the time of qualification, all write-in 
candidates must reside within the district 
represented by the office sought. 
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Items required to be qualified [FS 99.061 (7) and (8)] 

In order for a candidate to be qualified, the following 
items must be received by the filing officer by the end 
of the qualifying period:  

A properly executed check drawn upon the 
candidate’s campaign account payable to the filing 
officer in an amount not less than the fee required 
... [or] the copy of the notice of obtaining ballot 
position pursuant to [petitions]... If a candidate’s 
check is returned by the bank for any reason, the 
filing officer shall immediately notify the candidate 
and the candidate shall have until the end of 
qualifying to pay the fee with a cashier’s check 
purchased from funds of the campaign account. 
Failure to pay the fee ... shall disqualify the 
candidate.  
The candidate’s oath ... which must contain the 
name of the candidate as it is to appear on the 
ballot; the office sought...; and the signature of the 
candidate, duly acknowledged.  
If the office sought is partisan, the written 
statement of political party affiliation. 
The completed form for the appointment of 
campaign treasurer and designation of campaign 
depository. 
The full and public disclosure or statement of 
financial interests … 

If the filing officer receives qualifying papers during the 
qualifying period that do not include all items, the 
filing officer shall make a reasonable effort to notify 
the candidate ... and shall inform the candidate that all 
required items must be received by the close of 
qualifying.  A candidate’s name as it is to appear on the 
ballot may not be changed after the end of qualifying.  

The filing officer performs a ministerial function in 
reviewing qualifying papers. In determining whether a 
candidate is qualified, the filing officer shall review the 
qualifying papers to determine whether all items 
required have been properly filed and whether each 
item is complete on its face, including whether items 
that must be verified have been properly verified. The 
filing officer may not determine whether the contents 
of the qualifying papers are accurate. 

A qualifying office may accept and hold qualifying 
papers submitted not earlier than 14 days prior to the 
beginning of the qualifying period, to be processed and 
filed during the qualifying period.  

Method of qualifying  [FS 99.061 (2) (4) and (5)] 

Each person seeking to qualify for a county office ... 
shall file his or her qualification papers with, and pay 
the qualifying fee, which shall consist of the filing fee 
and election assessment, and party assessment, if 
any has been levied, to the SOE of the county, or 
shall qualify by the petition process with the SOE, at 
any time after noon of the 1st day for qualifying, 
which shall be the 71st day prior to the primary 
election, but not later than noon of the 67th day 
prior to the date of the primary election.  

Within 30 days after qualifying, the SOE shall remit to 
the secretary of the state executive committee of the 
political party to which the candidate belongs the 
amount of the filing fee, two-thirds of which shall be 
used to promote the candidacy of candidates for 
county offices and the candidacy of members of the 
Legislature.  

Any person who is seeking election as a write-in 
candidate shall not be required to pay a filing fee, 
election assessment, or party assessment. A write-in 
candidate is not entitled to have his or her name 
printed on any ballot; however, space for the write-
in candidate’s name to be written in must be 
provided on the general election ballot. A person 
may not qualify as a write-in candidate if the person 
has also otherwise qualified for nomination or 
election to such office.  

At the time of qualifying for office, each candidate 
for a constitutional office shall file a full and public 
disclosure of financial interests … and a candidate for 
any other office … shall file a statement of financial 
interests...  

Candidates with no party affiliation; name on 
general election ballot [FS 99.0955] 

Each person seeking to qualify for election as a 
candidate with no party affiliation shall file his or her 
qualifying papers and pay the qualifying fee or 
qualify by the petition process ... with the officer and 
during the times and under the circumstances 
prescribed in s. 99.061. Upon qualifying, the 
candidate is entitled to have his or her name placed 
on the general election ballot.  The qualifying fee for 
candidates with no party affiliation shall consist of a 
filing fee and an election assessment as prescribed in 
s. 99.092.
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Municipal candidates; election assessment [FS 99.093] 

Each person seeking to qualify for nomination or election 
to a municipal office shall pay, at the time of qualifying for 
office, an election assessment. The election assessment 
shall be an amount equal to 1 percent of the annual salary 
of the office sought. Within 30 days after the close of 
qualifying, the qualifying officer shall forward all 
assessments collected to the Florida Elections Commission. 

Any person seeking to qualify for nomination or election to 
a municipal office who is unable to pay the election 
assessment without imposing an undue burden on personal 
resources or on resources otherwise available to him or her 
shall, upon written certification of such inability given 
under oath to the qualifying officer, be exempt from paying 
the election assessment.  

Qualifying fee of candidate [FS 99.092] 

Each person seeking to qualify for nomination or election 
to any office, except a person seeking to qualify by petition 
… and except a person seeking to qualify as a write-in
candidate, shall pay a qualifying fee, which shall consist of a 
filing fee and election assessment, to the officer with whom 
the person qualifies, and any party assessment levied.  

The amount of the filing fee is 3 %of the annual salary of 
the office. The amount of the election assessment is 1% of 
the annual salary of the office sought. The amount of the 
party assessment is 2% of the annual salary. The annual 
salary of the office shall be computed by multiplying 12 
times the monthly salary, excluding any special 
qualification pay, authorized for such office as of July 1 
immediately preceding the first day of qualifying.  

No qualifying fee shall be returned to the candidate unless 
the candidate withdraws his or her candidacy before the 
last date to qualify. If a candidate dies prior to an election 
and has not withdrawn his or her candidacy before the last 
date to qualify, the candidate’s qualifying fee shall be 
returned to his or her designated beneficiary, and, if the 
filing fee or any portion thereof has been transferred to the 
political party of the candidate, the Secretary of State shall 
direct the party to return that portion to the designated 
beneficiary of the candidate.  

The SOE shall, immediately after the last day for qualifying, 
submit to the Department a list containing names, party 
affiliations, and addresses of all candidates and the offices 
for which they qualified.  

Petition process [FS 99.095] 

A person who seeks to qualify and meets the 
petition requirements is not required to pay the 
qualifying fee or party assessment. 

A candidate must obtain signatures of voters in 
the geographical area represented by the office 
sought equal to at least 1% of the total number 
of registered voters of that geographical area, as 
shown by the compilation by the department for 
the immediately preceding general election. 
Signatures may not be obtained until the 
candidate has filed the appointment of campaign 
treasurer and designation of campaign 
depository … and are valid only for the qualifying 
period immediately following such filings.  

The format of the petition is prescribed by the 
division and used by candidates to reproduce 
petitions for circulation.  

In a year of apportionment, a candidate for 
county or district office seeking ballot position by 
the petition process may obtain signatures from 
any registered voter in the county, regardless of 
district boundaries. The candidate shall obtain at 
least the number of signatures equal to 1% of the 
total number of registered voters, divided by the 
number of districts of the office involved. 

Each petition must be submitted before noon of 
the 28th day preceding the first day of qualifying. 
No later than the 7th day before the first day of 
the qualifying period, the SOE shall certify the 
number of valid signatures.  

Certifications for federal, state, multicounty 
district, or multicounty special district office shall 
be submitted to the division no later than the 7th 
day before the first day of the qualifying. The 
division shall determine whether the required 
number of signatures has been obtained and 
shall notify the candidate.  

For candidates for county, district, or special 
district office ... the SOE shall determine whether 
the required number of signatures has been 
obtained and shall notify the candidate.  
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Minor political party candidates; names on ballot [FS 99.096] 

Each person seeking to qualify for election as a candidate of a minor political party shall file his or her qualifying 
papers with, and pay the qualifying fee and, if one has been levied, the party assessment, or qualify by the petition 
process ... with the officer and at the times and under the circumstances provided in s. 99.061.  

Signature requirements for 
ballot position in year of 
apportionment [FS 
99.09651] 

In a year of apportionment, 
any candidate for 
representative to Congress, 
state Senate, or state 
House of Representatives 
seeking ballot position by 
the petition process ... shall 
obtain at least the number 
of signatures equal to one-
third of 1 percent of the 
ideal population for the 
district of the office being 
sought.  Signatures may be 
obtained from any 
registered voter in Florida 
regardless of party 
affiliation or district 
boundaries. Petitions shall 
state the name of the office 
the candidate is seeking, 
but shall not include a 
district number.  

Verification of signatures on petitions [FS 99.097] 

The checking of names on petitions may be based on the most inexpensive and 
administratively feasible of either of the following methods of verification:  (a) A 
check of each petition; or (b) A check of a random sample, as provided by the 
Department, of the petitions. The sample must be such that a determination can be 
made as to whether or not the required number of signatures have been obtained 
with a reliability of at least 99.5 percent.  

When a petitioner submits petitions which contain at least 15% more than the 
required number of signatures, the petitioner may require that the SOE use the 
random sampling verification method in certifying the petition.  

If all other requirements for the petition are met, a signature on a petition shall be 
verified and counted as valid for a registered voter if, after comparing the signature 
on the petition and the signature of the registered voter in the voter registration 
system, the SOE is able to determine that the petition signer is the same as the 
registered voter, even if the name on the petition is not in substantially the same 
form as in the voter registration system.  

In any situation in which this code requires the form of the petition to be prescribed 
by the division, no signature shall be counted toward the number of signatures 
required unless it is on a petition form prescribed by the division.  

If a voter signs a petition and lists an address other than the legal residence where 
the voter is registered, the SOE shall treat the signature as if the voter had listed the 
address where the voter is registered.  

Payment for Petition Verification [FS 99.097] 

The SOE shall be paid in advance the sum of 10 cents for each signature checked or the actual 
cost of checking such signature, whichever is less, by the candidate or, in the case of a petition 
to have an issue placed on the ballot, by the person or organization submitting the petition.  

If a candidate, person, or organization seeking to have an issue placed upon the ballot cannot 
pay such charges without imposing an undue burden on personal resources or upon the 
resources otherwise available to such candidate, person, or organization, such candidate, 
person, or organization shall, upon written certification of such inability given under oath to the 
SOE, be entitled to have the signatures verified at no charge. In the event a candidate, person, 
or organization submitting a petition to have an issue placed upon the ballot is entitled to have 
the signatures verified at no charge, the SOE shall submit the total number of such signatures 
checked in the county to the Chief Financial Officer no later than December 1 of the general 
election year, and the Chief Financial Officer shall cause such SOE to be reimbursed from the 
General Revenue Fund in an amount equal to 10 cents for each name checked or the actual cost 
of checking such signatures, whichever is less.   

Retention of 
Petitions [FS 
99.097] 

Petitions shall 
be retained by 
the supervisors 
for a period of 1 
year following 
the election for 
which the 
petitions were 
circulated.  
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Summary of Voting History and Reports 

Reports; voting history; [FS 98.0981(1)] 

(a) Within 30 days after certification by the Elections Canvassing 
Commission of a PPP, special election, primary election or general election, 
the SOE shall transmit to the department, in a uniform electronic format, 
completely updated voting history information for each qualified voter who 
voted.  

(b) After receipt of the information in paragraph (a), the department shall 
prepare a report in electronic format which contains the following 
information, separately compiled for the primary and general election for 
all voters qualified to vote in either election:  
1. The unique identifier assigned to each qualified voter within the

statewide voter registration system;
2. All information provided by each qualified voter on his or her voter

registration application pursuant to s. 97.052(2), except that which is
confidential or exempt from public records requirements;

3. Each qualified voter’s date of registration;
4. Each qualified voter’s current state representative district, state

senatorial district, and congressional district, assigned by the supervisor
of elections;

5. Each qualified voter’s current precinct; and
6. Voting history as transmitted under paragraph (a) to include whether

 the qualified voter voted at a precinct location, voted during the early
voting period, voted by  ballot, attempted to vote by  ballot 
that was not counted, attempted to vote by provisional ballot that was 
not counted, or did not vote.

(c) Within 45 days after certification by the Elections Canvassing 
Commission of a PPP, special election, primary election or general election 
a general election, the department shall send to the Pres of the Senate, 
Speaker of the House of Reps, Senate Minority Leader, and the House 
Minority Leader a report in electronic format that includes all information 
set forth in paragraph (b).  

Precinct-level election results 
[FS 98.0981(2)] 

Within 30 days after 
certification by the Elections 
Canvassing Commission of a 
PPP, special election, primary 
election or general election, 
the SOE shall collect and 
submit to the department 
precinct-level election results 
for the election in a uniform 
electronic format specified by 
the department. The precinct-
level election results shall be 
compiled separately for the 
primary or special primary 
election that preceded the 
general or special general 
election, respectively. The 
results shall specifically include 
for each precinct the aggregate 
total of all ballots cast for each 
candidate or nominee to fill a 
national, state, county, or 
district office or proposed 
constitutional amendment. “All 
ballots cast” means ballots cast 
by voters who cast a ballot 
whether at a precinct location, 
by  ballot including 
overseas  ballots, during 
the early voting period, or by 
provisional ballot.  

Precinct-level book closing statistics [FS 98.0981(3)] 

After book closing but before an election to fill a 
national, state, county, or district office, or to vote 
on a proposed constitutional amendment, the 
department shall compile the following precinct-
level statistical data for each county: (a) Precinct 
numbers; and  (b) Total number of active registered 
voters by party for each precinct.  

Department and supervisors to furnish statistical and 
other information [FS 98.212] 

Upon written request, the department and any SOE 
shall, as promptly as possible, furnish to recognized 
public or private universities and senior colleges 
within the state, to state or county governmental 
agencies, and to recognized political party committees 
statistical information for the purpose of analyzing 
election returns and results.
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Summary of Third Party Voter Registration 
Organization (3PVRO) Laws 

(From DE Reference Guidelines 0012 [Updated 9/2014]) 

What is the governing law? 
Section 97.0575, Florida Statutes (2013), and Rule 1S-2.042, Fla. Admin. Code.
Portions of s. 97.0575 have been held to be unconstitutional (see Permanent
Injunction and Order (Case No. 4:11cv628-RH/WCS, Aug 30, 2012, N.D. Fla. 2012) re
League of Women Voters of Florida v. Browning, 863 F. Supp. 2d 1155 (N.D. Fla. 2012).
Therefore, contrary to normal statutory interpretation, it is Rule 1S-2.042 which embodies
the state of the law, not s. 97.0575. The rule reflects the extent to which the court order
supersedes that section.

What is a 3PVRO? 
Any person, 
entity, or 
organization that 
collects any voter 
registration 
application. 

Who/what is not a 3PVRO? 
A person who collects a voter registration application from that person’s spouse,
child, or parent.
An employee or agent of the DOE, SOE, and DHSMV engaged in registering people to
vote or collecting voter registration applications.
An official voter registration agency designated by the NVRA or state law (ss. 97.021
& 97.058, Florida Statutes, and Rule 1S-2.048).
Any organization that only distributes, but not does not collect voter registration
applications, is not a 3PVRO and need not comply with the 3PVRO requirements.

What are the responsibilities of a 
3PVRO?  
Comply with all statutory and regulatory 
requirements including: 

Register with the DOE
Timely submit all voter registration
applications it collects to the DOE or
the SOE, including incomplete
applications.
Serve as a fiduciary for the applicants
from whom it collects voter
registration applications.
Place its assigned ID # on any voter
registration application it delivers to
the DOE or a SOE.
Record the date that an applicant
provides the voter registration to the
3PVRO or its registration agent on
the bottom portion of the back side
of the voter registration application.
Keep its registration and employee
registration agents’ information
updated within 10 days of any
change.

How does a 3PVRO 
register? 
*Submit DS-DE119
before collecting voter 
registration 
applications.  
*Obtain approval and
an assigned 3PVRO 
ID# from DOE before 
collecting applications. 

Who must register as a 3PVRO? 
Anyone satisfying the definition of a 3PVRO must register. This 
includes:  

*Candidates, political committees, or political parties who collect voter
registration applications from Florida voter registration applicants. 

*Each subsidiary or affiliate of a registered 3PVRO that itself
independently engages in separate collection of voter registration 
applications on behalf of the affiliate. (Affiliate organization means any 
person, group, or entity associated with the 3PVRO as a subordinate, 
subsidiary, member, branch, chapter, as a central or parent 
organization, or through direct or indirect ownership or control. 
Ownership or control means substantial and effective, though not 
necessarily predominant, ownership or control.)  

How may a 3PVRO obtain voter registration applications? 
Copy or print them themselves.
Obtain copies from a supervisor of elections.
Obtain copies from the DOE. The request must be received in
writing from a designated officer of the 3PVRO. The first 10,000
applications are provided free of charge; a charge of 1 cent per
application is assessed for each subsequent application (see s.
97.052(1)(b), Fla. Stat.).
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Registered agent requirement 
3PVROs must designate an
agent to accept service of
legal process.
The agent must sign DS-DE119
to accept the appointment.
Forms without signature are
incomplete.
“Registered agent” of a 3PVRO
is considered to be an
individual resident in the state
or a domestic or foreign
corporation or a not-for-profit
corporation authorized to
transact business in the state
with such person or
corporation being authorized
to accept legal service of
process for the 3PVRO.
A 3PVRO “registered” agent
and a 3PVRO “registration”
agent do not mean the same
thing. The 3PVRO registration
agent is any person who is
employed by or volunteers for
the 3PVRO, who collects voter
registration applications from
Florida voter registration
applicants on behalf of the
3PVRO and the person may be
a registration agent for more
than one 3PVRO.

Penalties for a 3PVRO not promptly delivering voter registration 
applications 
*A 3PVRO must promptly deliver applications to the DOE or the SOE—no
later than 10 days from date of collection or the deadline for registration for 
an upcoming election, whichever is sooner.  
*The date the applicant signed the voter registration application is presumed
to be the date the 3PVRO received or collected the application. The 3PVRO 
must print the date the applicant completed the application in a conspicuous 
space on the bottom portion of the back side of the application. 
*The 3PVRO itself is liable for the following fines for untimely delivery or
failure to deliver: 

*Untimely delivery of voter applications by a 3PVRO may only be excused
based upon: 

“Force majeure” means any event or occurrence of societal significance
beyond the reasonable control and without the fault of the 3PVRO which
could not have been prevented, avoided, or overcome by the exercise of
reasonable care, diligence, or foresight of the3PVRO, including, but not
limited to, civil disturbances or acts of war; extraordinarily severe
weather, such as hurricanes, floods, or tornadoes; or shortages of food,
electric power, or fuel; or
“Impossibility of performance” means an actual impossibility or
impracticability of compliance as the result of a condition or
circumstance which the third-party voter registration organization did
not create and could not reasonably have anticipated.

SOE’s duties relating to 3PVROs 
1. Include the 3PVRO ID # on the bottom of the back side of each voter registration application it provides to the
3PVRO. 
2. Record the delivery date on the bottom portion of the back side of each non-blank voter registration application
received from a 3PVRO. The date of delivery is:  the actual date of receipt if delivered in person or mailed envelope 
has no or unclear postmark; the date of the clear postmark for mailed delivery.  
3. Report daily the number of voter registration applications provided to and received from each 3PVRO. Due to
the DOE by noon each business day for prior business day activity and only required when delivery and receipt of 
applications actually occurred on the prior business day.  
4. Report any untimely filed voter registration application by a 3PVRO and include: an explanatory statement in an
email to the DOE; attach documents which reflect the untimely submission or fax  or send by express mail or 
expedited courier service; for an application that only contains the 3PVRO’s ID # and no other information, which was 
delivered after book closing or more than 10 days after the applicant signed the application, the explanatory 
statement should include a description of the SOE’s efforts to contact the applicant to confirm that the application 
was delivered to the 3PVRO.  
5. Process even untimely received voter registration applications.
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Supervisors of Elections’
Accounting of Third Party
Voter Registration
Organization’s Voter
Registration Applications

  Sec on 97.0575, F.S. Rule 1S
2.042, F.A.C. Note: Rule takes 
precedence over statute because 
of court case.

By noon, each day. If the office is closed on the day a report 
is due, the supervisor shall submit the report for the 
preceding business day on the next business day the office is 
open. Pursuant to Rule 1S 2.042,  DS DE 124 is not required 
to be submitted if the SOE did not provide applications to, or 
receive any from, a 3PVRO on the preceding business day.

The Division of Elections (Division) shall maintain a publicly available and current database of all third party voter registration organizations
  (3PVROs) and the voter registra on forms assigned to the 3PVRO.Each Supervisor of Elec ons (SOE) shall provide to the division informa on on

voter registration forms assigned to and received from 3PVROs. The information must be provided in a format and at times as required by the
division by rule.

Ballot Certification Section 99.061, F.S.7 days after the closing date for qualifying

For the Department of State to certify to the supervisors the names of all duly qualified federal, statewide, multicounty, and district candidates who
have qualified with the Department and are to appear on the ballot.

Candidate Lists Section 99.092, F.S.  Section 
102.151, F.S.

Immediately after the close of the last qualifying period.

Supervisors of Elections (SOEs) or designees update the electronic DS DE 80 immediately after the close of qualifying.

Candidate Petition
Certifications

Section 99.095, F.S.  Rule 1S
2.045, F.A.C.

No later than 11:59 p.m.  on the 7th day before the first day 
of qualifying.

Certifications for candidates for federal, state, multicounty district, or multicounty special district office shall be submitted to the Division of Elections
(Division) no later than the 7th day before the first day of the qualifying period for the office sought. The Division shall determine whether the
required number of signatures has been obtained and shall notify the candidate.

County Vote by Mail
(Absentee) Ballot Request File

Section 101.62(3), F.S.  Rule 1S
2.043, F.A.C.

No later than 8 a.m. daily, including weekends, beginning 60 
days before the primary election until 15 days after the 
general election.   For a special election, by operation of 
Section 100.191, F.S., the first file shall be transmitted 60 
days before the special primary or if the order calling for the 
special election occurs less than 60 days before the special 
primary, no later than two business days after the Division 
provides the SOE the election identifications for the special 
primary and special election. The last file must be 
transmitted on the 15th day after the special election.

SOEs must gather vote by mail ballot request information and make such information available at the county level to statutorily authorized persons
and entities and concurrently upload daily reports to the Division during a prescribed period before and after an election.

County Early Voting
Summary and Detail Files

Section 101.657, F.S.  Rule 1S
2.043, F.A.C.

Daily, no later than noon, beginning with the day after early 
voting starts and ending the day after the last scheduled date 
for early voting.

SOEs are to maintain at the county level and through concurrent daily electronic file uploads to the Division of Elections report detailed statistics
about who voted early and where for the previous day’s activities for each voting site. The Division posts the reports directly on its website during the
required reporting period and keeps them posted through a limited period after the election cycle.
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County Minimum Security
Procedures (new and
revisions)

Section 101.015(4)(b) and (c), F.S.  
Rule 1S 2.015(3), F.A.C.

Before any change is going to be used or applied in an 
upcoming election. No later than 45 days before early voting 
commences when there is a revision to the county’s security 
procedure or within the 45 days as a result of an emergency 
situation or other unforeseen circumstance.

Each SOE shall establish written procedures for the accuracy and security in the county for their facilities, voting system and voting process, including
  procedures related to early vo ng pursuant to Sec on 101.657, F.S.The Division of Elec ons’ Bureau of Vo ng Systems Cer ca on (BVSC) is

required to review the procedures during odd numbered years or to conduct a review at any time there are changes in the procedures. After its
review, BVSC provides a checklist of acceptable or unacceptable items. With the exception of any information having to do with a facility’s security,
the county procedures are public records, as prescribed under Section 119.071(3), F.S.

Early Voting Dates, Times,
and Locations

Section 101.657, F.S.No later than the 30th day before an election and provide 
updates as necessary to ensure that the statewide compiled 
list of EV sites, dates and hours is accurate and current.

The SOE is required to submit to the Division of Elections no later than the 30th day before an election the address of each early voting site and the
days/hours that early voting will occur at each site. The Division posts a compiled statewide list on its website within 1 2 days after the deadline.

Election Night Reporting
Preparation

N/AAfter the logic and accuracy test (L&A) is complete.

All counties must upload election results files prior to each election as test preparation for reporting as indicated in Section 102.141(4), F.S.

Election Coding Statement Rule 1S 2.015(5)(d)2., F.A.C.Within 24 hours after any logic and accuracy (L&A test). 

The SOE or his/her designee must provide a copy of the “Election Coding Statement” signed by an individual or entity who is creating an election
definition when an election definition is not created by a SOE employee.

Election Preparation Report Section 100.032, Florida StatutesAt least 3 months before a general election

The SOE or his/her designee must prepare and post on his or her official website an election report which outlines preparations for the upcoming
general election.

Initiative Petition
Certification for Ballot
Placement

Section 100.371(1), F.S  1S
2.0091, F.A.C.

Forms must be received by 5:00 P.M, February 1 of the 
General Election year.

Constitutional amendments proposed by initiative shall be placed on the ballot for the General Election, provided the initiative petition has been filed
with the Secretary of State no later than February 1 of the year the General Election is held. A petition shall be deemed to be filed with the Secretary
of State upon the date the secretary determines that valid and verified petition forms have been signed by the constitutionally required number and
distribution of electors under this code.

Logic and Accuracy (L&A)
Test – Election Database
Backup

Section 101.5607(1)(b), F.S.  Rule 
1S 2.015(5)(f)2. and 3., F.A.C.

Within 24 hours after any logic and accuracy (L&A test). 

The SOE or designee must provide a copy of the election definition to the Division of Elections’ Bureau of Voting Systems Certification (BVSC), within
24 hours after any Logic and Accuracy (L&A) test.

Logic and Accuracy (L&A)
Test – Summary Results

N/AWithin 24 hours after the public L&A test for a Primary or 
General statewide election. 

The SOE or designee provides an electronic export summary file to the Bureau of Voting Systems Certification within 24 hours after a public Logic
and Accuracy (L&A) test.

Request for Mail Ballot
Election

Sections 101.6102, F.S.  
Guidelines for Mail Ballot 
Elections (DE Reference Guide 
0015)

Before conducting a mail ballot election.

In order to hold a mail ballot election, a SOE must submit a request to the Secretary of State via the Division of Elections. After receipt of a request,
the division will review the request to ensure it meets requirements (see guidelines for details)
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UOCAVA Ballots 45 Day
Compliance

Requested by the U.S. 
Department of Justice.

Report to the Division no later than 9 am, of the 43rd day 
prior to the election compliance with the 45 day deadline to 
send vote by mail ballots to UOCAVA voters.

Each SOE must report for his or her respective county whether he or she has timely sent vote by mail ballots to UOCAVA voters by the requisite
deadline of 45 days before a federal election including the Presidential Preference Primary, Primary and General Election, and include the number of
ballots sent, and state reasons and resolution if the ballot(s) could not be sent timely. Blank ballots may be mailed, emailed, faxed, or online
delivered as requested by the voter. The Division of Elections must report statewide compliance to the U.S. DOJ no later than 43 days before a
federal election.

Precinct Designations and
Polling Locations

Section 101.001, F.S.Within 10 days after a change.

SOEs shall provide data on all precincts in the county associated with the most recent census blocks within each precinct to the Department of State.
The location of polling places and the associated precincts shall be documented and (b) specifies any changes in the county precinct data shall be
provided to the department within 10 days after a change. Precinct data shall include all precincts for which precinct level election results and voting
history results are reported. All data shall be provided electronically in the specified format utilizing the SOE Upload Utility.

Voting System Acquisition
Report

Section 101.5607(1)(a), F.S.: Rule 
1S 2.015(5)(f)1. and 4., F.A.C.:

As soon after the county implements a new or makes a 
change to a voting system or makes a change to their current 
voting system.

The SOE must submit to the Division of Elections an acquisition form whenever the county acquires a new voting system or there is a change to the
voting system.

Export Summary Results File Section 102.141(4)(b), F.S.    Rule 
1S 2.053(3), F.A.C.

Election Night

Provide a copy of the summary file to the Department of State website after polls close within 30 minutes and report every 45 minutes thereafter
until completing upload of unofficial results pursuant to Section 102.141(4)(b), F.S.

Conduct of Election Section 102.141(9)(a) and (b), F.S.At the same time that the official results of an election are 
certified.

The SOE or designee is required to submit a conduct of election report to the Division of Elections’ Bureau of Voting Systems Certification (BVSC) on or
before the submission date as indicated below and provide any update discovered after submission.

Election Assistance
Commission (EAC) Survey

HAVA, NVRA,  UOCAVA and 
MOVE Act.   Section 98.212(2), F.S.

The Division requires information from each of the 67 SOEs 
no later than the first week of January following the general 
election in November. This earlier submission allows the 
Division time to data and resolve any questions or issues. The 
deadline for the Division to respond for the State is no later 
than February 1st.

In 2002, Congress chartered the U.S. Election Assistance Commission (EAC) to collect information on the state of American elections based on
activities under NVRA, HAVA, UOCAVA, and MOVE Act. The information is reported to Congress and is made widely available to policy makers,
advocates, scholars, journalists and the general public. The EAC uses the biennial Election Administration and Voting Survey as its primary tool for
fulfilling that mission. Additionally, the EAVS is conducted in conjunction with the Federal Voting Assistance Program (FVAP) which on behalf of the
Department of Defense also administers the UOCAVA and MOVE Act. SOEs and the Division of Elections must provide the data for the State
necessary to respond to the survey per federal and state law.
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Election Results Section 102.112, F.S.  Section 
102.141, F.S.

Unofficial returns are filed no later than noon on the 3rd day 
after a Primary Election and no later than noon on the 4th 
day after a General or other election. Unofficial returns must 
contain the canvass of vote by mail and provisional ballots.   
Second unofficial returns (if a recount is ordered by the SOS) 
are filed no later than 3:00 p.m. on the 5th day after a 
Primary Election and no later than 3:00 p.m. on the 9th day 
after a General Election.  Official returns are filed no later 
than 5:00 p.m. on the 7th day following a Primary Election 
and by noon on the 12th day following a General Election.  
The PPP reporting schedule follows the General Election 
reporting schedule.

Data must be uploaded to the Division of Elections by the appropriate deadlines outlined below. The original certificate must be submitted
immediately thereafter.

Official Election Results Section 102.141(10), F.S   Rule 1S
2.053, F.A.C.

At the same time that the official results of an election are 
certified.

The SOE or designee must provide a copy of the official election database backup to the Bureau of Voting Systems Certification on or before the
submission date as indicated below.

Overvote/Undervote Report Section 101.595(1), F.SBy December 15 of each General Election year

No later than December 15 of each General Election year, the SOE in each county shall report to the Department of State the total number of
overvotes and undervotes in the “President and Vice President” or “Governor and Lieutenant Governor” race that appears first on the ballot or, if
neither appears, the first race appearing on the ballot pursuant to Section 101.151(2), F.S., along with the likely reasons for such overvotes and
undervotes and other information as may be useful in evaluating the performance of the voting system and identifying problems with ballot design
and instructions which may have contributed to voter confusion.

Petition Signature
Verification Reimbursement

Section 99.097(4), F.S  1S 2.0091 
and 1S 2.045, F.A.C.

By December 1 of the General Election year.

The SOE of each county is required to verify signatures for petitions submitted by a candidate, person, or organization submitting a petition to have
an issue placed upon the ballot. The SOE may assess a fee in an amount equal to 10 cents for each name checked or the actual cost of checking such
signatures, whichever is less. In those circumstances in which an affidavit of undue burden (DS DE 19A, DS DE 19D) has been filed, no charge is made,
however, the SOE may seek reimbursement by submitting the total number of such signatures checked in the county to the Chief Financial Officer no
later than December 1 of the general election year. The Chief Financial Officer (CFO) must reimburse the SOE from the General Revenue Fund.
Although the statute provides that the SOE is to submit the request for reimbursement to the CFO; upon receipt, the CFO sends the request to the
Division of Elections for verification and financial processing. Therefore, to expedite the process, please submit the request to the Division of
Elections, which will verify that any candidates who filed with the Division did not have surplus campaign funds available to pay the signature
verification fee before forwarding the request to the CFO.

Post Election Voting System
Audit

Section 101.591 F.S. Rule 1S
5.026, F.A.C

Within 15 days after completion of the audit following each 
certified election.

The SOE or designee in conjunction with the county canvassing board are required to conduct a public post election voting system audit and report
the results to the Bureau of Voting Systems Certification (BVSC) on or before the submission date as indicated below. Two audit options exist in law:
(1) A manual audit based on randomly selected precincts; or (2) An automated independent audit where the audit system is not part of the county’s
voting system’s tabulation device. No audit is required if a manual recount was conducted under section 102.166, F.S.

Precinct Level Election
Results

Section 98.0981(2) and (4), F.S. 
Rule 1S 2.053, F.A.C.

Within 30 days after the Elections Canvassing Commission 
certifies the results of a Presidential Preference Primary, 
Special, Primary, or General Election.

The SOE or designee must provide a copy of the precinct level results to the Division of Elections on or before the submission date indicated below.
All voting systems must produce the precinct level results that comply with law and rule. The Division must make the information available for
download via its website in a searchable format.
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Reconciliation Report Section 98.0981, F.S.  Rule 1S
2.053(7), F.A.C.

Within 30 days after certification of election results

The SOE must submit a reconciliation report with voting history after each presidential preference primary, special election, primary election, and
general election to the Department of State. The report must reflect the SOE’s reconciliation of differences, if any, between the aggregate total of
ballots cast in each precinct as reported in the precinct level elections results versus the aggregate total number of voters with voter history for the
election. The Division of Elections on behalf of the Department of State will include the reconciliation report along with the voting history and voter
registration information on voters who were qualified and voted in a compiled elections recap report submitted to the Florida Legislature after each
of the above referenced elections.

Special Election
Reimbursement Request

Section 100.102, F.S.  Special 
Election Reimbursement Requests 
(DE Guide 0005)

Request should be submitted shortly after special election 
based on first come first serve payment out of available 
legislative funds. Satisfaction of requests may roll over into 
next legislative budgetary cycle.

SOEs or designees must submit request for reimbursement shortly after special election.

Voter Education Survey HAVABy December 15 of each General Election year

By December 15 of each general election year, each SOE must report to the Department of State a detailed description of the voter education
programs implemented and any other information that may be useful in evaluating the effectiveness of voter education efforts and in conjunction
with federal, state and county funds used. The Division of Elections on behalf of DOS must use the findings in these reports as a basis for reexamining
and modifying Rule 1S 2.033 to incorporate successful voter education programs and techniques, as necessary.

Voter History Records Section 98.0981, F.S.  Rule 1S
2.043(7), F.A.C. (effective 
10/27/2010),  Rule 1S 2.053(6) 
(effective 7/1/2017)

Within 30 days after the Elections Canvassing Commission 
certifies the election results

SOEs must submit voting history data to the Division of Elections for each presidential preference primary election, special election, primary election,
and general election. The Division of Elections on behalf of the Department of State will compile the 67 county’s files of official voting history and
voter registration information on voters who were qualified and voted in the election and submit the elections recap report to the Florida Legislature
after each of the above referenced elections.

Certification of Address List
Maintenance Activities

Section 98.065, F.S.  Rule 1S
2.041, F.A.C.

No later than July 31 (for the prior January through June). 
No later than January 31 (for the prior July through 
December)

The SOE shall certify twice annually that he or she has conducted address list maintenance activities in accordance with law.

Certification of Eligibility
Records Maintenance

Section 98.075, F.S  Rule 1S 2.041, 
F.A.C

No later than July 31 (for the prior January through June). 
No later than January 31 (for the prior July through 
December)

The SOE shall certify twice annually that he or she has conducted eligibility records maintenance activities in accordance with law.

Eligibility Determining Case
Files

Section 98.075(7), F.S.  Rule 1S
2.041, F.A.C.

Daily  

The SOEs are responsible for ensuring that the voter registration rolls are accurate and current and are required to notify registered voters of
potential ineligibility based on credible and reliable information from a variety of federal and state agency sources. The Division of Elections
facilitates that process by also examining and creating case files based on credible and reliable information that is then forwarded to the SOE for
notice to the voter, opportunity for hearing and final disposition including removal if determined to be ineligible to be registered. The SOE must notify
the registered voter of his or her potential ineligibility by mail within 7 days after receipt of notice or information.

HAVA Financial Report On or before December 31 every year

The SOE must provide the completed report forms along with the required backup on or before December 31.

HAVA Funds Remaining
Balance as of June 30 Report

Specific annual appropriationsAnnually by July 31

Supervisors must provide the completed report forms as stated in the Federal Election Activities Grant Memorandum of Agreement.
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Unused Election Materials
Destruction Requests

Section 101.545, F.S.As the custodian of records deems necessary.

All unused ballots, forms, and other election materials may, with the approval of the Department of State, be destroyed by the Supervisor of Elections
after the election for which such ballots, forms, or other election materials were to be used.
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